
College Curriculum Committee Meeting Agenda 
Tuesday, October 24, 2017 

2:00 p.m. – 3:30 p.m. 
President’s Conference Room 

 
Item Action Attachment(s) Presenter 
1. Minutes: October 3, 2017 Action #10/24/17-1 Campbell 
2. Report Out from Division Reps Discussion  All 
3. Announcements 
    a. ESL-Beginning and ESL-Intermediate 
    Noncredit Certificate Approvals 
    b. ASCCC Fall Plenary Resolutions 

Information  
 
 
#10/24/17-2 

Campbell 

4. DRC Curriculum Committee Proposal 2nd Read/ 
Action 

#10/24/17-3 Campbell 

5—31. Stand Alone Approval Requests: APSM 
151A, 151B, 151C, 152A, 152B, 152C, 
153A, 153B, 153C, 154A, 154B, 154C, 
155A, 155B, 155C, 156A, 156B, 156C, 
157A, 157B, 157C, 158A, 158B, 158C, 
159A, 159B, 159C 

2nd Read/ 
Action 

#10/24/17-4—
30; 58—59 

Campbell 

32—58. Stand Alone Approval Requests: 
APSM 171A, 171B, 171C, 172A, 172B, 
172C, 173A, 173B, 173C, 174A, 174B, 
174C, 175A, 175B, 175C, 176A, 176B, 
176C, 177A, 177B, 177C, 178A, 178B, 
178C, 179A, 179B, 179C 

2nd Read/ 
Action 

#10/24/17-31—
57; 58—59 

Campbell 

59. Stand Alone Approval Request: NCEL 447 2nd Read/ 
Action 

#10/24/17-60 Campbell 

60. Stand Alone Approval Request: THTR 46C 2nd Read/ 
Action 

#10/24/17-61 Campbell 

61. Stand Alone Approval Request: THTR 46D 2nd Read/ 
Action 

#10/24/17-62 Campbell 

62. New Program Application: Landscape 
Technician Certificate of Achievement 

2nd Read/ 
Action 

#10/24/17-63—
64 

Campbell 

63. Stand Alone Approval Request: ALLD 402 1st Read #10/24/17-65 Campbell 
64. Stand Alone Approval Request: ALTW 230 1st Read #10/24/17-66 Campbell 
65. Stand Alone Approval Request: ALTW 231 1st Read #10/24/17-67 Campbell 
66. Stand Alone Approval Request: ALTW 232 1st Read #10/24/17-68 Campbell 
67. Stand Alone Approval Request: ALTW 431 1st Read #10/24/17-69 Campbell 
68. Stand Alone Approval Request: DMS 200 1st Read #10/24/17-70 Campbell 
69. Stand Alone Approval Request: NCBS 

403A 
1st Read #10/24/17-71 Campbell 

70. Stand Alone Approval Request: NCBS 
403B 

1st Read #10/24/17-72 Campbell 

71. Deep Dive of Curriculum Process Discussion  Lisle 
72. Good of the Order   Campbell 
73. Adjournment   Campbell 

 
 



Attachments: 
#10/24/17-1 Draft Minutes: October 3, 2017 
#10/24/17-2 ASCCC Fall 2017 Resolutions Packet 
#10/24/17-3 DRC Division Curriculum Committee Proposal 
#10/24/17-4 Stand Alone Course Approval Requests: APSM 151A, 151B, 151C, 152A, 
           —30 152B, 152C, 153A, 153B, 153C, 154A, 154B, 154C, 155A, 155B, 155C, 
 156A, 156B, 156C, 157A, 157B, 157C, 158A, 158B, 158C, 159A, 159B, 
 159C 
#10/24/17-31 Stand Alone Course Approval Requests: APSM 171A, 171B, 171C, 172A, 
            —57 172B, 172C, 173A, 173B, 173C, 174A, 174B, 174C, 175A, 175B, 175C, 
 176A, 176B, 176C, 177A, 177B, 177C, 178A, 178B, 178C, 179A, 179B, 
 179C 
#10/24/17-58 Supporting Evidence for APSM Stand Alone Forms 
#10/24/17-59 Supporting Evidence for APSM Stand Alone Forms 
#10/24/17-60 Stand Alone Course Approval Request: NCEL 447 
#10/24/17-61 Stand Alone Course Approval Request: THTR 46C 
#10/24/17-62 Stand Alone Course Approval Request: THTR 46D 
#10/24/17-63 Landscape Technician CA Narrative 
#10/24/17-64 Landscape Technician CA LMI 
#10/24/17-65 Stand Alone Course Approval Request: ALLD 402 
#10/24/17-66 Stand Alone Course Approval Request: ALTW 230 
#10/24/17-67 Stand Alone Course Approval Request: ALTW 231 
#10/24/17-68 Stand Alone Course Approval Request: ALTW 232 
#10/24/17-69 Stand Alone Course Approval Request: ALTW 431 
#10/24/17-70 Stand Alone Course Approval Request: DMS 200 
#10/24/17-71 Stand Alone Course Approval Request: NCBS 403A 
#10/24/17-72 Stand Alone Course Approval Request: NCBS 403B 

 
2017-2018 Curriculum Committee Meetings:

Fall 2017 Quarter 
10/3/17 
10/24/17 
11/14/17 
11/21/17 
12/5/17 

Winter 2018 Quarter 
1/23/18 
2/6/18 
2/20/18 
3/6/18 
3/20/18 

Spring 2018 Quarter 
4/24/18 
5/8/18 
5/22/18 
6/5/18 
6/19/18

Standing reminder: Items for inclusion on the CCC agenda are due no later than one week 
before the meeting. 

 
2017-2018 Curriculum Deadlines: 

12/1/17 Deadline to submit courses to CSU for CSU GE approval (Articulation Office). 
12/1/17  Deadline to submit courses to UC/CSU for IGETC approval (Articulation Office). 
2/1/18 Curriculum Sheet updates for 2018-19 catalog (Faculty/Divisions). 
2/15/18 Deadline to submit local GE applications for 2017-18 catalog (Faculty/Divisions). 
6/1/18 Deadline to submit new/revised courses to UCOP for UC transferability 

(Articulation Office). 
6/22/18 COR/Title 5 updates for 2019-20 catalog (Faculty/Divisions). 
Ongoing Submission of courses for C-ID approval and course-to-course articulation with 

individual colleges and universities (Articulation Office). 
 



Distribution:  
Mark Anderson (FA), Ben Armerding (LA), Rachelle Campbell (Faculty Co-Chair), Zachary Cembellin (PSME), 
Sara Cooper (BH), Bernie Day (Articulation Officer), LeeAnn Emanuel (DRC), Isaac Escoto (AS President), Hilda 
Fernandez (LA), Marnie Francisco (PSME), Evan Gilstrap (CNSL), Brenda Hanning (BH), Kurt Hueg (Dean, BSS), 
Eric Kuehnl (FA), Andrew LaManque (AVP Instruction, Administrator Co-Chair), Kristy Lisle (VP Instruction), Kent 
McGee (Evaluations), Bruce McLeod (Apprenticeship), Ronnie Miller (ASFC), Tiffany Rideaux (BSS), Katy Ripp 
(KA), Ben Schwartzman (DRC), Lety Serna (CNSL), Barbara Shewfelt (KA), Nanette Solvason (Dean, BH), Paul 
Starer (Dean, LA), Mary Thomas (LIBR), Mary Vanatta (Curriculum Coordinator), Anand Venkataraman (PSME), 
Bill Ziegenhorn (BSS) 
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College Curriculum Committee 
Meeting Minutes 

Tuesday, October 3, 2017 
2:00 p.m. – 3:30 p.m. 

President’s Conference Room 

 Item Discussion 
1. CCC Orientation Speaker: Rachelle Campbell 

Overview of who serves on CCC; responsibilities of faculty, 
regarding curriculum; role of CCC; role and responsibilities of CCC 
reps; importance of CORs; history of CCC; resolutions process; 
COR process in C3MS; contact names. LaManque noted that 
Curriculum Team (himself, Campbell, Day, and Vanatta) meets 
the week before each meeting to set agenda. 
 
LaManque provided an update regarding accreditation. Site visit 
next week; team will be here Monday-Thursday, working in Toyon 
Room. Will hold two open meetings. Report-out meeting will be 
Thursday at 1:30 PM in Appreciation Hall. LaManque presented to 
the group for discussion two sample questions for discussion: 
 
How does the college use data, particularly data about incoming 
students, to determine curricular needs? Starer: at the dean level, 
placement data used to determine which courses will be offered 
(e.g., basic skills vs. transfer-level); data may also be used to drive 
requisites (adding/removing). McLeod: Theatre dept. has been 
brainstorming marketing strategies, partially based on data on 
incoming students (e.g., service area; which high schools are (or 
are no longer) sending students here). Fernandez: Student Equity 
Workgroup looked at data regarding retention issues to determine 
where focus could be. Starer: data used in program review and 
while establishing bachelor degree. 
 
How does the college incorporate adjunct faculty into curriculum 
development? Anderson: Fine Arts division encourages adjuncts 
to create curriculum, and they serve on division CC. Tran: 
Apprenticeship faculty are adjuncts, even if full-time employees at 
their trade; they participate in division CC meetings. Fernandez: 
adjuncts given a stipend to participate in English dept.'s Reading 
Initiatives workshop. Ziegenhorn: BSS dept. and division meetings 
a mix of adjuncts and full-time. Cooper noted same, in Bio Health. 

2. Minutes: June 20, 2017 Approved by consensus. 
3. Report Out from Division Reps Speaker: All 

Campbell noted that, in the past, this topic was placed at the end 
of each meeting, and sometimes rushed. Would like to highlight 
news from divisions (e.g., projects, curriculum in development, 
dual enrollment initiatives, etc.) and discuss best practices so that 
we can all learn from each other. 
 
Bio Health: Developing Landscape Technician certificate (on 
today’s agenda). Working on Veterinary Assisting Apprenticeship 
program, using some current V T courses as a foundation; will be 
hosted at SF SPCA. 
 
Apprenticeship: This will be the first full year with an active, 
functioning division CC. Focus on coordinating similar curriculum 
across different sites (currently, overlap exists with curriculum 
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between multiple sites). New AVP may determine additional 
priorities. Looking at ways to change or streamline process for 
Apprenticeship curriculum development—McLeod has already 
spoken with VP of Instruction. Working on new Culinary Arts 
program, in San Jose. 
 
Counseling: Plan to offer more of CNSL 8; more students opting to 
not take CNSL 5, hope is for students to get information in other 
way. Career Life Planning course going well. Focus is on how 
counselors provide service to students at all levels; now have live 
video counseling (via services like Zoom), which has particularly 
helped Distance Learning students. Having some difficulty with 
new EduNav system. Starting to review TAGs (Transfer Admission 
Guarantee). 
 
Articulation: Recently, CSU made drastic changes to GE 
requirements. Removed restrictions preventing offering oral 
communication or lab science courses online (now any CSU GE 
course may be offered online). In Area B-4, removed requirement 
of intermediate algebra prerequisite for a course to be approved, 
which opens up possibility of our submitting additional courses. 
 
BSS: Challenge is how to get as many people from each dept. (13 
in BSS) to be involved in division meetings. Using Zoom to 
teleconference. Trying to determine best time of week to hold 
meetings—asked group for suggestions. Shewfelt said 7:00 AM. 
Focus is on encouraging faculty to begin reviewing curriculum in 
the fall, to avoid rushing. 
 
PSME: Noted that CSU GE change to Area B-4 will surely spark 
discussion, due to many students transferring to colleges other 
than CSUs, many of which do require that prerequisite. 
 
Fine Arts: Journalism dept. launched student newspaper! 
Revamping a lot of curriculum. Slight dip in enrollment—
encouraging faculty to modernize curriculum, when possible. 
Robust division CC this quarter. 
 
Kinesiology: Large number of Title 5 updates this past cycle. Two 
new courses, Introduction to Sports Management (KINS 54) and 
Women in Sports (KINS 10), will be submitting for GE. 
 
Language Arts: Katie Ha in TLC putting together new noncredit 
certificate: Writing for Academic and Career Advancement. 
Japanese and Spanish depts. offering more online courses. 
English dept. creating new Writing in California course. Plan to 
review all Literature prerequisites, which aren’t currently uniform; 
will incorporate data as well as align with C-ID. ESL dept. has 
committed to deactivating ESLL 26 (will offer ESLL 126), starting 
with the 2018-19 catalog. 
 
Library: Teaching LIBR 10 as part of FYE cohort; this year has 
new honors version (LIBR 10H), as well. Very useful for Library 
rep to hear about what’s coming in other divisions so librarians 
can best support students. 

4. Announcements 
 
 
 

Speaker: Rachelle Campbell 
Upcoming Black Minds Matter series—Campbell will email flyer. 
 
The next CCC meeting (10/24) will include a deep dive into our full 
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    a. Notification of Proposed Requisites 
 
 
 
    b. GE Subcommittee Membership 
 
 
 
 
 
 
    c. CCC Priorities for 2017-18 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
    d. 11/7 Meeting Date Change 

curriculum process, including what occurs “behind the scenes.” 
 
New requisites for MATH 12 and some V T courses (all effective 
2018-19); also listed are ongoing requisites, for which a Content 
Review form was not on file. 
 
Campbell has been emailing last year’s members to see if they will 
continue to serve. In particular need of members for Area I for fall, 
and Area IV for fall. Best practice is to have more than one person 
on each subcommittee. Serna has volunteered to help new 
members who have questions. Campbell has pending course 
substitution petitions; Vanatta has GE applications to distribute. 
 
Need to prioritize topics to discuss this year. List came from Isaac 
Escoto; Campbell added topics: Non-transcriptable Certificates, 
CLEP/Credit-by-Exam Policies, Curriculum Process (will begin 
discussion at next meeting). Campbell asked group for additional 
topics. PSME rep: science faculty concerned that certain students 
present dangerous situation in lab due to recency of prerequisite; 
other schools have recency requirements for labs. Campbell noted 
Student Preparedness topic on list, will add note regarding 
science labs. Starer: issues related to FSAs. BSS rep: Early 
College Promise program—would like further information and 
details. Campbell suggested broadening that topic to include dual-
enrollment. Starer suggested further broadening to include service 
learning (when related to curriculum). Please email curriculum 
team with suggestions of any additional topics. 
 
Both CCC co-chairs on team attending IEPI Pathways meeting on 
11/7; CCC meeting date will be moved to 11/14. Carolyn Holcroft 
will attend on 11/14 for a workshop on how to look at courses with 
an equity lens, which was a topic of discussion at CCC last year. 

5. DRC Curriculum Committee Proposal Speaker: Rachelle Campbell 
Present for discussion are Teresa Ong, LeeAnn Emanuel, Ben 
Schwartzman, all from Student Resource Center (SRC). Ong 
outlined proposal for SRC to have separate representation at 
CCC, as its own division. Last year, Academic Senate approved 
request for SRC to have a voice at CCC; this proposal is step 2. 
SRC curriculum currently spread across multiple divisions: 
Counseling, BSS, Kinesiology. Six full-time faculty; 40 part-time. 
Attending multiple division CCs is time consuming; would like to 
consolidate all curriculum. Much of the curriculum is noncredit; 
hope is for SRC faculty to become experts in noncredit and 
support adjuncts (many of whom are off-campus). Emanuel noted 
that SRC does program review as a group, separate from 
Counseling. Relying on Counseling to guide through curriculum is 
challenging. Currently a challenge to communicate the SRC vision 
to all the faculty involved. Hope is for SRC to have two CCC reps. 
Still working on name of potential division. 
 
Proposal lists courses that would fall under new division. Note that 
some SPED courses would remain under BSS. Note that PHDA 
courses still under discussion—Simon Pennington and Rita 
O'Loughlin are in favor of moving them to new division. Note that if 
students with disabilities make up over 50% of students in a class, 
Foothill receives special class funding for that class. 
 
Please share and discuss with your constituents. Second read and 
possible action will occur at next meeting. 
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6. Stand Alone Approval Request: AHS 52 Speaker: Rachelle Campbell 
First read of Stand Alone Approval Request for AHS 52. Campbell 
noted that form states course is temporary Stand Alone but won’t 
actually be added to a program (just as a program prerequisite). 
Will be replacing AHS 200, which is not accepted for transfer by 
most other colleges. As a consequence, students have been 
taking medical terminology at De Anza. COR similar to other 
colleges’ medical terminology courses. 
 
Second read and possible action will occur at next meeting. 

7—33. Stand Alone Approval Requests: APSM 
151A, 151B, 151C, 152A, 152B, 152C, 153A, 
153B, 153C, 154A, 154B, 154C, 155A, 155B, 
155C, 156A, 156B, 156C, 157A, 157B, 157C, 
158A, 158B, 158C, 159A, 159B, 159C 

Speaker: Rachelle Campbell 
First read of Stand Alone Approval Requests for APSM courses 
(discussion pertains to group of courses, as they all make up one 
program). Campbell asked the group how they prefer to review 
forms, which are all part of the upcoming Sheet Metal Air 
Conditioning Service Mechanic certificate. McLeod noted that 
these forms altogether is a complete curriculum revision of the 
Sheet Metal program. Changes respond to workforce needs and 
requests by faculty. All forms are very similar; labor data attached. 
Campbell noted that last year CCC approved these courses to be 
activated immediately upon approval by state. Please feel free to 
email McLeod and Phuong Tran with any questions. 
 
Second read and possible action will occur at next meeting. 

34—60. Stand Alone Approval Requests: APSM 
171A, 171B, 171C, 172A, 172B, 172C, 173A, 
173B, 173C, 174A, 174B, 174C, 175A, 175B, 
175C, 176A, 176B, 176C, 177A, 177B, 177C, 
178A, 178B, 178C, 179A, 179B, 179C 

Speaker: Rachelle Campbell 
First read of Stand Alone Approval Requests for APSM courses 
(discussion pertains to group of courses, as they all make up one 
program). Campbell noted that this group of courses are all part of 
the upcoming Sheet Metal Air TAB certificate. [Note: see item 7—
33 for additional comments.] 
 
Second read and possible action will occur at next meeting. 

61. Stand Alone Approval Request: NCEL 447 Speaker: Rachelle Campbell 
First read of Stand Alone Approval Request for NCEL 447. Will be 
permanently Stand Alone. No comments. 
 
Second read and possible action will occur at next meeting. 

62. Stand Alone Approval Request: THTR 46C Speaker: Rachelle Campbell 
First read of Stand Alone Approval Request for THTR 46C. 
Course was previously on the curriculum sheet for the Theatre 
Arts AA degree but was removed for 2017-18, prompting need for 
Stand Alone approval. Question regarding discrepancy between 
Criteria B, which states course is degree-applicable and 
transferable, and Criteria C, which has non-degree applicable 
checked off. Campbell asked Fine Arts rep to work with faculty to 
correct form and resubmit. 
 
Second read and possible action will occur at next meeting. 

63. Stand Alone Approval Request: THTR 46D Speaker: Rachelle Campbell 
First read of Stand Alone Approval Request for THTR 46D. 
Course was previously on the curriculum sheet for the Theatre 
Arts AA degree but was removed for 2017-18, prompting need for 
Stand Alone approval. [Note: see item 62 for comments.] 
 
Second read and possible action will occur at next meeting. 

64. Non-transcriptable Certificates Speaker: Rachelle Campbell 
Based on conversation at CCC last year, research was done 
during the spring and summer to gather data on how many non-
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transcriptable certificates the college awards—attachment is the 
result of such. Total of 631 awarded in 2016-17. Tran noted she's 
working with faculty to try to convert Residential Electrician and 
Sound & Communication Installer to certificates of achievement, 
as well as a possible associate degree for Residential Electrician; 
when new Sheet Metal program becomes approved, Refrigeration 
& Air Conditioning certificate will be deactivated. LaManque noted 
that Shawna Santiago worked with the deans to compile data; MIS 
has a process to submit data for Foothill to receive credit under 
strong workforce funding. Data helps paint a picture of what we 
offer, to support broader discussion. McLeod noted that certain of 
his students (in Theatre dept.) who have completed coursework 
for a non-transcriptable certificate don’t bother to apply; will try to 
encourage them to. Campbell suggested drill-down as to which of 
these certificates are required by outside body or workforce. 
Emanuel noted that some students put in extra effort to receive 
Communication Studies certificate. 
 
