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Explain briefly how the proposed course satisfies the following five criteria:

Criteria A. -- Appropriateness to Mission
1.
The objectives of this course, as defined in the course outline, are consistent with the mission of the California Community Colleges as established by Education Code 66010.4, especially in that this course:

	


2.
“A well-educated population being essential to sustaining and enhancing a democratic society, Foothill College commits itself to providing access to outstanding educational opportunities for all of our students. Whether through basic skills, career preparation, lifelong learning, or transfer, the members of the Foothill College community are dedicated to the achievement of learning and to the success of our students. We affirm that our unwavering dedication to this mission is critical to the prosperity of our community, our state, our nation, and the global community to which all people are members.”

Adopted June 24, 2009
This course is congruent with the Foothill College mission statement in that it:

	


Criteria B. -- Need (Explain)
	


Criteria C. -- Curriculum Standards (please initial as appropriate)


The outline of record for this course has been approved the Division Curriculum Committee and meets the requirements of Title 5. 



This course is not either degree-applicable or transferable as an articulated lower division major preparation requirement. (“55805.5. Types of Courses Appropriate to the Associate Degree” criteria does not apply.) 
Criteria D. -- Adequate Resources (please initial as appropriate)



This course will be administered in the same manner as existing courses in terms of funding, faculty, facilities and equipment. 

Criteria E. – Compliance (please initial as appropriate)


The design of the course is not in conflict with any law particularly in regard to enrollment restrictions and licensing or accreditation standards. 
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Foothill College Mission Statement:

Our Vision

Foothill College envisions itself as a community of scholars where a diverse population of students, faculty and staff intersect and are engaged in the search for truth and meaning. We recognize that by necessity this search must be informed by a multiplicity of disciplinary modes of inquiry. In order to ensure that every student has the opportunity to share in this vision, Foothill College commits itself to providing students with the necessary student support services, outstanding instruction, and opportunities for leadership both within and outside the classroom. By enacting this vision, the college ensures that it remains the distinctive and innovative institution it has been since its inception.
Our Values

HONESTY • INTEGRITY • TRUST • OPENNESS • TRANSPARENCY • FORGIVENESS • SUSTAINABILITY
Our Purpose

To provide access to educational opportunity for all with innovation and distinction.
Our Mission

A well-educated population being essential to sustaining and enhancing a democratic society, Foothill College commits itself to providing access to outstanding educational opportunities for all of our students.  Whether through basic skills, career preparation, lifelong learning, or transfer, the members of the Foothill College community are dedicated to the achievement of learning and to the success of our students. We affirm that our unwavering dedication to this mission is critical to the prosperity of our community, our state, our nation, and the global community to which all people are members.

CCC System Office: Program and Course Approval Handbook—March 2003

Stand-alone Courses That Require Chancellor's Office Approval 

New courses not part of an approved program must be submitted to the Chancellor's Office for approval before being offered. This includes all non-degree-applicable courses. By definition, these courses are not part of any approved program. 

Stand-alone courses will be reviewed using the same five broad criteria that are used for program approval: 

· Mission 

· Need 

· Quality 

· Feasibility 

· Compliance 

Approval Criteria 

This section discusses the five criteria used by the Chancellor's Office to approve programs. A college must document that a proposed program meets all of these criteria before it will be approved. These criteria also broadly apply to the review of new courses. 

These five criteria have been derived from statute, regulation, intersegmental agreements, guidelines provided by transfer institutions and industry, and the experience of those involved in the intersegmental and occupational review of courses, as well as the standards of good practice established in the field of curriculum design. 

Appropriateness to Mission 
The stated goals and objectives of the proposed program, or the objectives defined in the course Outline of Record, are consistent with the mission of the community colleges as established by the Legislature in the Education Code:

66010.4. Missions and function of public and independent institutions of higher education 
The missions and functions of California's public and independent segments, and their respective institutions of higher education shall be differentiated as follows: 

(a) (1) The California Community Colleges shall, as a primary mission, offer academic and vocational instruction at the lower division level for both younger and older students, including those persons returning to school. Public community colleges shall offer instruction through but not beyond the second year of college. These institutions may grant the associate in arts and the associate in science degree. 

(2) In addition to the primary mission of academic and vocational instruction, the community colleges shall offer instruction and courses to achieve all of the following: 

(A) The provision of remedial instruction for those in need of it and, in conjunction with the school districts, instruction in English as a second language, adult noncredit instruction, and support services which help students succeed at the postsecondary level are reaffirmed and supported as essential and important functions of the community colleges. 

(B) The provision of adult noncredit education curricula in areas defined as being in the state's interest is an essential and important function of the community colleges. 

(C) The provision of community services courses and programs is an authorized function of the community colleges so long as their provision is compatible with an institution's ability to meet its obligations in its primary missions. 

(3) A primary mission of the California Community Colleges is to advance California's economic growth and global competitiveness through education, training, and services that contribute to continuous work force improvement. 