Campbell mentioned plan for CCC to focus on developing process 
for creating new non-transcriptable certificates; currently, we have 
none. Would like, at upcoming meeting, to brainstorm what 
questions to ask of faculty who would like to create one, to show 
the value of the certificate. BSS rep asked if college will begin to 
track these again. LaManque noted that has not yet been 
determined and will be part of upcoming discussion. BSS rep 
noted that formal creation process gives impression that college is 
tracking the awarding of these and that there is some sort of 
commonality among them. 

65. New Program Application: Landscape 
Technician Certificate of Achievement 

Speaker: Rachelle Campbell 
First read of new Landscape Technician Certificate of 
Achievement. Present for discussion is David Sauter, from 
Environmental Horticulture & Design, who provided an overview. 
During previous efforts to create Apprenticeship program (which 
did not materialize), realized population exists who cannot afford 
to attend our full horticulture program. This shorter program is 
based on four skills courses (one for each quarter). Potential for 
students to take support courses along different tracks. Many in 
the workforce have no credentials; student could complete in one 
year, even while working. Currently, many students take 
horticulture courses à la carte. McLeod asked if department 
considered specifying tracks within certificate—Sauter has 
prepared packets noting different tracks, and plans to promote 
tracks via Marketing and advising. McLeod noted creating tracks 
within curriculum could be additional help to students. Serna noted 
that for some students the program might feel closed-off if tracks 
listed. Vanatta noted that catalog listing can note tracks as 
recommendations; attachment is formatting for state submission. 
 
Second read and possible action will occur at next meeting. 

66. Good of the Order  
67. Adjournment 3:29 PM 

 
Attendees: Mark Anderson (FA), Ben Armerding (LA), Rachelle Campbell (Faculty Co-Chair), Zachary Cembellin (PSME), Sara 
Cooper (BH), Bernie Day (Articulation Officer), LeeAnn Emanuel (guest—DRC), Hilda Fernandez (LA), Marnie Francisco (PSME), Evan 
Gilstrap (CNSL), Brenda Hanning (BH), Eric Kuehnl (FA), Andrew LaManque (AVP Instruction, Administrator Co-Chair), Bruce McLeod 
(Apprenticeship), Teresa Ong (guest—DRC), David Sauter (guest—BH), Ben Schwartzman (guest—DRC), Lety Serna (CNSL), 
Barbara Shewfelt (KA), Paul Starer (Dean, LA), Mary Thomas (LIBR), Phuong Tran (guest—Apprenticeship), Mary Vanatta (Curriculum 
Coordinator), Anand Venkataraman (PSME), Bill Ziegenhorn (BSS) 
Minutes Recorded by: M. Vanatta 



 
 
 

 
 
 
 
 
 
 

50th FALL SESSION RESOLUTIONS 
 
 
 

FOR DISCUSSION ON 
 

THURSDAY, NOVEMBER 2, 2017 
 
 
 
 
Disclaimer: The enclosed resolutions do not reflect the position of 
the Academic Senate for California Community Colleges, its 
Executive Committee, or standing committees. They are presented 
for the purpose of discussion by the field, and to be debated and 
voted on by academic senate delegates at the Plenary Session on 
November 4, 2017. 
 
 
 

Resolutions Committee 2017-18 
Ginni May, ASCCC Area A Representative (Chair) 

Rebecca Eikey, ASCCC Area C Representative 
Carrie Roberson, ASCCC North Representative 

Geoffrey Dyer, Taft College, Area A 
Leigh Anne Shaw, Skyline College, Area B 

Michael Dighera, Rio Hondo College, Area C 
Donna Greene, College of the Desert, Area D 
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RESOLUTIONS PROCESS 
 
In order to ensure that deliberations are organized, effective, and meaningful, the 
Academic Senate uses the following resolution procedure: 
 

• Pre-session resolutions are developed by the Executive Committee (through its 
committees) and submitted to the pre-session Area Meetings for review. 

• Amendments and new pre-session resolutions are generated in the Area Meetings. 
• The Resolutions Committee meets to review all pre-session resolutions and 

combine, re-word, append, or render moot these resolutions as necessary. 
• Members of the Senate meet during the session in topic breakouts and give 

thoughtful consideration to the need for new resolutions and/or amendments. 
• After all Session presentations are finished each day, members meet during the 

resolutions breakouts to discuss the need for new resolutions and/or amendments. 
Each resolution or amendment must be submitted to the Resolutions Chair before 
the posted deadlines each day. There are also Area meetings at the Session for 
discussing, writing, or amending resolutions. 

• New resolutions submitted on the second day of session are held to the next 
session unless the resolution is declared urgent. 

• The Resolutions Committee meets again to review all resolutions and 
amendments and to combine, re-word, append, or render moot the resolutions as 
necessary. 

• The resolutions re debated and voted upon in the general sessions on the last day 
of the Plenary Session. 

• All appendices are available on the ASCCC website. 
 
Prior to plenary session, it is each attendee’s responsibility to read the following 
documents: 
 

• Senate Delegate Roles and Responsibilities (link in Local Senates Handbook or 
click here) 

• Resolution Procedures (Part II in Resolutions Handbook) 
• Resolution Writing and General Advice (Part III in Resolutions Handbook) 

 
New delegates are strongly encouraged to attend the New Delegate Orientation on 
Thursday morning prior to the first breakout session. 
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CONSENT CALENDAR 
 
The resolutions that have been placed on the Consent Calendar 1) were believed to be 
noncontroversial, 2) do not potentially reverse a previous position, and 3) do not compete 
with another proposed resolution. Resolutions that meet these criteria and any subsequent 
clarifying amendments have been included on the Consent Calendar. To remove a 
resolution from the Consent Calendar, please see the Consent Calendar section of the 
Resolutions Procedures for the Plenary Session. 
 
Consent Calendar resolutions and amendments are marked with an *. 
Resolutions and amendments submitted on Thursday are marked with a +. 
Resolutions and amendments submitted on Friday are marked with a #. 
 
*2.01 F17 Request Accrediting Commission for Community and Junior Colleges 
(ACCJC) to Readdress Bachelor Degree Program Requirements 
*3.01 F17 Support for DACA Students  
*4.01 F17 Support Students Transferring to UC, CSU, and Private and Out-of-State 
Institutions 
*7.02 F17 Identify and Remove Barriers to Offering Noncredit Distance Education 
Courses 
*7.03 F17 Evaluation and Certification of Coursework from Home Schools 
*7.04 F17 Internship Opportunities for Students Enrolled in Noncredit Courses and 
Programs 
*7.05 F17 Student Accountability Model Codes - CB09 Revision 
*9.01 F17 College Autonomy and Faculty Purview for Determining Meta Majors or 
Areas of Focus 
*10.02 F17 Dialog and Collaboration on Apprenticeship Faculty Minimum 
Qualifications 
*13.01 F17 Recognition of Course Sections with Low-Cost Text Options 
*14.01 F17 Allow Students to Repeat Substandard Grades at Other Regionally 
Accredited Institutions 
*15.01 F17 Aligning Transfer Pathways for the California State University and 
University of California Systems 
*15.01.01 F17 Amend Resolution 15.01 
*17.01 F17 Faculty Involvement in Scheduling of Courses 
*17.02 F17 Local Academic Senate Role in Developing and Implementing Guided 
Pathways Frameworks 
*17.03 F17 Application of Faculty Policies to Apprenticeship Instructors 
*17.04 F17 Local Senate Purview Over Placement of Apprenticeship Courses Within 
Disciplines 
*17.05 F17 Support for Academic Senate Faculty Leadership Training 
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1.0 ACADEMIC SENATE 
1.01 F17 Emeritus Status for Paul Setziol 
Whereas, The Bylaws of the Academic Senate for California Community Colleges 
include procedures and criteria for conferring the status of senator emeritus on 
individuals;  
 
Whereas, Paul Setziol has satisfied those requirements as a retired faculty member of the 
California Community College System who has completed the required five (5) years of 
significant service to the Academic Senate:  

• Service on committees including Standards and Practices and Educational 
Policies 

• Participant on ASCCC papers including Tenure: Towards a Model Four Year 
Process 

• Author of numerous resolutions and Rostrum articles, dating from the 1980s 
forward 

• Participant in numerous presentations at ASCCC institutes, events, and plenary 
sessions 

 
Whereas, Paul’s passion for the California community colleges and his interest in 
ensuring student access led him to be one of the most vociferous opponents of student 
fees, as well as a powerful advocate for low and no cost textbooks; and 
  
Whereas, Paul’s service on the De Anza College Academic Senate has extended over 
three decades, providing a level of institutional memory and continuity of service that is 
the envy of other colleges in the system; 
 
Resolved, That the Academic Senate for California Community Colleges recognize Paul 
Setziol’s extraordinary and distinguished service by awarding him the status of senator 
emeritus with all rights and privileges thereof; and 
 
Resolved, That the Academic Senate for California Community Colleges convey to Paul 
Setziol its heartfelt congratulations during his retirement and wish him and his family 
every happiness in the years to come. 
 
Contact: Area B 
 

2.0 ACCREDITATION 
*2.01 F17 Request Accrediting Commission for Community and Junior Colleges 
(ACCJC) to Readdress Bachelor’s Degree Program Requirements 
Whereas, The Accrediting Commission for Community and Junior Colleges (ACCJC) at 
its June 2016 meeting adopted requirements of a minimum of 40 upper division units and 
9 upper division general education units for bachelor’s degrees granted by the California 
community colleges resulting in the most prescriptive policy in the country for 
baccalaureate level education; 
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Whereas, The Academic Senate for California Community Colleges and the Board of 
Governors have recommended that 24 units of upper division and 6 units of general 
education are more appropriate for the variety of programs of study; 
 
Whereas, Students enrolling in the California Community College Bachelor’s Degree 
Program are seeking bachelor’s level degrees to provide professional advancement in 
areas with demonstrable industry need in programs of study that require significant lower 
division preparation to enroll in upper division courses similar to typical science and 
engineering programs of study; and 
 
Whereas, Healthcare and other career education associate degree programs require a high 
number of units to ensure competency, meet external accreditation requirements, and 
adequately prepare for national credentialing/licensing exams for entry to the profession, 
and other systems of higher education with different regional accreditors do not adhere to 
ACCJC’s requirements without sacrificing quality or rigor; 
 
Resolved, That the Academic Senate for California Community Colleges engage the 
Accrediting Commission for Community and Junior Colleges (ACCJC) to readdress the 
minimum thresholds of upper division units for bachelor’s degree programs to reflect the 
variety of curricular designs required by different programs of study.  
 
Contact: Isaac Escoto, Foothill College, Area B 
 

3.0 DIVERSITY AND EQUITY 
*3.01 F17 Support for DACA Students  
Whereas, On September 5, 2017, the United States’ Attorney General announced the 
intent of the federal government to eliminate the Deferred Action on Childhood Arrivals 
(DACA) program, effective six months from the day of announcement; 
 
Whereas, More than 222,000 DACA recipients currently reside in California, making 
California the single largest DACA state, and an estimated 60,000 of those students are 
currently enrolled in a California community college1; 
 
Whereas, Faculty in the California Community College system have requested guidance 
and resources from the Academic Senate for California Community Colleges to assist 
their DACA students; 
 
Resolved, That the Academic Senate for California Community Colleges reaffirm its 
support of and commitment to DACA students who are attending our colleges; and  
 

                                                
1 https://edsource.org/2017/california-colleges-undaunted-by-trumps-threat-to-end-
daca/586746 
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Resolved, That the Academic Senate for California Community Colleges provide 
resources and assistance to colleges to ensure that they are able to assist their DACA 
students to reach their educational goals. 
 
Contact: Dolores Davison, Executive Committee, Equity and Diversity Action 
Committee 
 

4.0  ARTICULATION AND TRANSFER 
*4.01 F17 Support Students Transferring to UC, CSU, and Private and Out-of-
State Institutions 
Whereas, At the September meeting, the Board of Governors adopted the systemwide 
goals outlined in the California Community Colleges (CCC) Vision for Success, including 
a goal which states “Increase by 35 percent the number of CCC students systemwide 
transferring annually to a UC or CSU.”; 
 
Whereas, The Associate Degrees for Transfer have created significant opportunities for 
California community college students to transfer into the California State University 
(CSU) system; 
 
Whereas, The Academic Senate for California Community Colleges and the Academic 
Senate for University of California (UC), in cooperation with the California Community 
College Chancellor’s Office and UC Office of the President, are facilitating the transfer 
of CCC students to the UC by establishing a pilot program that will define the parameters 
for local development of associate degrees based on the UC Transfer Pathways and 
include guaranteed admission to a UC campus for students who complete the degree with 
a minimum grade point average in the transfer pathway courses; and 
 
Whereas, Local community colleges establish transfer agreements with private and out-
of-state institutions to serve students in attaining their educational goals, and the 
California Community Colleges Chancellor’s Office has established transfer agreements 
with institutions such as Historically Black Colleges and Universities2; 
 
Resolved, That the Academic Senate for California Community Colleges support the 
increase in the number of students transferring to a University of California or California 
State University campus; and 
 
Resolved, That the Academic Senate for California Community Colleges affirm its 
support for students transferring to private non-profit and out-of-state institutions. 
 
Contact: Executive Committee 
 

                                                
2 http://extranet.cccco.edu/HBCUTransfer.aspx  
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7.0 CONSULTATION WITH THE CHANCELLOR’S OFFICE 
7.01 F17 Creating Guidelines for Veteran Resource Centers 
Whereas, Approximately 89,000 veterans and their dependents attended a California 
community college during the 2015-16 academic year3; 
 
Whereas, Senate Bill 694 (Newman, as of September 21, 2017) would require that all 
California community colleges, “ensure that each of its campuses provides a dedicated 
on-campus Veteran Resource Center that offers services to help student veterans 
transition successfully from military life to educational success through the core 
components of academics, wellness, and camaraderie”; and  
 
Whereas, Many colleges would benefit from information regarding how to establish 
veteran resource centers; 
 
Resolved, That the Academic Senate for California Community Colleges research 
effective practices and models of veteran resource centers that exist in California and at 
other community colleges nationwide; and   
 
Resolved, That the Academic Senate for California Community Colleges work with the 
Chancellor’s Office and other interested stakeholders to create guidelines for the 
establishment of veteran resource centers at all 114 colleges in the California Community 
College System. 
 
Contact: Michael Wyly, Solano College, Equity and Diversity Action Committee 
 
*7.02 F17 Identify and Remove Barriers to Offering Noncredit Distance 
Education Courses ………. 
Whereas, There is increased interest in expanding noncredit course offerings as a means 
to provide students who are not college-ready with pathways into college programs of 
study that lead to transfer and/or employment; 
 
Whereas, A recent survey conducted by the San Diego Continuing Education Office of 
Institutional Effectiveness on noncredit offerings in the California community colleges 
revealed that while 104 colleges offer distance education courses (credit or noncredit), 
only 29 of those institutions offer noncredit instruction via distance education4, signifying 
a significant and inequitable difference in access to distance education opportunities for 
credit and noncredit student populations;  
 

                                                
3 http://extranet.cccco.edu/Divisions/StudentServices/VETS.aspx  
4 The survey methodology and results are described in the report The Past, Present and Future of Noncredit 
Education in California (San Diego Continuing Education, November 2016). The report also notes that 
according to the survey results, 81 colleges offer noncredit instruction. The report is available at 
https://sdce.edu/sites/default/files/iep/The_Past_Present_and_Future_of_Noncredit_in_CA.pdf.	
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Whereas, The required method for calculating weekly student contact hours (WSCH) for 
noncredit distance education courses stated in Title 5 §58003.1(f)5, which includes 
accounting for the total hours of outside-of-class work and instructor contact in addition 
to the total hours of instruction, are confusing because outside-of-class-work is not a 
required element of noncredit course outlines of record per Title 5 §55002(c)6 and 
instructor contact is typically not quantified by curriculum committees separately from 
the total hours of instruction required by Title 5 §55002(c); 
 
Whereas, The method for calculating WSCH for noncredit distance education courses in 
Title 5 §58003.1(f) may not be well understood and thus may be regarded as a fiscal 
disincentive to offering distance education noncredit courses, thus creating barriers to 
access to students who may benefit from such educational opportunities that could 
provide a pathway to transfer and/or employment; 
 
Resolved, That the Academic Senate for California Community Colleges work with the 
California Community Colleges Chancellor’s Office and other system partners to identify 
and eliminate regulatory and fiscal barriers to offering noncredit courses via distance 
education. 
 
Contact: Curtis Martin, Modesto Junior College, Noncredit Committee 
 
*7.03 F17 Evaluation and Certification of Coursework from Home Schools 
Whereas, A California community college was recently ordered by a superior court judge 
to certify and accept a high school language course from an unaccredited home school for 
Intersegemental General Education Transfer Curriculum (IGETC) purposes;  
 
Whereas, A California Department of Education registration number does not ensure the 
quality of instruction at a registered, unaccredited home school, and it is increasingly 
difficult to verify the authenticity of transcripts submitted for evaluation from 
unaccredited home schools;  
 
Whereas, The fiscal and personnel impact of asking discipline faculty to evaluate 
coursework, textbooks, curriculum, contact hours and other elements for each course 
from unaccredited home schools for certification are unclear; and 
 
Whereas, General education requirements are established by California community 
college districts in accordance to Title 5 §55063 as well as agreements with University of 
California, California State University, and other transfer institutions, and a court 
                                                
5 Title 5 §58003.1(f) can be accessed at 
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=IAFF40F80
D48511DEBC02831C6D6C108E&originationContext=documenttoc&transitionType=Default&contextDat
a=(sc.Default) 
6 Title 5 §55002(c) can be accessed at 
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=IA71E3580
D48411DEBC02831C6D6C108E&originationContext=documenttoc&transitionType=Default&contextDat
a=(sc.Default) 
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injunction ordering a college to accept and certify work from an unaccredited home 
school has overruled local judgment based on faculty expertise; 
 
Resolved, That the Academic Senate for California Community Colleges work with the 
California Community Colleges Chancellor’s Office to explore a process and guidelines 
for college evaluation and/or certification of coursework from home schools. 
 
Contact: John Freytag, Diablo Valley College, Area B 
 
*7.04 F17 Internship Opportunities for Students Enrolled in Noncredit Courses 
and Programs ……… 
Whereas, Student internships offered through mechanisms such as cooperative work 
experience provide valuable opportunities for students to gain on-site work experience 
directly related to their programs of study;  
 
Whereas, Title 5 §55253 allows students to earn units of college credit for internships 
through cooperative work experience, yet there appears to be no allowance for providing 
students enrolled in noncredit courses and programs comparable cooperative work 
experience opportunities, which is inherently inequitable; and 
 
Whereas, Local and state-level barriers to providing students enrolled in noncredit 
courses similar internship opportunities as those offered to students enrolled in credit 
courses may exist and need to be identified; 
 
Resolved, That the Academic Senate for California Community Colleges investigate 
local and statewide barriers to providing internship opportunities for students enrolled in 
noncredit courses and programs; and 
 
Resolved, That the Academic Senate for California Community Colleges work with the 
California Community Colleges Chancellor’s Office and other system partners to identify 
and eliminate state-level barriers to providing internship opportunities for students 
enrolled in noncredit courses and programs. 
 
Contact: Bernie Rodriguez, San Diego Continuing Education, Area D 
 
*7.05 F17 Student Accountability Model Codes - CB09 Revision 
Whereas, The California Community Colleges Chancellor’s Office Course Basic Element 
(CB) 09 is designed to indicate the career technical education (CTE) status of courses and 
serves to meet the CTE Student Accountability Model (SAM) requirements for various 
forms of CTE funding that seek to ensure student progress through CTE programs; 
 
Whereas, There are five possible codes for CB09, E - not occupational, D - possibly 
occupational/introductory, C - clearly occupational, B - advanced occupational, A - 
apprenticeship, and the descriptions provided for some levels are so restrictive that users 
typically do not use them in a way that actually shows CTE students’ progress both 
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within and tangential to CTE programs (e.g. basic skills, fulfilling other degree 
requirements); 
 
Whereas, Assigning a CB09 code D to a course does not qualify that course as CTE for 
the purposes of funding and tracking when many of the students enrolled in these courses 
are CTE students, assigning code B mandates a requisite or capstone relationship to other 
CTE courses which imposes an unnecessary reduction in program course-offering 
flexibility, and assigning code A is restricted to apprenticeship courses when there are 
many courses that are intended for post-employment/hiring career technical training, all 
of which lead most faculty to code their courses using CB09 C; and 
 
Whereas, The Academic Senate for California Community Colleges, other System 
stakeholders, and Strong Workforce partners are currently working with colleges to 
review and evaluate their CTE course and program coding, as part of the TOP Code 
Alignment Project, and have identified a need to revise the CB09 code definitions and 
categories for courses; 
 
Resolved, That the Academic Senate for California Community Colleges work with 
System stakeholders to revise Course Basic Element CB09 definitions and categories to 
better reflect student progress through CTE programs and into post-hiring 
training/retraining. 
 
Contact: Marie McMahon, San Diego Miramar College, Area D 
 

9.0 CURRICULUM 
*9.01 F17 College Autonomy and Faculty Purview for Determining Meta 
Majors or Areas of Focus 
Whereas, Title 5 §53200 defines academic and professional matters to include degree and 
certificate requirements and educational program development and Title 5 §53203 
requires “the governing board or its designees will consult collegially with the academic 
senate when adopting policies and procedures on academic and professional matters”; 
 
Whereas, A “meta major” or an “area of focus”, a recommended element of any guided 
pathways framework, is a grouping of majors in a broad field of interest for students who 
have not decided upon a specific major, but are looking to sample some courses in an 
area of interest7; and   
 

                                                
7https://www2.calstate.edu/csu-system/news/Pages/Meet-the-Meta-Major.aspx, 
http://doingwhatmatters.cccco.edu/portals/6/docs/sw/Redesigning%20CC%20for%20Stu
dent%20Success%20Jenkins%20August%202014.pdf,  
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Whereas, Colleges nation-wide are determining locally “meta majors” or “areas of focus” 
to support local programs, community needs, and student interest8; 
 
Resolved, That the Academic Senate for California Community Colleges urge local 
senates to assert that determining the content, categories, and titles of the “meta majors” 
or “areas of focus” is a local curricular and educational program decision that falls within 
academic senate purview as defined by Title 5 §53200. 
 
Contact: Executive Committee 
 

10.0 DISCIPLINES LIST 
10.01 F17 Revise the Minimum Qualifications for Credit Apprenticeship Faculty 
Whereas, Education Code §87357 states that the Board of Governors “shall consult with, 
and rely primarily on the advice and judgment of, appropriate apprenticeship teaching 
faculty and labor organization representatives” when establishing minimum qualifications 
for apprenticeship instructors;  
 
Whereas, The California Community Colleges Chancellor’s Office recognizes the 
Academic Senate for California Community Colleges as the appropriate representative of 
apprenticeship teaching faculty and agreed to a process9 where representatives of the 
Academic Senate for California Community Colleges would collaborate with 
apprenticeship instructors to draft a recommendation for revisions to the credit 
apprenticeship faculty minimum qualifications outlined in Title 5 §53413(a);  
 
Whereas, The Academic Senate for California Community Colleges engaged in the 
agreed-upon process in good faith to review and revise the minimum qualifications for 
instructors teaching credit apprenticeship courses by working with apprenticeship 
instructors at a meeting on April 6, 2017 to develop the following proposed revision to 
Title 5 §53413(a):  
 
(a) The minimum qualifications for service as a community college faculty member 
teaching credit apprenticeship courses shall be satisfied by meeting one of the following 
requirements: 
(1) Possession of an associate degree, plus four years of occupational experience in the 
subject matter area to be taught; or 
(2) Six years of occupational experience in the subject matter to be taught, a 
journeyman's certificate where available in the subject matter area to be taught, and 
completion of at least eighteen (18) twelve (12) semester units of degree applicable 
college level course work, in addition to apprenticeship credits. 
(A) The 12 units may be completed within two years of the date of hire; or  

                                                
8http://www.jff.org/publications/meta-majors-essential-first-step-path-college-
completion, http://valenciacollege.edu/academic-affairs/new-student-experience/meta-
majors.cfm, http://www.mtsac.edu/instruction/guided_pathways_of_study.html  
9 For more information, go to http://asccc.org/apprenticeship-minimum-qualifications.  
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(3) Six years of occupational experience in the subject matter to be taught, and served as 
an apprenticeship instructor for an approved apprenticeship training for a minimum of 
ten years; or  
(4) The equivalent; and 
 
Whereas, The Executive Committee of the Academic Senate for California Community 
Colleges has deemed that the process for working with apprenticeship instructors was 
followed and endorsed the outcome of the April 6, 2017 meeting between apprenticeship 
instructors and representatives of the ASCCC; 
 
Resolved, That the Academic Senate for California Community Colleges recommend that 
the California Community Colleges Board of Governors amend Title 5 §53413(a) by 
adopting the proposed revision to the minimum qualifications for teaching credit 
apprenticeship courses.  
 
Contact: Executive Committee  
 
*10.02 F17 Dialog and Collaboration on Apprenticeship Faculty Minimum 
Qualifications 
Whereas, The Academic Senate for California Community College believes that students 
are best served by well-qualified faculty members who exemplify the value of an 
education that is both well-rounded and specialized and who act as models for students 
by demonstrating a breadth of general education knowledge and a depth of knowledge in 
a specific discipline; 
 
Whereas, While the general oversight of apprenticeship programs operated by local 
education agencies (LEAs)10 is the domain of the California Department of Industrial 
Relations and the California Apprenticeship Council (CAC), faculty minimum 
qualifications for service in the California community colleges, including those for 
teaching of apprenticeship courses, is an academic and professional matter under the 
purview of the Academic Senate; and 
 
Whereas, Recent efforts11 by the California Apprenticeship Council to recommend 
significant revisions to the credit apprenticeship faculty minimum qualifications that were 
in conflict with the Academic Senate’s principles, and the subsequent efforts by the 
Academic Senate12 to work with apprenticeship faculty to propose revisions to the credit 
apprenticeship minimum qualifications and engage in dialog with representatives of the 
California Apprenticeship Council and the apprenticeship community have revealed the 
critical need for the Academic Senate to engage in sustained dialog and collaborate with 

                                                
10 Local education agencies (LEAs) include school districts, community college districts, 
and regional occupational programs.  
11 The California Apprenticeship Council approved a recommend change to Title 5 
section 53413 at its meeting January 25-26, 2017. For more information, go to 
https://www.dir.ca.gov/das/DASMeetings.html#1.  
12 For more information go to http://asccc.org/apprenticeship-minimum-qualifications.  
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apprenticeship faculty, the California Apprenticeship Council, and the Department of 
Industrial Relations; 
 
Resolved, That the Academic Senate for California Community Colleges, as the 
representative of all faculty on academic and professional matters, continue efforts to 
engage in sustained and respectful dialog and collaboration with the Department of 
Industrial Relations, the California Apprenticeship Council, and the broader 
apprenticeship community to provide the highest quality educational experiences in all 
apprenticeship programs offered by the California community colleges.  
 
Contact: Executive Committee 
 

13.0 GENERAL CONCERNS 
*13.01 F17 Recognition of Course Sections with Low-Cost Course Material 
Options …………… 
Whereas, The significant rise in costs of textbooks is a barrier to college attendance, 
student access, and student success, and many colleges are interested in reducing the cost 
of textbooks to increase student access to necessary course materials;  
 
Whereas, The intent of the College Textbook Affordability Act of 2015 (AB 798, 
Bonilla, 2015) is to reduce costs for college students by encouraging faculty to accelerate 
the adoption of lower cost, high-quality, open educational resources (OER), and the Zero-
Textbook-Cost Degree Grant Program focuses on the development of degrees with no 
associated text costs;  
 
Whereas, Senate Bill 1359 (Block, 2016) requires all segments of public higher education 
in California to “Clearly highlight, by means that may include a symbol or logo in a 
conspicuous place on the online campus course schedule, the courses that exclusively use 
digital course materials that are free of charge to students and may have a low-cost option 
for print versions.” (CEC 66406.9.) as of January, 2018; and  
 
Whereas, Efforts to substantially decrease the costs of course materials should be 
recognized and, in some instances, reducing costs to zero may not be immediately 
possible;  
 
Resolved, That the Academic Senate for California Community Colleges support efforts 
to increase student access to high-quality open educational resources and reduce the cost 
of course materials and supplies for students in course sections for which open 
educational resources may not be available to accomplish zero cost for students; and 
 
Resolved, That the Academic Senate for California Community Colleges encourage 
colleges to implement a mechanism for identifying course sections that employ low-cost 
course materials. 
 
Contact: Michelle Pilati, Rio Hondo College, Open Educational Resources Task Force 
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14.0 GRADING 
*14.01 F17 Effective Practices for Allowing Students to Repeat Courses to 
Alleviate Substandard Grades 
Whereas, Many California community colleges allow students to repeat courses with 
substandard grades in order for students to improve their grade point average (GPA) and 
move closer to completion of their educational goals if the course is deemed equivalent 
and repeated at another regionally accredited institution;  
 
Whereas, California community colleges apply a wide range of policies regarding course 
repetition for substandard grades and some have more punitive policies that only allow 
students to repeat courses with substandard grades if they do so at the college/district in 
which they earned the substandard grade, which is impractical for students since they 
may no longer be enrolled at the college, the course has been deleted, or the course is 
only offered once a year; 
 
Whereas, The California State University (CSU) system announced at the 2017 CSU 
Counselor Conference their intention to enforce a policy to not consider the grade of a 
repeated course when reviewing for transfer admission if a course with a substandard 
grade is not annotated as repeated on the student’s community college transcript; and 
 
Whereas, Both the California Community Colleges system and the CSU system have 
committed to increasing the number of graduating students, moving students more 
efficiently towards completion of their educational and career goals, and improving 
overall student success, and the practice of disallowing grade forgiveness for a repeated 
course that was not repeated at the campus the substandard grade was earned is 
inconsistent with these commitments and harms students; 
 
Resolved, That the Academic Senate for Community Colleges investigate and 
disseminate by Spring 2019 effective practices and policies surrounding the repetition of 
courses where students earned substandard grades. 
 
Contact: Dave DeGroot, Allan Hancock College, Transfer, Articulation, and Student 
Services Committee 
 

15.0 INTERSEGMENTAL ISSUES 
*15.01 F17 Aligning Transfer Pathways for the California State University and 
University of California Systems 
Whereas, Preparing students to transfer into baccalaureate degree programs is one of the 
primary missions of the California community colleges; 
 
Whereas, The majority of transfer students are transferring to either a California State 
University (CSU) or University of California (UC) campus, and colleges must develop 
courses that satisfy the expectations of and articulate to both systems; 



 12 

 
Whereas, Associate Degrees for Transfer (ADTs) that guarantee student admission to the 
CSU system do not always align with the major preparation expected by UC campuses 
outlined in the UC Transfer Pathways (UCTP) for 21 majors; and 
 
Whereas, The different expectation from the UC and CSU systems for transfer students 
often force students to choose which system they plan to transfer to, which could limit 
their options when they are ready to transfer; 
 
Resolved, That the Academic Senate for California Community Colleges strongly 
encourage local senates and curriculum committees to maintain sufficient rigor in all 
courses to ensure that they will articulate for students transferring to the California State 
University or University of California systems; and 
 
Resolved; That the Academic Senate for California Community Colleges work with the 
Academic Senates of the California State University and the University of California to 
identify a single pathway in each of the majors with an Associate Degree for Transfer to 
ensure that students will be prepared to transfer into either the California State University 
or the University of California systems. 
 
Contact: Executive Committee 
 
*15.01.01 F17 Amend Resolution 15.01 
Amend the first Whereas: 
 
Whereas, Preparing students to transfer into baccalaureate degree programs is one of the 
primary missions of the California community colleges, and local senates and curriculum 
committees ensure sufficient rigor in all courses that articulate for transfer; 
 
Strike the first Resolved: 
 
Resolved, That the Academic Senate for California Community Colleges strongly 
encourage local senates and curriculum committees to maintain sufficient rigor in all 
courses to ensure that they will articulate for students transferring to the California State 
University or University of California systems; and 
 
Contact: Jeffrey Hernandez, East Los Angeles College, Area C 
 

17.0 LOCAL SENATES 
*17.01 F17 Faculty Involvement in Scheduling of Courses 
Whereas, Many California community colleges are in various stages of implementing 
institution-wide reforms based on the California Community Colleges Vision for Success 
and the Chancellor’s emphasis on the Guided Pathways framework, on their campuses; 
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Whereas, The implementation of local initiatives and reforms based on a guided 
pathways framework may result in changes in course section scheduling procedures that 
potentially infringe on areas of faculty purview such as curriculum development, student 
preparation and success, and educational program development, which are academic and 
professional matters with academic senate primacy as defined in California Education 
Code section 70902(b)(7) and Title 5 §53200;  
 
Whereas, Resolution 6.02 S91 stated, “shared governance should include faculty 
involvement in deciding the scheduling of classes,” and local senates should “develop a 
procedure whereby faculty are involved in scheduling classes and determining which 
courses are offered”; and 
 
Whereas, The Academic Senate for California Community Colleges is developing 
resources to highlight effective practices to assist community colleges that are exploring 
and implementing pathway models per Resolution 9.03 S16 including resources related to 
scheduling and curriculum development; 
 
Resolved, That the Academic Senate of California Community Colleges urge local 
senates to continue to assert their purview in the development of procedures for 
scheduling classes and the faculty role in determining which courses are offered within 
programs to support student achievement of their academic goals. 
 
Contact: Executive Committee 
 
*17.02 F17 Local Academic Senate Role in Developing and Implementing Guided 
Pathways Frameworks 
Whereas, The California Community Colleges Chancellor’s Office has stated in the 
recently approved Vision for Success that “Colleges can use the Guided Pathways 
framework to bring about transformational change” and “the entire system is expected to 
adopt Guided Pathways over time”;  
 
Whereas, A guided pathways framework calls on colleges to make significant change to 
processes that support existing curriculum and academic standards that have been agreed 
upon through governance processes that respect and uphold local districts’ 10+1 
agreements;  
 
Whereas, Education Code §70902 (B)(7) states “The governing board shall … ensure the 
right of academic senates to assume primary responsibility for making recommendations 
in the areas of curriculum and academic standards” and Title 5 §53203 requires that a 
local college governing board shall adopt policies delegating authority and responsibility 
to its academic senate and those policies are adopted through collegial consultation with 
the academic senate; and  
 
Whereas, Resolution FA14 17.01 “Consulting Collegially with Local Senates on 
Participation in Statewide Initiatives” reminds “governing boards and their designees that 
they must engage in collegial consultation with local senates before and during 
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participation in any current or future statewide initiatives which encompass academic and 
professional matters;” 
 
Resolved, That the Academic Senate for California Community Colleges affirm the right 
of local academic senates and senate leaders to play central roles in the development of 
all elements of a guided pathways framework at their college that are relevant to 
academic and professional matters; and  
 
Resolved, That the Academic Senate for California Community Colleges support local 
senates with information and resources to help faculty understand their role in developing 
guided pathways frameworks and the reforms that grow from those frameworks.  
 
Contact: Executive Committee 
 
*17.03 F17 Application of Faculty Policies to Apprenticeship Instructors 
Whereas, While apprenticeship programs may be operated by colleges, apprenticeship 
instructors assigned to teach credit and noncredit Related and Supplemental Instruction 
courses (RSI) within apprenticeship programs are normally selected, trained, and 
supervised by trade union apprenticeship training center directors, and typically are not 
integrated into the professional life of the colleges that have apprenticeship programs; 
 
Whereas, A lack of integration of apprenticeship instructors into the professional life of 
college faculty may result in policies and procedures on faculty hiring and equivalency 
not being applied to apprenticeship instructors, and furthermore, apprenticeship 
instructors may not be required to adhere to faculty policies under local academic senate 
purview, such as faculty professional development requirements and those aspects of 
faculty evaluation delegated to senates, nor may they be required to adhere to 
requirements that are the joint responsibilities of local senates and faculty collective 
bargaining units; and 
 
Whereas, Recent discussions about allowing colleges to change the funding of 
apprenticeship instruction to full-time equivalent students (FTES), rather than Related 
and Supplemental Instruction (RSI) funds (also known as Montoya Money) to encourage 
the expansion of apprenticeship programs beyond the traditional trade unions, shifting the 
responsibility to the college to directly pay for the cost of instruction of apprenticeship 
courses, including instructor salaries, raises concerns that local policies and procedures 
that apply to faculty may be circumvented as new apprenticeship programs are created 
and existing apprenticeship programs are expanded; 
 
Resolved, That the Academic Senate for California Community Colleges assert that 
applicants for faculty positions to teach apprenticeship courses for which full-time 
equivalent students (FTES) are computed and reported to the California Community 
Colleges Chancellor’s Office are subject to all local equivalency processes established 
pursuant to Education Code §87359, and to all faculty hiring processes established 
pursuant to Education Code §87360; 
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Resolved, That the Academic Senate for California Community Colleges assert that all 
policies and procedures within the purview of local academic senates that apply to faculty 
employed by districts, including, but not limited to, the aspects of faculty evaluation 
processes for which local academic senates are responsible, and faculty professional 
development requirements, including any flexible calendar13 requirements, apply to all 
faculty assigned to teach apprenticeship courses for which FTES is computed and 
reported to the California Community Colleges Chancellor’s Office; and 
 
Resolved, That the Academic Senate for California Community Colleges urge local 
academic senates to work with local collective bargaining units to ensure that all policies 
and procedures that apply to faculty employed by districts for which there may be joint 
senate/union purview are applied to faculty assigned to teach apprenticeship courses for 
which FTES is computed and reported to the California Community Colleges 
Chancellor’s Office.  
 
Contact: Executive Committee 
 
*17.04 F17 Local Senate Purview Over Placement of Apprenticeship Courses 
Within Disciplines 
Whereas, Title 5 §53200 recognizes the placement of courses within disciplines as a part 
of curriculum, which is an academic and professional matter under the purview of local 
academic senates; 
 
Whereas, The placement of courses within disciplines determines the minimum 
qualifications required for faculty assigned to teach courses in the California community 
colleges; 
 
Whereas, The purview of local academic senates over the placement of courses within 
disciplines applies to all courses, including courses required for completion of 
apprenticeship degrees and certificates; and 
 
Whereas, The Academic Senate for California Community Colleges approved Resolution 
17.03 S17 that asserted “that local academic senate purview over academic and 
professional matters applies to all academic programs, including apprenticeship”; 
 
Resolved, That the Academic Senate for California Community Colleges urge that local 
academic senates exercise their authority over the placement within disciplines of all 
courses that are required for completion of apprenticeship degrees and certificates.  
 
Contact: Executive Committee 
 

                                                
13 http://extranet.cccco.edu/Portals/1/AA/FlexCalendar/Flex_Calendar_Guidelines_04-
07.docx.pdf 
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*17.05 F17 Support for Academic Senate Faculty Leadership Training 
Whereas, it is critical for local faculty leaders to attend Plenary and other Academic 
Senate for California Community College institutes for leadership development and to 
learn the state landscape; 
 
Whereas, it is necessary to train the next generation of leaders at each college, and recent 
initiatives, grants, increases in categorical funds, and changes to the curriculum processes 
all require locate senate input and approval; and 
 
Whereas, many local senates may not have sufficient funds to support faculty leadership 
opportunities; 
 
Resolved, That the Academic Senate for California Community Colleges (ASCCC) 
strongly encourage local senates to actively work with their local college administration, 
foundations, grants and other offices to provide funds and other resources specifically for 
ASCCC-sponsored faculty leadership training opportunities such as the Faculty 
Leadership Institute, ASCCC Plenaries, and the Curriculum Institute. 
 
Contact: Erik Reese, Moorpark College, Area C  
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Proposal Summary:  
 
What is the proposal- 
To bring classes offered by DRC and FEI in Student Resource Center under one division 
and for this new division to be represented at Senate and Curriculum committee as its 
own entity.  
 
The programs in the Student Resource Center include:  

• Disability Resource Center 
o Specialized Counseling 
o Transition to Work 
o Community Based Program 
o Assistive Technology  
o Academic Coaching 

• Veterans Resource Center 
o Specialized Counseling 
o GI Bill Certification 
o Speaker Series 

• Family Engagement Institute 
o Noncredit Parenting 
o DREAMers, undocuALLY 
o Child Development Academy coordination  
o Bridge to College 

• Guardian Scholars (Foster Youth) 
o Specialized Counseling 
o Book Vouchers 

 
Why?  
We have several reasons for this request to form our own curriculum committee:  
 
Subject Area Expertise within the SRC 
The Student Resource Center has subject area expertise and experience in serving 
diverse communities and special populations such as veterans, students with disabilities, 
foster youth, low-income students and undocumented students. SRC combines both 
specialized instruction with wrap around services for these students to ensure their 
success.   
 