(4) The community colleges may conduct to the extent that state funding is provided, institutional research concerning student learning and retention as is needed to facilitate their educational missions 

Curriculum falls within the mission when designed for lower division credit towards the degree, for purposes of transfer, occupational preparation, economic development, or career supplementation or upgrade. Non degree-applicable courses that develop the ability of enrolled students to succeed in college level courses, and adult noncredit instruction also fall within the mission. Community service and contract classes do not qualify for state funding, but are authorized if they are self-supporting. 

For courses to be mission appropriate, they must provide systematic instruction in a body of content or skills whose mastery forms the basis of the student grade. 

Following are some of the points the Chancellor’s Office evaluates in judging whether a course or program fits within the system’s mission: 

• A program or course must be directed at the appropriate level for community colleges; that is, it must not be directed either at at a level beyond the associate degree or the first two years of college, or at the primary or secondary school level. 

• A program or course must address a valid transfer, occupational, or basic skills purpose. It must not be primarily a vocational or recreational. 

• A course must provide distinct instructional content and specific instructional objectives. It must not provide only an activity or service, without instructional content (e.g., assistive or therapeutic activity, use of college facilities or resources without specific instructional objectives, or assessment testing). 

Programs and courses should also be congruent with the mission statement and comprehensive or master plan of the college and district. 

Need 

There is a demonstrable need for a course or program that meets the stated goals and objectives, at this time, and in the region the college proposes to serve with the program. The proposed new program would not cause harmful competition with any existing program at another college. 

For transfer curriculum, need is presumed to exist if there is student demand for a program or course and its transfer applicability for a university major has been demonstrated; i.e., if it has been shown that the coursework required for the community college program substantially satisfies the lower-division coursework requirements for the corresponding university major. 

For programs that are primarily occupational, or that respond to economic development interests, need must be demonstrated by supplying labor market information, an employer survey, and a job market analysis, or other comparable information that shows that jobs are available for program completers, and/or that job enhancement or upgrade are needed. In addition, a recommendation for approval must be obtained from the Regional Occupational Consortium. 

The ordinary expectation is that labor market need must be shown within the service area of the individual college. However, if cooperative planning with neighboring colleges has occurred, labor market evidence for the region as a whole may be sufficient. (The composition of the 10 regions for vocational education, economic development, and workforce preparation purposes may be viewed on the World Wide Web at http://www.cccco.edu/divisions/esed/voced/advisors/consortia.htm .) Statewide or national labor market evidence may be included as supplementary support, but is not ordinarily acceptable in itself without specific service area or regional evidence of need. If the college believes the program has statewide or national importance and wishes to substitute statewide or national labor market evidence for local evidence, an explicit justification of why this is appropriate must be included. 

Here are examples of the types of evidence of occupational need that may be submitted: 

• 
Statistical projections of growth in specific jobs by county (or labor market area) from the Employment Development Department’s Labor Market Information system. • Employer surveys. 

•
Industry studies. 

• 
Regional economic studies. 

• 
Letters from employers. 

• 
Minutes of industry advisory committee meetings. 

• 
Job advertisements, from newspapers or the World Wide Web. 

• 
Newspaper or magazine articles on industry or employment trends. 

• 
Studies or data from licensing agencies or professional associations. 

Further specifics on occupational need are found in the Instructions for completing the application form for approval of a new occupational program. 

Quality 

Outlines of Record for each course meet all the requirements of Title 5, especially Sections 55002 and 55805.5. (See "Standards for All Courses, " p. 29.) 

The program is designed so that successfully completing the program requirements will enable students to fulfill the program goals and objectives. 

Courses and programs are integrated, with courses designed to effectively meet their objectives and the goals and objectives of the programs for which they are required. 

Feasibility 

The college has the resources realistically to maintain the program at the level of quality described in the new program application. This includes funding, faculty, and facilities and equipment. 

The college commits to offering all the required courses for the program at least once every two years, unless the goals and rationale for the particular program justify a longer time frame as being in the best interests of students. 

In the case of courses, the college has the resources needed to offer the course at the level of quality described in the Outline of Record. 

Compliance 

The design of the program or the course is not in conflict with any law. This includes both state and federal laws, and both statutes and regulations. It includes laws particularly affecting community colleges, as well as any other law that may affect the program or course (for example, licensing laws in a particular occupation). 

Some of the areas of law in which compliance conflicts have arisen include: 

• Open course regulations 

• Course repeatability regulations 

• Regulations requiring immediate supervision by a qualified instructor. 

• Statutes and regulations on student fees. 

• Prerequisite and enrollment limitation regulations. 

• Particular provisions of the practice act for a health occupation. 

• Constitutional prohibitions against political and religious activities in public instruction. 

Because a number of compliance problems have arisen in the areas of fees and program admissions procedures, the Chancellor's Office has added a section to the program approval application asking colleges to discuss the fees charged and the program admission policies in programs for which approval is requested. 