Streamline Faculty Resources 
Curriculum approval for our entities currently exist in several other divisions namely 
Counseling, Business and Social Science and Physical Education.  This makes it 
extremely difficult to write and advocate for curriculum that meet the needs of our 
students.  Our faculty have to be present at several other division curriculum meetings 
for curriculum approval.  This is inefficient and a strain on faculty resources.  We have 
encountered delays for a variety of reasons.  Many of our faculty who are involved with 
curriculum development are part-time faculty.  The need to contact multiple people in the 
process is confusing to them. Most of our courses are also non-credit courses, which 
many curriculum representatives in other divisions do not always have expertise in.   
 
Having our own curriculum division and representative will help reduce this confusion 
because PT faculty will have a familiar face and we can bring these proposals directly to 
the college curriculum committee.  
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Vested Interest 
Since our curriculum is spread across so many other divisions who do not know what we 
do, we do not sense that there is any vested interest in advancing our curriculum or the 
pedagogical needs of our students. This responsibility should not fall to other division 
representatives, who are already burdened with other responsibilities of advocating for 
their “primary” division curriculum.  
 
Our faculty want to be able to represent the different pedagogical needs of our diverse 
learners, and to advance curriculum that will meet their needs.  
 
Special Class Revenue Classes 
All DRC classes, including Adaptive Physical Education earn special class revenue for 
the college.  There are specific requirements in order for these classes to earn special 
class revenues including minimum qualifications, adjustments and modifications to 
curriculum/ pedagogy and ensuring that the minimum number of students with 
disabilities in these classes is met.    
 
Faculty, Disciplines and Courses 
 
DRC Faculty -  
Full time faculty: 6 
Part time faculty: 30 
Disciplines represented-  

• DSPS Counseling 
• DSPS DSPS 
• DSPS Developmental Disabilities 
• DSPS non-credit vocational  
• DSPS Learning Disability 
• DSPS: Adaptive Physical Education 

FEI 
Full time faculty: 0 
Part time faculty: 15 
Disciplines represented- 

• Noncredit Parenting (NCP) 
 
Courses 
Active Courses that receive Special Class Funding for students with disabilities:  
ALCA 201: Computer Access Evaluation 
ALCB 201: Beginning Lip Reading 
ALCB 202: Intermediate Lip Reading and Managing your Hearing Loss 
ALCB 203: Advanced Lip Reading and Managing your Hearing Loss 
ALCB 223: Career Resources 
ALCB 400B: Lip Reading: Vowels 
ALCB 400D Speech-reading Challenge 
ALCB 406Y: World News Discussion 
ALCB 407Y: Social Change 
ALCB 408Y: Art Appreciation 
ALCB 409Y: Music Appreciation 
ALCB 413: Relaxation Techniques 
ALCB 413Y: Relaxation Techniques 
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ALCB 414 Y: Stress Management 
ALCB 421Y: Around the World in Travel Study 
ALCB 431Y: Analysis of Current Events 
ALCB: 451Y: Drawing & Painting 
ALCB 462Y: Verbal Expression 
ALCB 463Y: Creative Writing 
ALCB 465Y: Creative Self-Expression 
ALLD 206: Paragraph Remediation 
ALLD 210: Understanding Learning Differences 
ALTW 201: Basic English for the Disabled Student 
ALTW: 202: Basic Math Skills for Students with Disabilities 
ALTW 203: Learning Styles and Strategies for Students with Disabilities 
ALTW 204: Communication Skills in the Workplace 
ALTW 205: Office Skills for the Disabled Student 
ALTW 209: Social Skills 
ALTW 211: Introduction to Excel 
ALTW 212: Job Search Skills: The Resume 
ALTW 213: Work attitudes and Behavior on the Job 
ALTW 214: Job Search Skills: Interview Preparation 
ALTW 216: Disability and the Law 
ALTW 217: Intermediate Computer Applications 
ALTW 218: Current Events for the Disabled Student 
ALTW 219: Using the Internet 
ALTW 223: Independent Living Skills: Financial Literacy 
ALTW 229: Healthy Relationships 
PHDA: 16 Modified General Conditioning 
PHDA 17: Modified Resistive Exercise 
PHDA 18: Individualized Exercise for Special Populations 
PHDA 19: Back Health & Fitness 
PHDA 20: Modified Functional Fitness 
PHDA 21A Modified Aquatics 
PHDA 21B: Modified Water Exercise 
PHDA 22: Team Sports for Special Populations 
PHDA 23: Modified Aerobic Exercise 
PHDA 24 Modified Stretching and Flexibility 
PHDA 25: Balance and Functional Movement 
SPED 8: Introduction to College and Accommodations 
 
Family Engagement Institute Noncredit Parenting 
NCP 400A: Strong Start for Children I: Birth - 8 years 
NCP 400B: Strong Start for Children II: Navigating Middle School 
NCP 400C: Strong Start for Children III: Pathways to College 
NCP 401B: Nurturing Healthy Choices I Early Years 
NCP 401B: Nurturing Healthy Choices II: Adolescent Years 
NCP 402A: The Importance of Family in the lives of Children I: Early Years 
NCP 402B: The importance of Family in the lives of Children II: Adolescent Years 
NCP 403: Building Bridges, Opening Doors, Raising Emotionally Healthy Children 
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  151A	  
	  
Course	  Title:	   Service	  Introduction	  &	  Safety	  
	  
Catalog	  Description:	  	  
Students	  receive	  an	  introduction	  to	  their	  building	  trade	  service	  apprenticeship	  and	  the	  union	  
HVAC	  industry	  with	  an	  emphasis	  on	  safety.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  151B	  
	  
Course	  Title:	   Essential	  HVAC	  Service	  Skills	  
	  
Catalog	  Description:	  	  
Students	  gain	  further	  understanding	  of	  the	  roles	  and	  responsibilities	  of	  a	  beginning	  level	  HVAC	  
service	  apprentice,	  including	  maintenance,	  vehicle	  use,	  documentation	  and	  professional	  
representation.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  151C	  
	  
Course	  Title:	   Heat,	  Matter	  &	  Energy	  in	  HVAC	  Systems	  
	  
Catalog	  Description:	  	  
Students	  are	  introduced	  to	  the	  physical	  laws	  governing	  heat	  and	  energy	  transfer	  as	  it	  pertains	  
to	  HVAC.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  152A	  
	  
Course	  Title:	   Piping,	  Refrigerant	  Evacuation	  &	  Recovery	  
	  
Catalog	  Description:	  	  
Students	  are	  introduced	  to	  the	  materials	  and	  types	  of	  connections	  used	  in	  HVAC	  piping.	  
Students	  learn	  how	  to	  safely	  evacuate	  and	  recover	  HVAC	  refrigerants.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  152B	  
	  
Course	  Title:	   Charging	  Refrigerant	  Systems	  
	  
Catalog	  Description:	  	  
Students	  learn	  the	  fundamentals	  of	  charging	  refrigerant	  systems.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  152C	  
	  
Course	  Title:	   Introduction	  to	  Electricity	  
	  
Catalog	  Description:	  	  
Students	  receive	  an	  introduction	  to	  electricity	  as	  related	  to	  HVAC	  equipment,	  with	  an	  emphasis	  
on	  safety	  when	  working	  with	  HVAC	  equipment.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  153A	  
	  
Course	  Title:	   Field	  Installation	  for	  the	  Service	  Technician	  
	  
Catalog	  Description:	  	  
Students	  establish	  basic	  steps	  for	  installation	  and	  start-‐up	  of	  HVAC	  systems.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  

Approved 4/30/13; Form Revision 4/27/17 

FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  153B	  
	  
Course	  Title:	   Electric	  Motors	  &	  Motor	  Controls	  in	  HVAC	  Systems	  
	  
Catalog	  Description:	  	  
Students	  learn	  the	  basic	  aspects	  of	  the	  types	  of	  motors	  and	  their	  controls	  used	  in	  HVAC	  systems.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  153C	  
	  
Course	  Title:	   Components	  of	  the	  Refrigerant	  Cycle	  
	  
Catalog	  Description:	  	  
Students	  learn	  the	  theory	  and	  components	  of	  the	  refrigerant	  cycle,	  as	  used	  to	  transfer	  heat. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  154A	  
	  
Course	  Title:	   Refrigeration	  in	  Air	  Conditioning	  
	  
Catalog	  Description:	  	  
Students	  apply	  the	  refrigerant	  cycle	  theory	  to	  its	  use	  in	  an	  HVAC	  system	  and	  investigate	  the	  
functions	  of	  individual	  components	  in	  these	  systems.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  154B	  
	  
Course	  Title:	   Gas	  &	  Electric	  Heating	  
	  
Catalog	  Description:	  	  
Students	  explore	  the	  operation,	  maintenance,	  and	  repair	  of	  gas	  and	  electric	  heating	  systems. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  











Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  154C	  
	  
Course	  Title:	   Hydronic	  Heating	  	  
	  
Catalog	  Description:	  	  
Students	  will	  learn	  the	  basic	  principles	  of	  and	  equipment	  used	  in	  hydronic	  heating.   
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  155A	  
	  
Course	  Title:	   Sheet	  Metal	  Fabrication	  	  
	  
Catalog	  Description:	  	  
Students	  learn	  essential	  sheet	  metal	  fabrication	  as	  required	  in	  HVAC	  duct	  systems.	  Students	  
build	  seams	  and	  selected	  common	  duct	  fittings. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  155B	  
	  
Course	  Title:	   Air	  Distribution	  &	  Efficient	  Duct	  Design	  	  
	  
Catalog	  Description:	  	  
Students	  develop	  an	  understanding	  of	  air	  flow	  characteristics	  and	  the	  proper	  design	  of	  duct	  
systems. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  155C	  
	  
Course	  Title:	   Maintaining	  Efficient	  Operation	  of	  Electric	  Cooling	  &	  Heating	  Equipment	  	  
	  
Catalog	  Description:	  	  
Students	  learn	  to	  perform	  maintenance	  procedures	  required	  for	  efficient	  operation	  of	  HVAC	  
systems. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  156A	  
	  
Course	  Title:	   Heat	  Pump	  Efficient	  Operation	  &	  Service	  	  
	  
Catalog	  Description:	  	  
Students	  learn	  how	  heat	  pumps	  function	  to	  transfer	  heat	  in	  either	  direction	  and	  apply	  theory	  
with	  actual	  components.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  156B	  
	  
Course	  Title:	   Cooling	  Towers,	  Pumps	  &	  Piping	  
	  
Catalog	  Description:	  	  
Students	  develop	  an	  understanding	  of	  cooling	  towers,	  pumps,	  and	  condensing	  water	  circulation	  
system	  requirements,	  using	  theory	  and	  system	  materials.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  156C	  
	  
Course	  Title:	   Chilled	  Water	  HVAC	  Systems	  &	  Components	  
	  
Catalog	  Description:	  	  
Students	  receive	  an	  introduction	  to	  the	  operation,	  maintenance	  and	  repair	  of	  chilled	  water	  
systems. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  157A	  
	  
Course	  Title:	   Plans	  &	  Specifications	  for	  the	  Service	  Technician	  
	  
Catalog	  Description:	  	  
Students	  gain	  an	  introduction	  to	  and	  experience	  in	  reading	  and	  interpretation	  of	  building	  plans	  
and	  specifications,	  especially	  as	  related	  to	  mechanical	  systems	  and	  equipment.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  



Approved 4/30/13; Form Revision 4/27/17 

NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  157B	  
	  
Course	  Title:	   HVAC	  Energy	  Codes	  &	  Standards	  
	  
Catalog	  Description:	  	  
Students	  are	  introduced	  to	  the	  California	  mechanical	  code,	  Building	  Energy	  Use	  Index,	  Title	  24,	  
and	  “Green”	  LEED	  construction,	  with	  particular	  attention	  to	  the	  role	  of	  HVAC	  Service	  in	  energy	  
conservation.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  157C	  
	  
Course	  Title:	   Indoor	  Air	  Quality	  &	  Energy	  Efficiency	  
	  
Catalog	  Description:	  	  
Students	  will	  consider	  factors	  of	  indoor	  air	  quality	  versus	  energy	  efficiency,	  including	  airflow,	  
filtration,	  air	  changes	  per	  hour,	  and	  humidity.	  Related	  HVAC	  equipment	  solutions,	  including	  
economizers	  and	  duct	  system	  designs	  will	  also	  be	  discussed.	  Students	  will	  be	  introduced	  to	  
typical	  measurements	  and	  requirements.  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
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industry.	  
NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  158A	  
	  
Course	  Title:	   Introduction	  to	  Direct	  Digital	  HVAC	  Controls	  
	  
Catalog	  Description:	  	  
Students	  are	  introduced	  to	  the	  components	  and	  principles	  that	  comprise	  a	  direct	  digital	  control	  
system.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  158B	  
	  
Course	  Title:	   Pneumatic	  Controls	  for	  HVAC	  Systems	  
	  
Catalog	  Description:	  	  
Students	  apply	  theory	  using	  components	  of	  a	  pneumatic	  control	  system	  to	  develop	  a	  sound	  
understanding	  of	  a	  pneumatic	  control	  system	  operation.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  158C	  
	  
Course	  Title:	   Invertor,	  VRF	  &	  Heat	  Recovery	  Technology	  
	  
Catalog	  Description:	  	  
Students	  explore	  the	  components	  and	  principals	  that	  comprise	  inverter,	  variable	  refrigerant	  
flow	  (VRF),	  and	  heat	  recovery	  systems	  as	  used	  in	  the	  HVAC	  industry. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  159A	  
	  
Course	  Title:	   Introduction	  to	  Testing	  Adjusting	  &	  Balancing	  HVAC	  Systems	  
	  
Catalog	  Description:	  	  
Students	  will	  gain	  an	  overview	  of	  the	  fundamental	  process	  of	  heat	  transfer	  and	  how	  pressures	  
relate	  to	  air	  movement	  in	  HVAC	  systems. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  159B	  
	  
Course	  Title:	   Air	  Flow	  &	  Psychometrics	  for	  TAB	  
	  
Catalog	  Description:	  	  
Students	  will	  gain	  an	  overview	  of	  the	  purpose	  for	  commercial	  HVAC	  systems,	  the	  main	  
characteristics	  of	  psychrometrics	  and	  methods	  to	  measure	  airflow	  in	  HVAC	  systems. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  159C	  
	  
Course	  Title:	   Testing	  Adjusting	  &	  Balancing	  of	  HVAC	  Systems	  
	  
Catalog	  Description:	  	  
Students	  will	  continue	  to	  explore	  methods	  of	  testing,	  adjusting	  and	  balancing	  HVAC	  systems.	  
More	  complex	  systems	  will	  be	  explored,	  using	  applicable	  measuring	  equipment.	  Written	  reports	  
will	  be	  produced. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  Conditioning	  Service	  Mechanic	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  171A	  
	  
Course	  Title:	   HVAC	  Trade	  History	  &	  Introduction	  to	  Testing,	  Adjusting	  &	  Balancing	  
	  
Catalog	  Description:	  	  
Students	  will	  gain	  an	  introductory	  overview	  of	  TAB	  in	  the	  HVAC	  industry.	  Students	  will	  be	  able	  
to	  describe	  human	  comfort	  and	  HVAC	  industry	  process	  needs.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  171B	  
	  
Course	  Title:	   Basics	  of	  Air	  Flow,	  Heat	  Energy	  &	  Heat	  Transfer	  
	  
Catalog	  Description:	  	  
Students	  obtain	  an	  overview	  of	  the	  fundamental	  process	  of	  heat	  transfer	  and	  how	  pressures	  
relate	  to	  air	  movement	  in	  HVAC	  systems.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  171C	  
	  
Course	  Title:	   Safety	  Training	  for	  TAB	  Apprenticeship	  
	  
Catalog	  Description:	  	  
Students	  will	  gain	  certifications	  in	  OSHA	  10	  compliance,	  CPR	  and	  first	  aid,	  fall	  protection	  and	  
NFPA70E	  arc	  flash	  compliance.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  172A	  
	  
Course	  Title:	   Basic	  HVAC	  systems,	  Psychrometrics,	  Air	  Pressures	  &	  Measurements	  of	  Air	  
	  
Catalog	  Description:	  	  
Students	  will	  confirm	  an	  understanding	  of	  the	  main	  characteristics	  of	  psychrometrics	  and	  
methods	  to	  measure	  airflow	  in	  commercial	  HVAC	  systems.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  171B	  
	  
Course	  Title:	   Basics	  of	  Air	  Flow,	  Heat	  Energy	  &	  Heat	  Transfer	  
	  
Catalog	  Description:	  	  
Students	  obtain	  an	  overview	  of	  the	  fundamental	  process	  of	  heat	  transfer	  and	  how	  pressures	  
relate	  to	  air	  movement	  in	  HVAC	  systems.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  172C	  
	  
Course	  Title:	   Duct	  Leakage	  Testing	  
	  
Catalog	  Description:	  	  
Students	  will	  gain	  an	  overview	  of	  the	  various	  methods	  of	  duct	  leakage	  testing,	  per	  requirements	  
applied	  in	  the	  commercial	  HVAC	  industry.	    
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  173A	  
	  
Course	  Title:	   Electrical	  Fundamentals,	  Electric	  Motors	  &	  Rotational	  Measurements	  
	  
Catalog	  Description:	  	  
Students	  will	  gain	  an	  overview	  of	  common	  electrical	  terminology,	  electrical	  formulas,	  types	  of	  
motors	  used	  in	  the	  HVAC	  industry	  and	  measuring	  rotational	  speed. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  173B	  
	  
Course	  Title:	   Temperature	  Measurements,	  Duct	  Systems	  &	  Basic	  Controls	  
	  
Catalog	  Description:	  	  
Students	  will	  gain	  an	  understanding	  of	  a	  variety	  of	  temperature	  measurements,	  the	  use	  of	  
temperature	  measurement	  instruments,	  basic	  overview	  of	  HVAC	  duct	  systems	  and	  the	  control	  
devices	  used	  to	  regulate	  temperature	  and	  humidity	  in	  HVAC	  systems.  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  



Approved 4/30/13; Form Revision 4/27/17 

NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  173C	  
	  
Course	  Title:	   HVAC	  Fans,	  Fan	  Laws	  &	  V-‐Belt	  Drives 
	  
Catalog	  Description:	  	  
Students	  will	  survey	  common	  types	  of	  fans	  used	  in	  HVAC	  systems	  and	  learn	  the	  factors	  that	  
affect	  fan	  performance	  and	  fan	  drive	  packages. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  174A	  
	  
Course	  Title:	   Hydronic	  Systems,	  Pumps	  &	  Hydronic	  Balancing 
	  
Catalog	  Description:	  	  
Students	  will	  gain	  an	  overview	  of	  the	  components	  and	  design	  of	  hydronic	  systems	  used	  in	  
HVAC.	  Students	  will	  be	  able	  to	  measure	  pressures	  and	  determine	  flow	  through	  a	  pump	  and	  
across	  various	  hydronic	  components. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  174B	  
	  
Course	  Title:	   Balancing	  Documentation,	  Cooling	  Towers	  &	  TAB	  Related	  Skills 
	  
Catalog	  Description:	  	  
Students	  will	  use	  Microsoft	  Word	  and	  Excel	  to	  complete	  reporting	  documentation	  used	  in	  the	  
TAB	  industry.	  Students	  will	  determine	  performance	  values	  of	  cooling	  towers	  used	  in	  HVAC	  
systems. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  174C	  
	  
Course	  Title:	   Fire	  Life	  Safety	  Level	  1 
	  
Catalog	  Description:	  	  
Students	  will	  gain	  an	  overview	  of	  various	  types	  of	  fire	  dampers	  used	  in	  HVAC	  systems.	  Upon	  
completion,	  students	  will	  be	  able	  to	  perform	  fire	  damper	  operational	  tests	  and	  inspections. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  175A	  
	  
Course	  Title:	   TABB	  Technician	  Certification 
	  
Catalog	  Description:	  	  
Students	  will	  demonstrate	  proper	  test	  and	  balance	  skills	  and	  achieve	  TABB	  Technician	  
certification. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  175B	  
	  
Course	  Title:	   DDC	  Controls	  &	  Programs 
	  
Catalog	  Description:	  	  
Students	  will	  gain	  an	  overview	  of	  direct	  digital	  control	  systems	  used	  in	  HVAC	  systems.	  Students	  
will	  program	  and	  produce	  control	  documentation	  for	  a	  packaged	  rooftop	  HVAC	  system. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  175C	  
	  
Course	  Title:	   Fire	  Life	  Safety	  Level	  2 
	  
Catalog	  Description:	  	  
Students	  will	  become	  familiar	  with	  the	  building	  codes	  that	  govern	  fire	  life	  safety	  systems.	  Upon	  
completion,	  students	  will	  be	  able	  to	  test	  a	  fire	  life	  safety	  system	  and	  achieve	  ICB	  FLS	  Level	  2	  
certification. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  176A	  
	  
Course	  Title:	   Plans	  &	  Specifications,	  Codes	  &	  Standards  
	  
Catalog	  Description:	  	  
Students	  will	  explain	  the	  organization	  of	  construction	  documentation	  specifications	  and	  plans	  
used	  in	  the	  TAB	  HVAC	  industry.	  Students	  will	  prepare	  a	  TAB	  bid	  estimate,	  per	  standards	  used	  in	  
the	  TAB	  industry. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  176B	  
	  
Course	  Title:	   Basic	  Refrigeration	  &	  Brazing/	  Soldering 
	  
Catalog	  Description:	  	  
Students	  will	  describe	  the	  location	  and	  function	  of	  components	  used	  in	  HVAC	  refrigeration	  
systems.	  Students	  will	  demonstrate	  proper	  brazing	  and	  soldering	  techniques. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  176C	  
	  
Course	  Title:	   Clean	  Rooms	  &	  HEPA	  Filter	  Testing 
	  
Catalog	  Description:	  	  
Students	  will	  describe	  the	  purpose	  of	  a	  cleanroom	  and	  the	  function	  of	  HEPA	  and	  ULPA	  filters.	  
Students	  will	  perform	  HEPA	  filter	  challenge	  and	  cleanroom	  performance	  testing	  to	  industry	  
standards. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  177A	  
	  
Course	  Title:	   Title	  24	  Mechanical	  Acceptance	  Testing 
	  
Catalog	  Description:	  	  
Students	  will	  explain	  the	  requirements	  of	  the	  California	  Title	  24	  energy	  code.	  Students	  will	  
perform	  all	  Title	  24	  Mechanical	  Acceptance	  tests	  required	  in	  non-‐residential	  mechanical	  
systems.	  Students	  will	  achieve	  NEMIC	  Mechanical	  Acceptance	  Test	  Technician	  certification. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  177B	  
	  
Course	  Title:	   Advanced	  DDC	  Controls/Commissioning	  of	  HVAC	  Systems 
	  
Catalog	  Description:	  	  
Students	  will	  install,	  program	  and	  calibrate	  direct	  digital	  control	  components	  on	  HVAC	  systems.	  
Students	  will	  describe	  the	  SMACNA	  commissioning	  process	  and	  prepare	  sample	  functional	  
performance	  tests. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  



Approved 4/30/13; Form Revision 4/27/17 

NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  177C	  
	  
Course	  Title:	   Energy	  Auditing 
	  
Catalog	  Description:	  	  
Students	  will	  demonstrate	  the	  skills	  and	  knowledge	  to	  prepare	  and	  conduct	  a	  building	  energy	  
audit	  to	  industry	  standards.	  Students	  will	  achieve	  the	  ICB	  Energy	  Audit	  Technician	  certification. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  178A	  
	  
Course	  Title:	   Indoor	  Air	  Quality 
	  
Catalog	  Description:	  	  
Students	  will	  explain	  basic	  factors	  of	  air	  quality,	  demonstrate	  the	  use	  of	  indoor	  air	  quality	  test	  
instruments	  and	  perform	  various	  tests	  to	  prepare	  a	  sample	  IAQ	  report. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  178B	  
	  
Course	  Title:	   Green	  Construction	  &	  LEED	  Certification	  for	  HVAC 
	  
Catalog	  Description:	  	  
Students	  will	  gain	  an	  overview	  of	  “Green	  Construction”	  principles	  and	  techniques	  used	  in	  the	  
HVAC	  industry.	  Students	  will	  identify	  various	  methods	  of	  energy	  conservation	  and	  generation	  in	  
high	  performance	  buildings. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  178C	  
	  
Course	  Title:	   Foreman	  Training/Project	  Management	  for	  HVAC 
	  
Catalog	  Description:	  	  
Students	  will	  examine	  the	  roles	  and	  responsibilities	  of	  jobsite	  foremen	  and	  project	  managers.	  
Students	  will	  prepare	  a	  sample	  job	  cost	  tracking	  worksheet. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  179A	  
	  
Course	  Title:	   Building	  &	  Cascading	  Pressures/Air	  Change	  Testing 
	  
Catalog	  Description:	  	  
Students	  will	  perform	  and	  calculate	  air	  changes	  per	  hour	  in	  building	  spaces,	  adjust	  room	  and	  
building	  pressure	  differentials	  and	  prepare	  associated	  required	  documentation,	  per	  industry	  
standards. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  
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NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  179B	  
	  
Course	  Title:	   Sound	  &	  Vibration	  in	  HVAC	  Systems 
	  
Catalog	  Description:	  	  
Upon	  completion,	  students	  will	  measure	  room	  sound	  pressure	  readings	  to	  properly	  complete	  
Noise	  Criterion	  (NC)	  and	  Room	  Criterion	  (RC)	  reports	  to	  industry	  standards.	  Students	  will	  
properly	  conduct	  vibration	  testing	  on	  various	  HVAC	  equipment	  and	  document	  results	  to	  
industry	  standards. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
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industry.	  
NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   APSM	  179C	  
	  
Course	  Title:	   Biological	  Safety	  Cabinets/Laboratory	  Fume	  Hoods 
	  
Catalog	  Description:	  	  
Students	  will	  identify	  various	  types	  of	  laboratory	  fume	  hoods	  and	  biological	  safety	  cabinets	  and	  
describe	  the	  function	  of	  each	  style.	  Students	  will	  follow	  proper	  industry	  standards	  to	  test	  
laboratory	  fume	  hoods	  and	  biological	  safety	  cabinets	  to	  required	  industry	  standards. 
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

	   	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

X	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

Certificate	  of	  Achievement,	  Sheet	  Metal	  Air	  TAB	  	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
Fall	  2018	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  can	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  is	  part	  of	  a	  comprehensive	  effort	  that	  will	  upgrade	  the	  HVAC	  program	  and	  align	  
courses	  with	  changing	  instructional	  schedules,	  new	  labs,	  new	  equipment,	  current	  state	  
energy	  policies,	  and	  to	  help	  our	  employers	  maintain	  a	  competitive	  advantage	  in	  the	  
industry	  in	  California.	  The	  course	  enables	  our	  students	  to	  obtain	  and	  retain	  jobs	  in	  the	  
industry.	  



Approved 4/30/13; Form Revision 4/27/17 

NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
Sheet	  Metal	  related	  jobs	  are	  projected	  to	  rise	  2.3%	  annually	  through	  2024	  (California	  EDD	  
projections	  attached),	  both	  statewide	  and	  in	  the	  local	  San	  Jose	  and	  East	  Bay	  markets.	  One	  of	  the	  
driving	  forces	  of	  this	  job	  growth	  is	  the	  need	  to	  update	  older	  buildings	  with	  more	  efficient	  
heating	  and	  cooling	  systems	  (California	  EDD	  job	  projections	  p.	  2).	  This	  course	  includes	  new	  
course	  materials	  covering	  modern	  efficient	  heating	  and	  cooling	  systems	  as	  well	  as	  training	  for	  
testing	  and	  servicing	  these	  systems.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
X	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

	   	   non-‐degree	  applicable	  basic	  skills	  course	  
	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
BFM	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
BFM	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
Faculty	  Requestor:	  	  Frank	  Cuneo	   Date:	  06/08/17	   	  
Division	  Curriculum	  Representative:	  	  Bruce	  McLeod	   Date:	  06/08/17	   	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  	  06/12/17	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  	  









Employment Development Department 2014-2024 Occupational Employment Projections
Labor Market Information Division

New Jobs
[2]

Replacement 
Needs [3]

Total Jobs
[4]

Median 
Hourly

Median 
Annual

Entry Level 
Education

Work 
Experience

On-the-Job 
Training

San Jose- Sunnyvale-Santa 
Clara 47-2211

Sheet Metal 
Workers 780 950 170 21.8% 2.2% 17 17 34 $39.56 $82,287 7 None APP

Oakland-Hayward-Berkeley 47-2211
Sheet Metal 
Workers 1,200 1,480 280 23.3% 2.3% 29 26 55 $26.68 $55,485 7 None APP

California totals
47-2211

Sheet Metal 
Workers 13,000 16,000 3,000 23.1% 2.3% 310 280 590 $27.46 $57,131 7 None APP

Published: December 2016

Area

Annual 
Average 
Percent 
Change

Average Annual
Job Openings

2016 First Quarter Wages 
[5] Education and Training Levels [7]

SOC Code* Occupational 
Title

Estimated 
Employment 

2014**

Projected 
Employment 

2024

Numeric 
Change 

2014-2024 
[1]

Percent 
Change 

2014-2024



 (http://www.labormarketinfo.edd.ca.gov)  

(http://www.edd.ca.gov/)
Summary Guide for

Sheet Metal Workers in California
May also be called: Field Installers; Heating, Ventilating, and Air Conditioning
Sheet Metal Installers; Heating, Ventilating, and Air Conditioning Technicians;
Sheet Metal Installers; Sheet Metal Layout Mechanics; Sheet Metal Mechanics

What Would I Do?

Sheet Metal Workers perform all operations necessary to make, install, and repair
a wide variety of goods made from metal sheets. These products include heating,
ventilating, and airconditioning systems (HVAC); roofing, siding, and drains. They
cut the flat material and shape it into a threedimensional form using hand and
powerdriven tools, fabricating machines, or computerized metalworking
equipment.

Sheet Metal Workers may work inside or outside, in a shop or at a job site. Most
shops have adequate lighting, ventilation, and machinery safeguards, but may be
unheated, oily, greasy, and noisy. At job sites, work may be done from high ladders
and scaffolding or in confined areas. Sheet Metal Workers usually work a 40hour
week.

Will This Job Fit Me?

The job of Sheet Metal Worker may appeal to those who enjoy working
independently outdoors performing physical activities. Sheet Metal Workers should
also have mechanical and mathematical aptitude and good reading skills.

What Wages and Benefits Can I Expect?

The median wage in 2017 for Sheet Metal Workers in California is $56,877
annually, or $27.34 hourly. The median is the point at which half of the workers
earn more and half earn less.

Change to Hourly Wages (javascript:switchwage();)

Annual Wages for
2017

Low 
(25th

percentile)

Median 
(50th

percentile)

High 
(75th

percentile)

California $39,562 $56,877 $77,586

Source: EDD/LMID Occupational Employment Statistics Survey, 2017
(http://www.labormarketinfo.edd.ca.gov/data/wages.html) Wages do not reflect selfemployment.

View Wages for All Areas
(javascript:GenericOpen('ALLOESWage.aspx','472211');)

Benefits generally include medical, dental, life, and vision insurance as well as
vacation, sick leave, and retirement plans. Those who are selfemployed are
responsible for purchasing their own insurance and retirement plans.

What is the Job Outlook?



Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	  
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FOOTHILL	  COLLEGE	  
Stand-‐Alone	  Credit	  Course	  Approval	  Request	  

If	  a	  Foothill	  credit	  course	  is	  NOT	  part	  of	  a	  State	  approved	  associate's	  degree,	  certificate	  of	  achievement	  or	  
the	  Foothill	  College	  GE	  Pattern,	  it	  is	  considered	  by	  the	  State	  to	  be	  a	  “Stand	  Alone	  Course.”	  Per	  Title	  5,	  local	  
curriculum	  committees	  must	  review	  and	  approve	  proposed	  stand-‐alone	  courses	  to	  ensure	  that	  they	  are	  
consistent	  with	  credit	  course	  standards	  (§55002),	  the	  community	  college	  mission	  and	  there	  is	  sufficient	  
need	  and	  resources	  for	  the	  course.	  	  
In	  short,	  the	  State	  wants	  us	  to	  deliberate	  carefully	  before	  adding	  a	  course	  that	  does	  not	  help	  students	  
complete	  a	  degree	  or	  certificate.	  If	  it	  doesn’t	  help	  them	  complete	  a	  State	  approved	  program	  of	  study,	  why	  
are	  we	  offering	  the	  course?	  
Stand	  Alone	  Course	  Approval	  Requests	  should	  be	  completed	  and	  forwarded	  to	  your	  Division	  Curriculum	  
Committee	  to	  begin	  the	  approval	  process.	  To	  be	  compliant	  with	  State	  regulations,	  there	  must	  be	  a	  
completed,	  approved	  Stand	  Alone	  Form	  on	  file	  in	  the	  Office	  of	  Instruction.	  	  

Course	  #:	  	   NCEL	  447	  
	  
Course	  Title:	   ADVANCED	  VOCABULARY	  DEVELOPMENT	  FOR	  READING	  &	  WRITING	  
	  
Catalog	  Description:	  	  
Expansion	  of	  academic	  vocabulary	  to	  meet	  the	  specific	  vocabulary	  needs	  for	  students	  in	  an	  academic	  
setting.	  Multiple	  exposures	  to	  target	  words	  in	  meaningful	  contexts	  and	  rich	  information	  about	  each	  word.	  
	  
Are	  you	  requesting	  Stand	  Alone	  Approval	  for	  the	  course	  on	  a	  temporary	  or	  permanent	  basis?	  	  

X	   The	  course	  will	  be	  permanently	  Stand	  Alone;	  there	  are	  no	  plans	  to	  add	  it	  to	  a	  State	  approved	  
	   degree	  or	  certificate	  of	  achievement,	  nor	  to	  the	  Foothill	  GE	  pattern	  

	   	   The	  course	  will	  only	  be	  Stand	  Alone	  temporarily,	  and	  it	  will	  be	  incorporated	  into	  a	  new	  
	   degree	  or	  certificate	  of	  achievement	  that	  is	  not	  yet	  State	  approved.	  In	  this	  case,	  identify	  the	  
	   degree/certificate	  to	  which	  the	  course	  will	  be	  added:	  

	  
o What	  is	  the	  specific	  timeline	  for	  program	  application/approval?	  (e.g.,	  is	  your	  program	  

application	  locally	  approved,	  or	  is	  it	  still	  in	  development	  and	  if	  so,	  what	  is	  your	  
anticipated	  submission	  date?)	  
It	  is	  for	  a	  course	  that	  is	  being	  converted	  from	  credit	  to	  non-‐credit.	  

NOTE:	  If	  you	  have	  not	  submitted	  your	  program	  application	  to	  the	  State	  by	  the	  end	  of	  the	  current	  academic	  
year,	  you	  must	  reapply	  for	  permanent	  Stand	  Alone	  approval.	  

	  
The	  Curriculum	  Committee	  must	  evaluate	  this	  application	  based	  on	  the	  following	  five	  
criteria:	  
	  
Criteria	  A.	  Appropriateness	  to	  Mission	  
California	  Education	  Code	  §66010.4	  identifies	  the	  two	  primary	  missions	  for	  California	  Community	  
Colleges,	  and	  one	  secondary	  mission	  that	  pertains	  to	  credit	  coursework:	  

1. Primary:	  offer	  academic	  and	  vocational	  instruction	  at	  the	  lower	  division	  level;	  and	  	  
2. Primary:	  to	  advance	  California's	  economic	  growth	  and	  global	  competitiveness	  through	  education,	  

training,	  and	  services	  that	  contribute	  to	  continuous	  work	  force	  improvement.	  
3. Secondary:	  provision	  of	  remedial	  instruction	  for	  those	  in	  need	  of	  it	  and,	  in	  conjunction	  with	  the	  

school	  districts,	  instruction	  in	  English	  as	  a	  second	  language,	  and	  support	  services	  which	  help	  
students	  succeed	  at	  the	  postsecondary	  level.	  

Briefly	  explain	  how	  this	  course	  is	  consistent	  with	  one	  (or	  more)	  of	  these	  missions:	  
This	  course	  provides	  help	  for	  ESL	  students	  to	  increase	  their	  active	  and	  passive	  English	  vocabulary.	  	  
This	  can	  benefit	  those	  students	  who	  will	  move	  on	  to	  a	  four-‐year	  college	  or	  for	  those	  who	  want	  
improve	  their	  chances	  for	  employment.	  

NOTE:	  Courses	  must	  address	  a	  valid	  transfer,	  occupational	  or	  basic	  skills	  purpose	  rather	  than	  primarily	  a	  
vocational	  or	  recreational	  purpose.	  Courses	  must	  not	  provide	  only	  an	  activity	  or	  service	  without	  instructional	  
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content	  (e.g.,	  assistive	  or	  therapeutic	  activity,	  use	  of	  college	  facilities	  or	  resources	  without	  specific	  
instructional	  objectives,	  or	  assessment	  testing).	  
	  
Criteria	  B.	  Need	  
A	  course	  may	  only	  be	  granted	  Stand	  Alone	  Approval	  if	  there	  is	  demonstrable	  need	  for	  the	  course	  in	  the	  
college	  service	  area.	  
If	  you	  identified	  your	  course	  as	  intending	  to	  meet	  the	  CCC	  mission	  of	  preparation	  for	  transfer,	  we	  must	  
demonstrate	  that	  the	  course	  is	  transferable.	  Please	  attach	  the	  ASSIST	  documentation	  to	  this	  application.	  
(Ask	  the	  Articulation	  Officer	  for	  assistance	  if	  necessary.)	  
There	  is	  growing	  demand	  for	  basic,	  affordable	  ESLL	  courses	  in	  our	  service	  area.	  This	  course	  is	  part	  of	  a	  
developing	  non-‐credit	  path	  to	  the	  ESLL	  credit	  program.	  This	  non-‐credit	  curriculum	  serves	  to	  prepare	  
students	  for	  college	  level	  work	  in	  ESLL.	  
	  
For	  courses	  that	  are	  primarily	  occupational,	  or	  that	  respond	  to	  economic	  development	  interests,	  need	  
must	  be	  demonstrated	  within	  the	  service	  area	  of	  the	  college.	  Examples	  of	  the	  types	  of	  evidence	  of	  
occupational	  need	  that	  may	  be	  submitted	  include:	  

• Statistical	  projections	  of	  growth	  in	  specific	  jobs	  by	  county	  (or	  labor	  market	  area)	  from	  the	  
Employment	  Development	  Department’s	  Labor	  Market	  Information	  system	  

• Employer	  surveys	  
•	   Industry	  studies	  
• Regional	  economic	  studies	  
•	  	   Letters	  from	  employers	  
•	  	   Minutes	  of	  industry	  advisory	  committee	  meetings	  
•	  	   Job	  advertisements,	  from	  newspapers	  or	  the	  Internet	  
•	  	   Newspaper	  or	  magazine	  articles	  on	  industry	  or	  employment	  trends	  
•	  	   Studies	  or	  data	  from	  licensing	  agencies	  or	  professional	  associations	  

Please	  attach	  appropriate	  evidence	  to	  this	  application	  form.	  
	  
Criteria	  C.	  Curriculum	  Standards	  (please	  initial	  as	  appropriate)	  
	   	  The	  outline	  of	  record	  for	  this	  course	  has	  been	  approved	  the	  Division	  Curriculum	  Committee	  and	  

meets	  the	  requirements	  of	  Title	  5	  
X	   	  This	  is	  a	  non-‐degree	  applicable	  credit	  course	  (specify	  which	  one,	  below)	  

X	   	   non-‐degree	  applicable	  basic	  skills	  course	  
X	   	   course	  to	  enable	  students	  to	  succeed	  in	  degree-‐applicable	  credit	  courses	  (e.g.,	  

	   college	  orientation	  and	  guidance	  courses,	  discipline-‐specific	  preparatory	  courses)	  
X	   	   pre-‐collegiate	  career	  technical	  preparation	  course	  to	  provide	  foundation	  skills	  for	  

	   students	  preparing	  for	  entry	  into	  degree-‐applicable	  credit	  courses	  
	  
Criteria	  D.	  Adequate	  Resources	  (please	  initial	  as	  appropriate)	  
X	   	  This	  course	  will	  be	  administered	  in	  the	  same	  manner	  as	  existing	  courses	  in	  terms	  of	  funding,	  

	   faculty,	  facilities	  and	  equipment	  
	  
Criteria	  E.	  Compliance	  (please	  initial	  as	  appropriate)	  
X	   	  The	  design	  of	  the	  course	  is	  not	  in	  conflict	  with	  any	  law	  particularly	  in	  regard	  to	  enrollment	  

	   restrictions	  and	  licensing	  or	  accreditation	  standards	  
	  
	  
Faculty	  Requestor:	  Richard	  Morasci	  	   	   Date:	  6-‐21-‐17	   	  
	  
Division	  Curriculum	  Representative:	  	  Benjamin	  Armerding	   	   Date:	  6/23/17	   	  
	  
Date	  of	  Approval	  by	  Division	  Curriculum	  Committee:	  6/23/2017	   	  
	  
College	  Curriculum	  Co-‐Chairperson:	  	  	   	   Date:	  	   	  
	  	  









Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	

Approved 4/30/13; Form Revision 4/27/17 

FOOTHILL	COLLEGE	
Stand-Alone	Credit	Course	Approval	Request	

If	a	Foothill	credit	course	is	NOT	part	of	a	State	approved	associate's	degree,	certificate	of	achievement	or	
the	Foothill	College	GE	Pattern,	it	is	considered	by	the	State	to	be	a	“Stand	Alone	Course.”	Per	Title	5,	local	
curriculum	committees	must	review	and	approve	proposed	stand-alone	courses	to	ensure	that	they	are	
consistent	with	credit	course	standards	(§55002),	the	community	college	mission	and	there	is	sufficient	
need	and	resources	for	the	course.		
In	short,	the	State	wants	us	to	deliberate	carefully	before	adding	a	course	that	does	not	help	students	
complete	a	degree	or	certificate.	If	it	doesn’t	help	them	complete	a	State	approved	program	of	study,	why	
are	we	offering	the	course?	
Stand	Alone	Course	Approval	Requests	should	be	completed	and	forwarded	to	your	Division	Curriculum	
Committee	to	begin	the	approval	process.	To	be	compliant	with	State	regulations,	there	must	be	a	
completed,	approved	Stand	Alone	Form	on	file	in	the	Office	of	Instruction.		

Course	#:		 THTR	46C	
	
Course	Title:	 THEATRE	DEVELOPMENT	WORKSHOP	III	
	
Catalog	Description:		
Delves	into	the	full	development	of	an	organic,	original	production	from	inception	to	
performance.	Students	will	produce	a	full-length	production	consisting	of	several	student-
generated	short	plays.	Focus	on	design,	directing	and	production	coordination	of	all	artistic	
elements	of	the	show.	Student	responsibilities	may	extend	to	additional	areas	of	acting	and	
other	production	support.	The	quarter	culminates	with	several	public	performances.	
	
Are	you	requesting	Stand	Alone	Approval	for	the	course	on	a	temporary	or	permanent	basis?		

X	 	 The	course	will	be	permanently	Stand	Alone;	there	are	no	plans	to	add	it	to	a	State	approved	
	 degree	or	certificate	of	achievement,	nor	to	the	Foothill	GE	pattern	

	 	 The	course	will	only	be	Stand	Alone	temporarily,	and	it	will	be	incorporated	into	a	new	
	 degree	or	certificate	of	achievement	that	is	not	yet	State	approved.	In	this	case,	identify	the	
	 degree/certificate	to	which	the	course	will	be	added:	

	
o What	is	the	specific	timeline	for	program	application/approval?	(e.g.,	is	your	program	

application	locally	approved,	or	is	it	still	in	development	and	if	so,	what	is	your	
anticipated	submission	date?)	
	

NOTE:	If	you	have	not	submitted	your	program	application	to	the	State	by	the	end	of	the	current	academic	
year,	you	must	reapply	for	permanent	Stand	Alone	approval.	

	
The	Curriculum	Committee	must	evaluate	this	application	based	on	the	following	five	
criteria:	
	
Criteria	A.	Appropriateness	to	Mission	
California	Education	Code	§66010.4	identifies	the	two	primary	missions	for	California	Community	
Colleges,	and	one	secondary	mission	that	pertains	to	credit	coursework:	

1. Primary:	offer	academic	and	vocational	instruction	at	the	lower	division	level;	and		
2. Primary:	to	advance	California's	economic	growth	and	global	competitiveness	through	education,	

training,	and	services	that	contribute	to	continuous	work	force	improvement.	
3. Secondary:	provision	of	remedial	instruction	for	those	in	need	of	it	and,	in	conjunction	with	the	

school	districts,	instruction	in	English	as	a	second	language,	and	support	services	which	help	
students	succeed	at	the	postsecondary	level.	

	
Briefly	explain	how	this	course	is	consistent	with	one	(or	more)	of	these	missions:	
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This	course	provides	basic	skills	and	techniques,	and	career	preparation	in	writing,	acting,	
designing	and	directing.	In	turn,	it	provides	academic	and	vocational	instruction	in	
performance,	design	and	leadership	work	for	the	stage,	and	advances	California's	economic	
growth	and	global	competitiveness	through	education,	training,	and	services	that	contribute	
to	continuous	work	force	improvement	in	not	only	theatrical	venues,	but	a	multitude	of	
workplace	environments.	

NOTE:	Courses	must	address	a	valid	transfer,	occupational	or	basic	skills	purpose	rather	than	primarily	a	
vocational	or	recreational	purpose.	Courses	must	not	provide	only	an	activity	or	service	without	instructional	
content	(e.g.,	assistive	or	therapeutic	activity,	use	of	college	facilities	or	resources	without	specific	
instructional	objectives,	or	assessment	testing).	
	
Criteria	B.	Need	
A	course	may	only	be	granted	Stand	Alone	Approval	if	there	is	demonstrable	need	for	the	course	in	the	
college	service	area.	
If	you	identified	your	course	as	intending	to	meet	the	CCC	mission	of	preparation	for	transfer,	we	must	
demonstrate	that	the	course	is	transferable.	Please	attach	the	ASSIST	documentation	to	this	application.	
(Ask	the	Articulation	Officer	for	assistance	if	necessary.)	
The	course	is	degree	applicable	and	transferable	to	UC	and	CSU	programs	(ASSIST	report	
attached).	
Acting,	writing,	designing	and	directing	jobs	are	abundantly	available,	locally	as	well	as	
globally.	Paid	stage	work	ranges	from	stipend-based	community	theatres	to	weekly	salaried	
equity	contracts.	All	learned	and	practiced	skills	are	an	imperative	foundation	for	television	
and	film	work,	which	provides	an	even	greater	amount	of	paid	available	work. 
	
For	courses	that	are	primarily	occupational,	or	that	respond	to	economic	development	interests,	need	
must	be	demonstrated	within	the	service	area	of	the	college.	Examples	of	the	types	of	evidence	of	
occupational	need	that	may	be	submitted	include:	

• Statistical	projections	of	growth	in	specific	jobs	by	county	(or	labor	market	area)	from	the	
Employment	Development	Department’s	Labor	Market	Information	system	

• Employer	surveys	
•	 Industry	studies	
• Regional	economic	studies	
•		 Letters	from	employers	
•		 Minutes	of	industry	advisory	committee	meetings	
•		 Job	advertisements,	from	newspapers	or	the	Internet	
•		 Newspaper	or	magazine	articles	on	industry	or	employment	trends	
•		 Studies	or	data	from	licensing	agencies	or	professional	associations	

Please	attach	appropriate	evidence	to	this	application	form.	
	
Criteria	C.	Curriculum	Standards	(please	initial	as	appropriate)	
JB	 	The	outline	of	record	for	this	course	has	been	approved	the	Division	Curriculum	Committee	and	

meets	the	requirements	of	Title	5	
	 	This	is	a	non-degree	applicable	credit	course	(specify	which	one,	below)	

	 	 non-degree	applicable	basic	skills	course	
	 	 course	to	enable	students	to	succeed	in	degree-applicable	credit	courses	(e.g.,	

	 college	orientation	and	guidance	courses,	discipline-specific	preparatory	courses)	
	 	 pre-collegiate	career	technical	preparation	course	to	provide	foundation	skills	for	

	 students	preparing	for	entry	into	degree-applicable	credit	courses	
	
Criteria	D.	Adequate	Resources	(please	initial	as	appropriate)	
JB	 	This	course	will	be	administered	in	the	same	manner	as	existing	courses	in	terms	of	funding,	

	 faculty,	facilities	and	equipment	
	
Criteria	E.	Compliance	(please	initial	as	appropriate)	
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JB	 	The	design	of	the	course	is	not	in	conflict	with	any	law	particularly	in	regard	to	enrollment	
	 restrictions	and	licensing	or	accreditation	standards	

	
	
Faculty	Requestor:		Janis	Bergmann	 	 Date:		6/8/17	 	
	
Division	Curriculum	Representative:		Mark	Anderson	 	 Date:	6/12/17	 	
	
Date	of	Approval	by	Division	Curriculum	Committee:	10/17/17	 	
	
College	Curriculum	Co-Chairperson:			 	 Date:		 	
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                         UCOP Transfer Course Agreement                 
                                Foothill College                        
                                     16-17                              
# INDICATES NEW COURSES OR CHANGES FOR 16-17  
                                              IGETC Quarter    UC  
    Course            Title                   Area  Units      Area             ________________________________________________________________________________
This agreement lists courses transferable for unit credit at all UC campuses. It  
is based on information from the 2015-16 catalog and is valid for the current  
academic year listed at the top of this agreement. Courses marked with "UC-"  
will satisfy the five areas of the 1998 transfer course requirements. (E =  
English, M = Math, H = Humanities, B = Behavioral and Social Sciences, S =  
Biological and Physical Sciences)  
                                                                                  
IMPORTANT INFORMATION ABOUT UC'S TRANSFERABLE COURSE AGREEMENTS                   
                                                                                  
Variable Topics Courses                                                           
These courses are also called "Independent Studies", "Special Studies", "Special  
Topics", "Field Work", etc.. Credit for variable topics courses is given only  
after a review of the scope and content of the course by the enrolling UC  
campus. This usually occurs after transfer and may require recommendations from  
faculty. Information about internships may also be presented for review, but  
credit for internships rarely transfers to UC. UC does not grant credit for  
variable topics courses in Journalism, Photography, Health, Business  
Administration, Architecture, Administration of Justice (Criminology) or Library  
Departments because of credit restrictions in these areas.  
                                                                                  
Courses listed on the transcripts with an "S" suffix are the first half of the    
course; a "T" suffix indicates the second half of the course.                   
                                                                              
Honors Course Credit Limitation                                             
                                                                                  
Duplicate credit will not be awarded for both the honors and regular versions of  
a course. Credit will only be awarded to the first course completed with a grade  
of C or better.  
                                                                                  
Course Repeatability                                                        
                                                                                  
An "ea" after the unit value of a course on this agreement is meant to indicate  
that the course may be repeated for credit under CCC campus policies. Since  
campus policies on repeatability vary, the "ea" indicator does not guarantee  
that UC will grant credit for every course that appears multiple times on a  
student's transcript.  
                                                                                  
    
                             ==== Theatre Arts ====                             
    THTR 1            Introduction to Theater 3A    4          UC-H   
    THTR 2A           History of Dramatic     3A    4          UC-H   
                      Literature-Classical to 3B                                  
                      Shakespeare                                                 
    THTR 2B           History of Dramatic     3A    4          UC-H   
                      Literature-Moliere to   3B                                  
                      Modern                                                      
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                         UCOP Transfer Course Agreement                 
                                Foothill College                        
                                     16-17                              
# INDICATES NEW COURSES OR CHANGES FOR 16-17  
                                              IGETC Quarter    UC  
    Course            Title                   Area  Units      Area             ________________________________________________________________________________
Theatre Arts (continued)
    THTR 2F           History of American     3A    4          UC-H   
                      Musical Theatre                                             
       Same as: MUS 2F  
    THTR 7            Introduction to               4                 
                      Directing                                                   
    THTR 8            Multicultural Mosaic of 3A    4          UC-H   
                      Performing Arts in                                          
                      America                                                     
    THTR 12A          Stage and Screen        3A    4                 
    THTR 20A          Acting I                      4                 
    THTR 20B          Acting II                     4                 
    THTR 20C          Acting III                    4                 
    THTR 21A          Scenery and Properties        4                 
                      Construction                                                
    THTR 21B          Intermediate Scenery          4                 
                      and Properties                                              
                      Construction                                                
    THTR 21C          Fundamentals of Theatre       4 ea              
                      Production                                                  
    THTR 25           Introduction to Fashion       4                 
                      and Costume                                                 
                      Construction                                                
    THTR 25B          Fashion & Costume             4                 
                      Construction II                                             
    THTR 25C          Fashion & Costume             4                 
                      Construction III                                            
    THTR 26           Introduction to Fashion 3A    4          UC-H   
                      History & Costume                                           
                      Design                                                      
    THTR 27           Lighting Design &             4                 
                      Technology                                                  
    THTR 31           Introduction to Theatre       4                 
                      and Production                                              
                      Management                                                  
    THTR 32           CAD Drafting for the          4                 
                      Theatre, Film and                                           
                      Television                                                  
    THTR 38D          Stage Combat                  2                 
    THTR 40A          Basic Theatrical              4                 
                      Make-Up                                                     
    THTR 40B          Theatrical Make-Up for        4                 
                      Production                                                  
#   THTR 42           Introduction to Theatre       4                 
                      Design                                                      
       (Formerly "Introduction to Scene Design" prior to SU16)  
    THTR 43A          Script Analysis               4                 
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                         UCOP Transfer Course Agreement                 
                                Foothill College                        
                                     16-17                              
# INDICATES NEW COURSES OR CHANGES FOR 16-17  
                                              IGETC Quarter    UC  
    Course            Title                   Area  Units      Area             ________________________________________________________________________________
Theatre Arts (continued)
    THTR 43C          Foundations in                6                 
                      Classical Acting                                            
    THTR 43E          Improvisation                 4                 
    THTR 44A          Production Projects I         4                 
    THTR 45A          Technical Theatre in          4                 
                      Production I                                                
    THTR 45B          Technical Theatre in          4                 
                      Production II                                               
    THTR 45C          Technical Theatre in          4                 
                      Production III                                              
    THTR 45D          Technical Theatre in          4                 
                      Production IV                                               
    THTR 45E          Technical Theatre             6                 
                      Management in                                               
                      Production                                                  
    THTR 45F          Technical Theatre             6                 
                      Management in                                               
                      Production II                                               
    THTR 46A          Theatre Development           2                 
                      Workshop I                                                  
    THTR 46B          Theatre Development           2                 
                      Workshop II                                                 
    THTR 46C          Theatre Development           2                 
                      Workshop III                                                
    THTR 46D          Theatre Development           2                 
                      Workshop IV                                                 
    THTR 47A          Introduction to Musical       3                 
                      Theatre Production                                          
    THTR 47B          Intermediate Music            6                 
                      Theatre Production                                          
                      Workshop                                                    
    THTR 47C          Advanced Music Theatre        6                 
                      Production Workshop                                         
    THTR 47D          Advanced Music Theatre        6                 
                      Production Workshop -                                       
                      II                                                          
    THTR 48A          Vocal Production and          4                 
                      Speech                                                      
    THTR 48B          Singing Technique for         4                 
                      Musical Theatre                                             
    THTR 48C          Musical Theatre               4                 
                      Repertoire for Singers                                      
#   THTR 48D          Musical Theatre               4                 
                      Repertoire for Singers                                      
                      II                                                          
       Effective SU17   

Mary Vanatta
Highlight
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                                Foothill College                        
                                     16-17                              
# INDICATES NEW COURSES OR CHANGES FOR 16-17  
                                              IGETC Quarter    UC  
    Course            Title                   Area  Units      Area             ________________________________________________________________________________
Theatre Arts (continued)
    THTR 49A          Performance Production        6                 
                      I                                                           
    THTR 49B          Performance Production        6                 
                      II                                                          
    THTR 49C          PerformanceProduction         6                 
                      III                                                         
    THTR 49D          Performance Production        6                 
                      IV                                                          
   
END OF REPORT
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FOOTHILL	COLLEGE	
Stand-Alone	Credit	Course	Approval	Request	

If	a	Foothill	credit	course	is	NOT	part	of	a	State	approved	associate's	degree,	certificate	of	achievement	or	
the	Foothill	College	GE	Pattern,	it	is	considered	by	the	State	to	be	a	“Stand	Alone	Course.”	Per	Title	5,	local	
curriculum	committees	must	review	and	approve	proposed	stand-alone	courses	to	ensure	that	they	are	
consistent	with	credit	course	standards	(§55002),	the	community	college	mission	and	there	is	sufficient	
need	and	resources	for	the	course.		
In	short,	the	State	wants	us	to	deliberate	carefully	before	adding	a	course	that	does	not	help	students	
complete	a	degree	or	certificate.	If	it	doesn’t	help	them	complete	a	State	approved	program	of	study,	why	
are	we	offering	the	course?	
Stand	Alone	Course	Approval	Requests	should	be	completed	and	forwarded	to	your	Division	Curriculum	
Committee	to	begin	the	approval	process.	To	be	compliant	with	State	regulations,	there	must	be	a	
completed,	approved	Stand	Alone	Form	on	file	in	the	Office	of	Instruction.		

Course	#:		 THTR	46D	
	
Course	Title:	 THEATRE	DEVELOPMENT	WORKSHOP	IV	
	
Catalog	Description:		
Presentation	of	the	necessary	leadership	and	organizational	skills	for	the	full	development	of	an	
organic,	original	production	from	inception	to	performance.	Advanced	students	will	be	charged	
to	produce	a	full-length	production	consisting	of	several	student-generated	short	plays.	Student	
responsibilities	will	extend	to	the	areas	of	group	coordination	and	organization	in	writing,	
acting,	directing,	lighting	design,	costume	design,	scenery	and	properties	design,	sound	design,	
stage	management	and	technical	responsibilities,	make-up	design	and	publicity.	The	quarter	
culminates	with	several	public	performances.	
	
Are	you	requesting	Stand	Alone	Approval	for	the	course	on	a	temporary	or	permanent	basis?		

X	 	 The	course	will	be	permanently	Stand	Alone;	there	are	no	plans	to	add	it	to	a	State	approved	
	 degree	or	certificate	of	achievement,	nor	to	the	Foothill	GE	pattern	

	 	 The	course	will	only	be	Stand	Alone	temporarily,	and	it	will	be	incorporated	into	a	new	
	 degree	or	certificate	of	achievement	that	is	not	yet	State	approved.	In	this	case,	identify	the	
	 degree/certificate	to	which	the	course	will	be	added:	

	
o What	is	the	specific	timeline	for	program	application/approval?	(e.g.,	is	your	program	

application	locally	approved,	or	is	it	still	in	development	and	if	so,	what	is	your	
anticipated	submission	date?)	
	

NOTE:	If	you	have	not	submitted	your	program	application	to	the	State	by	the	end	of	the	current	academic	
year,	you	must	reapply	for	permanent	Stand	Alone	approval.	

	
The	Curriculum	Committee	must	evaluate	this	application	based	on	the	following	five	
criteria:	
	
Criteria	A.	Appropriateness	to	Mission	
California	Education	Code	§66010.4	identifies	the	two	primary	missions	for	California	Community	
Colleges,	and	one	secondary	mission	that	pertains	to	credit	coursework:	

1. Primary:	offer	academic	and	vocational	instruction	at	the	lower	division	level;	and		
2. Primary:	to	advance	California's	economic	growth	and	global	competitiveness	through	education,	

training,	and	services	that	contribute	to	continuous	work	force	improvement.	
3. Secondary:	provision	of	remedial	instruction	for	those	in	need	of	it	and,	in	conjunction	with	the	

school	districts,	instruction	in	English	as	a	second	language,	and	support	services	which	help	
students	succeed	at	the	postsecondary	level.	
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Briefly	explain	how	this	course	is	consistent	with	one	(or	more)	of	these	missions:	
Provides	academic	and	vocational	instruction	in	organization	and	leadership	skills	in	the	
theatrical	workplace.	In	turn,	it	advances	California's	economic	growth	and	global	
competitiveness	through	education,	training,	and	services	that	contribute	to	continuous	
work	force	improvement	in	not	only	theatrical	venues,	but	a	multitude	of	workplace	
environments.	

NOTE:	Courses	must	address	a	valid	transfer,	occupational	or	basic	skills	purpose	rather	than	primarily	a	
vocational	or	recreational	purpose.	Courses	must	not	provide	only	an	activity	or	service	without	instructional	
content	(e.g.,	assistive	or	therapeutic	activity,	use	of	college	facilities	or	resources	without	specific	
instructional	objectives,	or	assessment	testing).	
	
Criteria	B.	Need	
A	course	may	only	be	granted	Stand	Alone	Approval	if	there	is	demonstrable	need	for	the	course	in	the	
college	service	area.	
If	you	identified	your	course	as	intending	to	meet	the	CCC	mission	of	preparation	for	transfer,	we	must	
demonstrate	that	the	course	is	transferable.	Please	attach	the	ASSIST	documentation	to	this	application.	
(Ask	the	Articulation	Officer	for	assistance	if	necessary.)	
The	course	is	degree	applicable	and	transferable	to	UC	and	CSU	programs	(ASSIST	report	
attached).	
Leadership	rolls	and	jobs	in	theatre	are	available	locally	as	well	as	globally.		Paid	stage	work	
ranges	from	stipend-based	community	theatres	to	weekly	salaried	equity	contracts.		All	
learned	and	practiced	skills	are	integral	for	many	positions	in	television	and	film	work,	which	
provides	an	even	greater	amount	of	paid	available	work.	
	
For	courses	that	are	primarily	occupational,	or	that	respond	to	economic	development	interests,	need	
must	be	demonstrated	within	the	service	area	of	the	college.	Examples	of	the	types	of	evidence	of	
occupational	need	that	may	be	submitted	include:	

• Statistical	projections	of	growth	in	specific	jobs	by	county	(or	labor	market	area)	from	the	
Employment	Development	Department’s	Labor	Market	Information	system	

• Employer	surveys	
•	 Industry	studies	
• Regional	economic	studies	
•		 Letters	from	employers	
•		 Minutes	of	industry	advisory	committee	meetings	
•		 Job	advertisements,	from	newspapers	or	the	Internet	
•		 Newspaper	or	magazine	articles	on	industry	or	employment	trends	
•		 Studies	or	data	from	licensing	agencies	or	professional	associations	

Please	attach	appropriate	evidence	to	this	application	form.	
	
Criteria	C.	Curriculum	Standards	(please	initial	as	appropriate)	
JB	 	The	outline	of	record	for	this	course	has	been	approved	the	Division	Curriculum	Committee	and	

meets	the	requirements	of	Title	5	
	 	This	is	a	non-degree	applicable	credit	course	(specify	which	one,	below)	

	 	 non-degree	applicable	basic	skills	course	
	 	 course	to	enable	students	to	succeed	in	degree-applicable	credit	courses	(e.g.,	

	 college	orientation	and	guidance	courses,	discipline-specific	preparatory	courses)	
	 	 pre-collegiate	career	technical	preparation	course	to	provide	foundation	skills	for	

	 students	preparing	for	entry	into	degree-applicable	credit	courses	
	
Criteria	D.	Adequate	Resources	(please	initial	as	appropriate)	
JB	 	This	course	will	be	administered	in	the	same	manner	as	existing	courses	in	terms	of	funding,	

	 faculty,	facilities	and	equipment	
	
Criteria	E.	Compliance	(please	initial	as	appropriate)	



Ensure you're using the current version of this form by downloading a fresh copy from the CCC webpage!	

Approved 4/30/13; Form Revision 4/27/17 

JB	 	The	design	of	the	course	is	not	in	conflict	with	any	law	particularly	in	regard	to	enrollment	
	 restrictions	and	licensing	or	accreditation	standards	

	
	
Faculty	Requestor:		Janis	Bergmann	 	 Date:		6/8/17	 	
	
Division	Curriculum	Representative:		Mark	Anderson	 	 Date:	6/12/17	 	
	
Date	of	Approval	by	Division	Curriculum	Committee:	10/17/17	 	
	
College	Curriculum	Co-Chairperson:			 	 Date:		 	
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This agreement lists courses transferable for unit credit at all UC campuses. It  
is based on information from the 2015-16 catalog and is valid for the current  
academic year listed at the top of this agreement. Courses marked with "UC-"  
will satisfy the five areas of the 1998 transfer course requirements. (E =  
English, M = Math, H = Humanities, B = Behavioral and Social Sciences, S =  
Biological and Physical Sciences)  
                                                                                  
IMPORTANT INFORMATION ABOUT UC'S TRANSFERABLE COURSE AGREEMENTS                   
                                                                                  
Variable Topics Courses                                                           
These courses are also called "Independent Studies", "Special Studies", "Special  
Topics", "Field Work", etc.. Credit for variable topics courses is given only  
after a review of the scope and content of the course by the enrolling UC  
campus. This usually occurs after transfer and may require recommendations from  
faculty. Information about internships may also be presented for review, but  
credit for internships rarely transfers to UC. UC does not grant credit for  
variable topics courses in Journalism, Photography, Health, Business  
Administration, Architecture, Administration of Justice (Criminology) or Library  
Departments because of credit restrictions in these areas.  
                                                                                  
Courses listed on the transcripts with an "S" suffix are the first half of the    
course; a "T" suffix indicates the second half of the course.                   
                                                                              
Honors Course Credit Limitation                                             
                                                                                  
Duplicate credit will not be awarded for both the honors and regular versions of  
a course. Credit will only be awarded to the first course completed with a grade  
of C or better.  
                                                                                  
Course Repeatability                                                        
                                                                                  
An "ea" after the unit value of a course on this agreement is meant to indicate  
that the course may be repeated for credit under CCC campus policies. Since  
campus policies on repeatability vary, the "ea" indicator does not guarantee  
that UC will grant credit for every course that appears multiple times on a  
student's transcript.  
                                                                                  
    
                             ==== Theatre Arts ====                             
    THTR 1            Introduction to Theater 3A    4          UC-H   
    THTR 2A           History of Dramatic     3A    4          UC-H   
                      Literature-Classical to 3B                                  
                      Shakespeare                                                 
    THTR 2B           History of Dramatic     3A    4          UC-H   
                      Literature-Moliere to   3B                                  
                      Modern                                                      
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Theatre Arts (continued)
    THTR 2F           History of American     3A    4          UC-H   
                      Musical Theatre                                             
       Same as: MUS 2F  
    THTR 7            Introduction to               4                 
                      Directing                                                   
    THTR 8            Multicultural Mosaic of 3A    4          UC-H   
                      Performing Arts in                                          
                      America                                                     
    THTR 12A          Stage and Screen        3A    4                 
    THTR 20A          Acting I                      4                 
    THTR 20B          Acting II                     4                 
    THTR 20C          Acting III                    4                 
    THTR 21A          Scenery and Properties        4                 
                      Construction                                                
    THTR 21B          Intermediate Scenery          4                 
                      and Properties                                              
                      Construction                                                
    THTR 21C          Fundamentals of Theatre       4 ea              
                      Production                                                  
    THTR 25           Introduction to Fashion       4                 
                      and Costume                                                 
                      Construction                                                
    THTR 25B          Fashion & Costume             4                 
                      Construction II                                             
    THTR 25C          Fashion & Costume             4                 
                      Construction III                                            
    THTR 26           Introduction to Fashion 3A    4          UC-H   
                      History & Costume                                           
                      Design                                                      
    THTR 27           Lighting Design &             4                 
                      Technology                                                  
    THTR 31           Introduction to Theatre       4                 
                      and Production                                              
                      Management                                                  
    THTR 32           CAD Drafting for the          4                 
                      Theatre, Film and                                           
                      Television                                                  
    THTR 38D          Stage Combat                  2                 
    THTR 40A          Basic Theatrical              4                 
                      Make-Up                                                     
    THTR 40B          Theatrical Make-Up for        4                 
                      Production                                                  
#   THTR 42           Introduction to Theatre       4                 
                      Design                                                      
       (Formerly "Introduction to Scene Design" prior to SU16)  
    THTR 43A          Script Analysis               4                 
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Theatre Arts (continued)
    THTR 43C          Foundations in                6                 
                      Classical Acting                                            
    THTR 43E          Improvisation                 4                 
    THTR 44A          Production Projects I         4                 
    THTR 45A          Technical Theatre in          4                 
                      Production I                                                
    THTR 45B          Technical Theatre in          4                 
                      Production II                                               
    THTR 45C          Technical Theatre in          4                 
                      Production III                                              
    THTR 45D          Technical Theatre in          4                 
                      Production IV                                               
    THTR 45E          Technical Theatre             6                 
                      Management in                                               
                      Production                                                  
    THTR 45F          Technical Theatre             6                 
                      Management in                                               
                      Production II                                               
    THTR 46A          Theatre Development           2                 
                      Workshop I                                                  
    THTR 46B          Theatre Development           2                 
                      Workshop II                                                 
    THTR 46C          Theatre Development           2                 
                      Workshop III                                                
    THTR 46D          Theatre Development           2                 
                      Workshop IV                                                 
    THTR 47A          Introduction to Musical       3                 
                      Theatre Production                                          
    THTR 47B          Intermediate Music            6                 
                      Theatre Production                                          
                      Workshop                                                    
    THTR 47C          Advanced Music Theatre        6                 
                      Production Workshop                                         
    THTR 47D          Advanced Music Theatre        6                 
                      Production Workshop -                                       
                      II                                                          
    THTR 48A          Vocal Production and          4                 
                      Speech                                                      
    THTR 48B          Singing Technique for         4                 
                      Musical Theatre                                             
    THTR 48C          Musical Theatre               4                 
                      Repertoire for Singers                                      
#   THTR 48D          Musical Theatre               4                 
                      Repertoire for Singers                                      
                      II                                                          
       Effective SU17   

Mary Vanatta
Highlight
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Theatre Arts (continued)
    THTR 49A          Performance Production        6                 
                      I                                                           
    THTR 49B          Performance Production        6                 
                      II                                                          
    THTR 49C          PerformanceProduction         6                 
                      III                                                         
    THTR 49D          Performance Production        6                 
                      IV                                                          
   
END OF REPORT
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        









FOOTHILL COLLEGE 
Credit Program Narrative 

Certificate of Achievement in Landscape Technician 
 
Item 1.  Program Goals and Objectives 
The goal of the Certificate of Achievement in Landscape Technician is to provide instruction and field practice in 
the establishment and maintenance of landscapes, particularly landscapes in public areas. Students will receive 
instruction in identification of soil issues, safe equipment operation, plant problems, pruning, planting, fine 
gardening, plant fertilization and care and disposal of materials. The program will emphasize sustainable 
approaches to fine gardening where applicable. The program is consistent with the mission of community colleges 
in that is prepared to establish entry level career education to the following career choices: 

• Grounds maintenance 
• Parks maintenance 
• Fine gardening 
• Greens keeper 

 
The primary program objective is for students to be able to safely, effectively and esthetically establish and 
maintain public landscapes. Specific program objectives are as follows: 

• Develop good work place basic skills 
• Identify horticultural problems and solutions 
• Identify, install and care for landscape plant material 
• Demonstrate knowledge of plant anatomy and physiology 
• Identify soil characteristics  
• Demonstrate how to adjust soil characteristics for optimum growth 
• Arrange elements of the landscape 
• Practice and achieve proficiency in the safe handling of various landscape maintenance equipment, 

including hand tools and power equipment. 
• Practice methods for disposing of landscape waste 
• Construct landscape elements 
• Demonstrate an understanding of practices for implementing and maintaining landscapes 

 
Program Learning Outcomes: 

• Maintain, design or build public and private landscapes. 
• Successfully perform basic horticultural skills. 

 
 
Item 2.  Catalog Description 
The Certificate of Achievement in Landscape Technician is a low unit certificate to be conducted in partnership 
with academic organizations seeking credentials for students in a field-based program. The program is designed 
to provide enrollees engaged in a hands-on learning experience an opportunity to use their field experience 
combined with classroom instruction to obtain a certificate that will aid in their employment after completion of 
their school experience. Students may be enrolled in a variety of academic programs in order to qualify for 
participation in this certificate. Career options for this certificate include grounds and parks maintenance worker, 
fine gardener, greenskeeper, landscape design assistant, and landscape construction laborer. 
 
 
Item 3.  Program Requirements 
 
Requirements 

 
Crse # 

 
Name 

 
Units 

 
Sequence 

Core Courses 
(8 Units) 

HORT 80A 
HORT 80B 
HORT 80C 
HORT 80D 

Environmental Horticulture Fall Skills 
Environmental Horticulture Winter Skills 
Environmental Horticulture Spring Skills 
Environmental Horticulture Summer Skills 

2 
2 
2 
2 

Year 1, Fall 
Year 1, Winter 
Year 1, Spring 
Year 2, Summer 

Restricted 
Electives 
(select 10 
Units) 

HORT 10 
 
HORT 15 
HORT 21 
HORT 22 
HORT 23 

Environmental Horticulture & the Urban 
Landscape 
Orientation to Environmental Horticulture 
Plant Materials I 
Plant Materials II 
Plant Materials: California Native Plants 

5 
 
4 
3 
3 
2 

As scheduled (all 
courses) 



 
TOTAL UNITS  18 units 
 

HORT 24 
HORT 25 
HORT 26 
HORT 30 
HORT 31 
HORT 40 
HORT 43 
HORT 45 
HORT 52C 
 
HORT 52E 
 
HORT 52G 
HORT 52H 
 
HORT 54A 
HORT 54B 
HORT 54C 
HORT 54D 
HORT 54J 
HORT 54K 
HORT 55A 
 
HORT 60B 
HORT 60C 
HORT 60D 
HORT 60F 
HORT 60G 
 
HORT 60J 
HORT 90A 
HORT 90C 
HORT 90D 
HORT 90E 
HORT 90F 
HORT 90G 
HORT 90H 
HORT 90I 
HORT 90K 
HORT 90L 
HORT 90M 
HORT 90N 
HORT 90P 
HORT 90Q 
HORT 90S 
 
HORT 90U 
HORT 90V 
HORT 90X 
HORT 90Y 
HORT 90Z 
HORT 91A 
HORT 91C 
SPAN 110 
VITI 90B 
VITI 90C 
VITI 90D 

Plant Materials: Ground Covers & Vines 
Plant Materials: Bamboos & Palms 
Plant Materials: Perennials & Annuals 
Horticultural Practices: Soils 
Horticultural Practices: Plant Propagation 
Landscape Design: Graphic Communication 
The Timeless Garden 
Vectorworks for Landscape Designers 
Horticulture Practices: Plant Installation & 
Maintenance 
Horticultural Practices: Greenhouse & Nursery 
Management 
Horticultural Practices: Turfgrass Management 
Horticulture Practices: Integrated Pest 
Management 
Landscape Construction: General Practices 
Landscape Construction: Technical Practices 
Landscape Construction: Irrigation Practices 
Landscape Construction: Applied Practices 
Horticultural Practices: Insect Identification 
Horticultural Practices: Weed Identification 
Green Industry Management: Business 
Practices 
Landscape Design: Theory 
Landscape Design: Irrigation 
Landscape Design: Planting 
Landscape Design: Process 
Landscape Design: Intermediate Computer 
Applications 
Sketchup for Landscape Designers 
Container Plantings in the Landscape 
Garden Ponds & Water Features 
Herbs: Identification, Use & Folklore 
Horticultural & Landscape Photography 
Landscape Design: Basic Principles 
Landscape Design Forum 
Landscape Lighting 
Landscape Sustainability Practices 
Landscaping with Edibles 
Plant Propagation: Basic Skills 
Plant Nutrition & Fertilization 
Plant Materials: Fall Color 
Pruning: Basic Skills 
Residential Irrigation Systems 
Sustainable Integrated Pest Management 
(IMP) 
Landscape Design: Perspective Sketching 
Sustainable Organic Gardening 
Water Conservation in Landscape Design 
Cacti & Succulents 
Ornamental Grasses 
Composting Theory & Techniques 
Construction Cost Estimating 
Elementary Spanish Conversation I 
Vineyard Establishment 
Vineyard Management 
Vine Pruning 

2 
2 
2 
3 
3 
4 
3 
3 
3 
 
3 
 
3 
3 
 
4 
3 
3 
2 
2 
2 
3 
 
3 
3 
3 
3 
3 
 
3 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
 
1 
1 
1 
1 
1 
1 
1 
3 
2 
2 
1 



Proposed Sequence: 
Year 1, Fall = 4 units 
Year 1, Winter = 6 units 
Year 1, Spring = 6 units 
Year 2, Summer = 2 units 
TOTAL UNITS: 18 units 
(Sequence of courses repeat every year, students may start and exit at any point) 
 
 
Item 4.  Master Planning 
One of the primary goals of Foothill College (and the Foothill DeAnza District) is the development of programs 
that support Career Technology Education goals. That statement is confirmed by the following excerpt from the 
Foothill-DeAnza Strategic Plan 2017-2023: 
 
Strategic Priority #4: Career goals  Key mission statement terms relative to strategic priority #4: (Mission) Student 
Success (Fosters) Innovation (Meeting) Career goals (Who we serve) Diversity (Developing) Broadly educated 
community (Developing) Socially responsible community  
  

Student success can mean many things. For many at the community college, success comes in the form of 
professional development to advance one’s career, earning a Career Technology Education (CTE) certificate 
or degree, and/or completing an academic pathway that leads to a four-year degree in the professional field 
of their choice. Consequently, FHDA places a priority in understanding the professional needs of its 
community as well as support in achieving their professional goals.  
 
Goals:  
  
CG 4.1: Partner with business and industry within the region to prepare students for the workforce. CG 4.2: 
Increase employment rates for CTE participants. 

 
The Certificate of Achievement in Landscape Technician is intended to address a specific need for employment 
within our region, landscape workers who have experience but also have an introductory level of formal 
education. Foothill College, along with other colleges in the service area, offers AS degrees and high-unit 
certificates (40 to 80 units). The existence of these programs serves both as an opportunity and a barrier. For 
those with the means and preparation, obtaining such a degree provides the chance to be promoted from labor 
positions to management positions. The barrier appears when the prospective student cannot afford the cost and 
time to attend up to two years of courses. Additional barriers are created when courses are offered, but offered 
during hours the student must work and at locations long distances from the student’s home. 
 
The most recent program review for Horticulture (2016-17) indicates a large and growing percentage of the 
Foothill College Horticulture students are of Latino/a descent. This demographic is also the primary group that 
suffers from time/money challenges to attend courses. Employment for this group continues to be good, as it is a 
dominant portion of the landscape industry employment. Latino/a students often enroll in the Horticulture program, 
only to drop out due to job opportunities or the need to work to support themselves and family. Creation of an 
intermediate level of academic achievement allows this groups of students the opportunity to obtain credentials 
without having to dedicate long periods of time to schooling and may also serve as a bridge to these students 
completing more advanced degrees. 
 
 
Item 5.  Enrollment and Completer Projections 
It is anticipated that approximately 10 to 15 students will choose the Certificate of Achievement in Landscape 
Technician when established, with that number significantly higher if relationships with other organizations are 
established. There are current discussions being undertaken by Foothill College Apprenticeship division to 
establish a program for CTE based programs and schools in the south bay area. Students who are enrolled in a 
qualified sponsor organization may qualify to concurrently enroll in the Foothill College program. The program can 
be administered in cohorts of approximately 30 students, with enrollments being offered each year. Of this 
number, we anticipate between 25 and 28 of the enrollees will complete the program of study in the first year, with 
similar success numbers after 5 years of the program. 
 
 
 



 Year 1 Year 2 

Course # Course Title 
Annual 
Sections 

Annual 
Enrollment 

Annual 
Sections 

Annual 
Enrollment 

HORT 80A Environmental Horticulture 
Fall Skills 

1 27 1 27 

HORT 80B Environmental Horticulture 
Winter Skills 

1 26 1 27 

HORT 80C Environmental Horticulture 
Spring Skills 

1 27 1 17 

HORT 80D Environmental Horticulture 
Summer Skills 

1 33 1 20 

Restricted 
Electives 

Varies 25 450 total 25 450 total 

Short Courses 
(1 unit) 

Varies 8 175 total 10 225 total 

 
 
Item 6.  Place of Program in Curriculum/Similar Programs  
Foothill College currently has a program in Environmental Horticulture & Design that offers a Certificate of 
Achievement (65 units) and an Associate in Science degree (90 units). There is no certificate with this title in the 
program or school curriculum. Reviewing the college curriculum shows: 

• No active inventory records will require inactivation. 
• The program does not replace any existing program.  
• The closest related programs are the Certificated of Achievement and the AS in Environmental 

Horticulture and Design. 
 
 
Item 7.  Similar Programs at Other Colleges in Service Area 
(Full program descriptions and curriculum are in Appendix A) 
Within the Foothill College service area there are four other community colleges that offer Horticulture programs, 
each offering AS degrees and one or more certificates. The certificates offered at these four colleges range from 
17 units to 41 units and provide a general focus on a range of Horticulture-related topics. While other certificates 
exist, this Certificate of Achievement in Landscape Technician is a compact, low-unit, lab and field based 
curriculum intended to provide balance of classroom learning with practical experience. Programs at other area 
colleges provide a general Horticultural background but are heavy in units (in most programs) and minimal in 
courses that put the student into field situations to obtain experience. This program has the advantage of being 
offered as designed to organizations interested in creating internship programs or apprenticeships. Another 
difference between this program and other colleges is the proximity to the bulk of the south bay population. The 
program is designed, in part, to serve local students who may not have the ability to travel 40 miles or longer 
distances to another school. Foothill College is also capable of offering the program at remote sites hosted by a 
partner interested in the program. 
 
The schools, and their certificate program, closest to this Certificate of Achievement in Landscape Technician 
include: 
 
City College of San Francisco (32 unit is landscape maintenance) 
This certificate compares to the proposed Foothill certificate in that students are preparing for employment in the 
landscape maintenance field with a focus on landscape gardening. The curriculum is more extensive in 
coursework than the proposed Foothill curriculum and includes plant identification and business related courses. 
The Foothill program will be more lab focused on the maintenance of plant materials and shorter in duration, and 
more easily adapted to programs seeking apprenticeship relationships. 
 
Merritt College, Oakland (41 unit certificate in landscape and parks maintenance) 
This certificate compares to the proposed Foothill certificate in that students are being directed towards careers in 
parks and grounds. The program is very extensive in required coursework with courses in pest identification and 
management and arboriculture. The Foothill certificate is, again, shorter and more lab oriented with extensive field 
experience. 
 
Cabrillo College, Aptos (17 unit certificate in general Horticultural skills) 



The program at Cabrillo is the closest to the Foothill proposal in length (17 units vs. 18 units) and includes 
courses focused on crop production and pest management. The only course identified as providing field 
experience is a 1 unit work experience course. As with the other related programs, the Cabrillo course is heaviest 
in the classroom experience and minimal in field/lab experience. Cabrillo’s certificate is also one that is generally 
focused rather than specifically targeting the maintenance aspect of the field. 
 
Mt. Diablo College, Pleaseant Hill (24.5 unit certificate in landscape construction and management) 
Mt. Diablo’s certificate provides some opportunity for lab/field work (up to 4 units), but is more focused on turf, 
plant id, and construction related courses. Mt. Diablo would also be a considerable distance (70 miles) for local 
students to commute to work on their certificate. 
 
Research was also done in an attempt to find within the service area alternative programs, including those based 
on internships or apprenticeships, that might offer programs similar to the Foothill proposal. The only related 
program is a Landscape Technician program offered in San Ramon, CA, operated by a labor based organization. 
They currently do not display any agreements or show any history of landscape related contracts. The full list of 
apprenticeship programs is included in Appendix B.



Appendix A 
Landscape Certificate and Associate Degrees in the Bay Area 
 
 
Environmental Horticulture  City College of San Francisco  40 miles 
     50 Phelan Avenue 
     San Francisco, CA  94112 
(32 unit certificate in landscape maintenance, AS in landscape gardening and contracting) 
The program of study for this certificate is designed to give students both broad and specialized training for entry 
level employment or to add to their capabilities in landscape maintenance. 
 
Course Units 
Required courses: 
O H 50 Introduction to Environmental Horticulture 3.00 
O H 56 Horticultural Machines 3.00 
O H 60 Business Practices 3.00 
O H 63 Soils 3.00 
O H 75 Pest Management 3.00 
O H 76 Fall and Winter Plant Identification 4.00 
O H 77 Spring and Summer Plant Identification 4.00 
CMST 11 Basic Public Speaking 3.00 
O H 53A Beginning Landscape Horticulture 3.00 
O H 53B Advanced Landscape Horticulture 3.00 
Total: 32.00 
 
 
Environmental Horticulture Merritt College    50 miles 
     12500 Campus Drive 
     Oakland, CA  94619 
(41 unit certificate in landscape and parks maintenance, AS in landscape and parks maintenance) 
The Intermediate Landscape and Parks Maintenance certificate program trains students to work as grounds 
maintenance workers in a variety of settings, including public or private parks, golf courses, and commercial or 
residential gardens. The curriculum provides studies in basic horticulture, plant ID, and maintenance practices. 
These areas of emphasis can help a student gain employment in the field of landscape and parks maintenance 
with public works departments, landscape maintenance companies, golf courses, parks and recreation 
departments, or start their own landscape maintenance companies. A Certificate of Achievement will be awarded 
upon satisfactory completion of the certificate requirements specified below. 
 
LH 1 OR LH 1E Introduction to Landscape Horticulture (Day w/lab) OR Introduction to Landscape Horticulture (Eve) 3 

LH 1E Introduction to Landscape Horticulture (Eve) 3 

LH 23 Plant Terminology 2.5 

LH 26 Pruning .5 

Select one plant ID course from the following:  

LH 2 or 2E; 3 or 3E; 4 or 4E; 5A ,5B, 5EA or 5EB; 6A, 6B, 6EA, or 6EB; 7 or 7E; 40 or 40E 3 

Select one course from the following: 

LH 8 or 8E Turf Management with lab (Day) OR Turf Management (Eve) 3 

OR 



LH 13 or 13E Arboriculture with Lab (Day) or Arboriculture (Eve) 3 

Select one course from the following: 

LH 10 Insects 3 

LH 11 Plant Diseases and Their Control 3 

LH 12 Weeds in the Urban Landscape 3 

Select one course from the following: 

LH 16 Soil Management 3 

LH 19 Plant Nutrition 3 

Level A Total Required Units: 18 

Level A Requirements: 18 

Plus Level B Requirements:  

Dept/No. Title Units 

LH 201 Landscape Maintenance Practices 3 

Select one additional course from the following*: 

*Select course not previously taken. 

LH 8 or 8E Turf Management with Lab (Day) OR Turf Management (Eve) 3 

LH 13 or LH 13E Arboriculture with Lab (Day) or Arboriculture (Eve) 3 

Select one additional plant ID course from the following:  

*Select course not previously taken.  

LH 2 or 2E; 3 or 3E; 4 or 4E; 5A ,5B, 5EA or 5EB; 6A, 6B, 6EA, or 6EB; 7 or 7E; 40 or 40E 3 

Select one additional course from the following: 

LH 10 Insects 3 

LH 11 Plant Diseases & Their Control 3 

LH 12 Weeds in the Urban Landscape 3 

Select one additional course from the following: 

LH16 Soil Management 3 

LH19 Plant Nutrition 3 

Level B Total Required Units: 30 

 
 
Environmental Horticulture Cabrillo College   30 miles 
     6500 Soquel Drive 
     Aptos CA 95003 
(17 unit general horticulture skills certificate) 
 
Required	Courses	Units	
HORT	1A	Basic	Horticulture.............................................................4	
HORT	1B	Basic	Horticulture:	Crop	Production.........................4	
HORT	2	Soil	Science	and	Management....................................4	



HORT	150	Pest	Management............................................................4	
HORT	199C	Career	Work	Experience	Education...........................1	

Total	Units	17 
 
 
Environmental Horticulture Diablo Valley College   70 miles 
     321 Gold Club Road 
     Pleasant Hill. CA  94523 
(24.5 unit certificate in landscape construction and management) 
 
People working in the landscape field derive job satisfaction from enhancing the function and beauty of the envi-
ronment while being physically active outdoors or helping support that activity in allied sales and service 
occupations. Landscape work involves construction and planting projects, irrigation system design and water 
management, and specialty fields such as turf management and tree care. This program provides an introductory 
base of plant knowledge and landscape skills, allowing students the option of entering a variety of jobs with the 
preparation for rapid advancement within their chosen occupations. The program emphasizes hands-on learning 
and most courses incorporate laboratory activities that apply knowledge and skills in realistic settings. The 
program is actively supported by the local horticulture industry. This program prepares students to enter the land-
scape construction and management industry. Students are prepared to take the California C-27 Landscape 
Contracting examination. Elements of the program will also assist students to prepare for the California 
Landscape Contractors Association’s CLT examination and /or the California Association of Nurseryperson’s 
certification examination 
 
required courses: units 
HORT-110 Introduction to Horticulture................................4 
HORT-120 Soil Science and Management..........................3 
HORT-120L Soil Science and Management Laboratory.......1 
HORT-132 Pest Management..............................................1 
HORT-133 Landscape Construction...................................3 
HORT-134 Landscape Irrigation..........................................3 
HORT-135 Landscape Estimating and Contract Documents.........................................................3 
HORT-137L Pruning Laboratory..............................................1 
HORT-296 Internship in Occupational Work Experience Education in HORT......................1-4 
plus at least 3 units from: 
HORT-113 Plant Materials and their Uses: Winter and Spring..............................................3 
HORT-114 Plant Materials and their Uses: Summer and Fall................................................3 
plus at least 1.5 units from: 
HORT-130 Turf Grass Management.....................................1.5 
HORT-146 Ornamental Grasses...........................................1.5  
total minimum required units 24. 
 
 
 
 
 
  



Appendix B 
Apprenticeship sponsors in the State of California: 
 
Apprenticeship Name  Apprenticeship Sponsor  Distance 

LANDSCAPE GARDENER Terminal Island Adult School - San Pedro, CA 
1299 S. Seaside Avenue 
SAN PEDRO CA 90731-7359 
310-732-5469 

N/A  

LANDSCAPE GARDENER Naval Consolidated Brig, Miramar 
46141 Miramar Way 
SAN DIEGO CA 92145 
858-577-7372 

N/A  

LANDSCAPE TECHNICIAN NO. CA DISTRICT COUNCIL OF LABORERS JATC 
1001 WESTSIDE DR 
SAN RAMON CA 94583-4099 
925-556-0858 

43 miles 

LANDSCAPE TECHNICIAN LABORERS SOUTHERN CA APPRENTICESHIP 
PROGRAM 
1385 W SIERRA MADRE AVE 
AZUSA CA 91702-1651 
626-610-1700 

N/A  

LANDSCAPE TECHNICIAN SO CA Laborers Landscape and Irrigation Fitter JAC 
1385 W. Sierra Madre Avenue 
AZUSA CA 91702 
626-610-1700 

N/A  
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Target Occupations‡ 

First-Line Supervisors of Landscaping, Lawn Service, and Groundskeeping Workers (37-1012) 
Landscaping and Groundskeeping Workers (37-3011) 
Grounds Maintenance Workers, All Other (37-3019) 

‡Based on EMSI crosswalk of the Classification of Instructional Programs (CIP) codes with Standard Occupational Classification (SOC) codes 

as published by the U.S. Department of Education. 

In 2017, the number of Landscape Technician* jobs in the target occupations in Santa Clara 
and San Mateo Counties totaled 9,005. The Bureau of Labor Statistics (BLS) expects the total 
number of positions to increase by almost 3% over the next three years.  
*Landscape Technician jobs are listed under Target Occupations 
 

Occupation Summary for Target Occupations 

9,005 2.8% $15.99/hr 
Jobs (2016)1 % Change (2017-2020)3 Median Hourly Earnings 

16% below National average2 Nation: 4.3% Nation: $12.96/hr 
1Based on total number of jobs for target occupations in Santa Clara and San Mateo Counties. 
2Represents occupation density as compared to national average (national average=1). 
3Based on turnover and new jobs. 
 
Target occupations are disaggregated to see which occupations are projected to see the 
highest number of annual openings (Landscaping and Groundskeeping Workers). 
 
SOC Description Annual 

Openings 
2017 - 2020 

Openings 
Regional 

Completions 
(2015) 

37-1012 First-Line Supervisors of Landscaping, Lawn Service, and 
Groundskeeping Workers 

20 59 15 

37-3011 Landscaping and Groundskeeping Workers 229 688 15 
37-3019 Grounds Maintenance Workers, All Other 4 12 15 
  253 758  
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Growth in the target occupations show how each occupation is projected to increase in jobs 
over the next three years. A growth of about 3% is expected in the next three years for 
Landscape Technicians. 
Growth for Targeted Occupations 

9,124 9,384 260 2.8% 
2017 Jobs 2020 Jobs Change (2017-2020) % Change (2017-2020) 

  
Occupation 2017 Jobs 2020 Jobs Change % Change 

First-Line Supervisors of 
Landscaping, Lawn Service, 
and Groundskeeping 
Workers (37-1012) 

696 719 23 3% 

Landscaping and 
Groundskeeping Workers 
(37-3011) 

8,299 8,531 232 3% 

Grounds Maintenance 
Workers, All Other (37-
3019) 

130 134 4 3% 

  
 
Regional Trends 

 
 
 Region 2017 Jobs 2020 Jobs Change % Change 

! Region 9,124 9,384 260 2.8% 

! San Mateo County, CA 3,105 3,204 99 3.2% 

! Santa Clara County, CA 6,019 6,180 161 2.7% 
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The percentile earnings table shows the range the targeted occupations earn in the region. 
While the median earnings are $15.99/hour, wages can range from below $12/hour to above 
$21/hour. Each of the target occupations’ range in wages is also displayed. 
Percentile Earnings 

$12.62/hr $15.99/hr $21.41/hr 
25th Percentile Earnings Median Earnings 75th Percentile Earnings 

 

Occupation 25th Percentile 
Earnings Median Earnings 75th Percentile 

Earnings 

First-Line Supervisors of 
Landscaping, Lawn Service, and 
Groundskeeping Workers (37-
1012) 

$19.57 $24.90 $31.77 

Landscaping and 
Groundskeeping Workers (37-
3011) 

$12.02 $15.24 $20.49 

Grounds Maintenance Workers, 
All Other (37-3019) $13.75 $16.57 $24.70 
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Target Occupations Demographics 
The demographics among those employed in the targeted occupations in Santa Clara and San 
Mateo Counties for 2017 show that are a majority of males (86%) and almost a quarter are 
between the ages of 45-54 (23%) and more than half are Hispanic or Latino (53%). 
 
Occupation Gender Breakdown    

Gender  
2016 Jobs 2016 Percent  

 

Males  7,712 85.6%  
Females  1,292 14.4%  

 
Occupation Age Breakdown    

Age  
2016 Jobs 2016 Percent  

 

14-18  175 1.9%  
19-24  858 9.5%  
25-34  1,921 21.3%  
35-44  1,884 20.9%  
45-54  2,043 22.7%  
55-64  1,386 15.4%  
65+  738 8.2%  

 
Occupation Race/Ethnicity Breakdown    

Race/Ethnicity  
2016 Jobs 2016 Percent  

 

Hispanic or Latino  4,758 52.8%  
White  3,046 33.8%  
Asian  578 6.4%  
Black or African American  441 4.9%  
Two or More Races  96 1.1%  
Native Hawaiian or Other Pacific Islander  54 0.6%  
American Indian or Alaska Native  30 0.3%  
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National Educational Attainment for First-Line Supervisors of 
Landscaping, Lawn Service, and Groundskeeping Workers (SOC 37-
1012) 

Education Level  
2016 Percent  

 

Less than high school diploma  20.2%  
High school diploma or equivalent  29.6%  
Some college, no degree  23.9%  
Associate's degree  9.0%  
Bachelor's degree  15.7%  
Master's degree  1.3%  
Doctoral or professional degree  0.3%  

 

National Educational Attainment for Landscaping and 
Groundskeeping Workers (SOC 37-3011) 

Education Level  
2016 Percent  

 

Less than high school diploma  39.2%  
High school diploma or equivalent  34.2%  
Some college, no degree  15.2%  
Associate's degree  4.5%  
Bachelor's degree  5.7%  
Master's degree  0.9%  
Doctoral or professional degree  0.2%  

 

National Educational Attainment for Grounds Maintenance Workers, 
All Other (SOC 37-3019) 

Education Level  
2016 Percent  

 

Less than high school diploma  39.2%  
High school diploma or equivalent  34.2%  
Some college, no degree  15.2%  
Associate's degree  4.5%  
Bachelor's degree  5.7%  
Master's degree  0.9%  
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Doctoral or professional degree  0.2%  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Industries Employing Targeted Occupations 
A number of industries in Santa Clara and San Mateo Counties employ those trained in 
Landscape Technician and its related occupations. The following table represents a regional 
industry breakdown of the number of Landscape Technician positions employed, the 
percentage of Landscape Technician employed by industry and the Landscape Technician jobs 
represent within all jobs by each industry. While Landscaping Services employed 60% of all 
regional Landscape Technician positions in 2016, Landscape Technician occupations 
composed a majority of jobs in that industry (74%). 
Industries Employing Targeted Occupations  

Industry 
Occupation 
Group Jobs 
in Industry 

(2016) 

% of 
Occupation 

Group in 
Industry 

(2016) 

% of Total 
Jobs in 

Industry 
(2016) 

Landscaping Services 5,439 60.4% 73.7% 

Local Government, Excluding Education and Hospitals 602 6.7% 1.5% 

Colleges, Universities, and Professional Schools  327 3.6% 1.0% 

Golf Courses and Country Clubs 289 3.2% 12.5% 

All Other Amusement and Recreation Industries  153 1.7% 12.5% 
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In an average month, there were 87 unique (internet) job postings for Landscape Technician 
jobs, and 568 actually hired from January 2017 to June 2017. This means there was 
approximately 7 hires for every 1 unique (internet) job posting for occupations in Landscape 
Technician. In cases where there were hires but no job postings, it suggests that the internet 
may not be the primary way that job openings for these occupations are advertised. 
 
Job Postings vs. Hires 

87 568 
Avg. Monthly Postings (Jan 2017 - Jun 2017) Avg. Monthly Hires (Jan 2017 - Jun 2017) 

 

Occupation Avg Monthly Postings  
(Jan 2017 - Jun 2017) 

Avg Monthly Hires  
(Jan 2017 - Jun 2017) 

Landscaping and Groundskeeping 
Workers 76 517 

First-Line Supervisors of 
Landscaping, Lawn Service, and 
Groundskeeping Workers 

10 43 

Grounds Maintenance Workers, All 
Other 0 8 
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The top five most relevant hard and soft skills employers list in Landscape Technician job 
posting descriptions are listed below. The “Postings with Skill” column is the total amount of 
(internet) job postings that mention the skills listed below. These numbers may be higher than 
the average monthly postings from above, because this number includes duplicated (internet) 
job postings. The “Relevance Scores” gauge relevance of the skill by indicating the frequency 
in which this skill is being mentioned in (internet) job postings for Landscape Technician 
compared to all other (internet) job postings.    
Most Relevant Hard Skills 

Skill Relevance Score Postings with Skill 

Gardening 92.28 112 

Irrigation (Agriculture) 79.36 245 

Pruning 75.99 137 

Edger 67.98 37 

Landscaping 55.81 325 
 
Most Relevant Soft Skills 

Skill Relevance Score Postings with Skill 

Depth Perception 0.74 46 

Leadership 0.17 169 

Ethics 0.13 36 

Scheduling (Project Management) 0.04 196 

Leading 0.03 34 
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Appendix - Data Sources and 
Calculations  
 
 
Location Quotient 
Location quotient (LQ) is a way of quantifying how concentrated a particular industry, cluster, 
occupation, or demographic group is in a region as compared to the nation. It can reveal what makes a 
particular region unique in comparison to the national average.  
 
 
Occupation Data 
Emsi occupation employment data are based on final Emsi industry data and final Emsi staffing 
patterns. Wage estimates are based on Occupational Employment Statistics (QCEW and Non-QCEW 
Employees classes of worker) and the American Community Survey (Self-Employed and Extended 
Proprietors). Occupational wage estimates also affected by county-level Emsi earnings by industry.  
 
 
CareerBuilder/Emsi Job Postings 
Job postings are collected from various sources and processed/enriched by Careerbuilder to provide 
information such as standardized company name, occupation, skills, and geography. Emsi performs 
additional filtering and processing to improve compatibility with Emsi data.  
 
 
State Data Sources 
This report uses state data from the following agencies: California Labor Market Information Department  
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Stand-Alone	Credit	Course	Approval	Request	
If	a	Foothill	credit	course	is	NOT	part	of	a	State	approved	associate's	degree,	certificate	of	
achievement	or	the	Foothill	College	GE	Pattern,	it	is	considered	by	the	State	to	be	a	“Stand	Alone	
Course.”	Per	Title	5,	local	curriculum	committees	must	review	and	approve	proposed	stand-
alone	courses	to	ensure	that	they	are	consistent	with	credit	course	standards	(§55002),	the	
community	college	mission	and	there	is	sufficient	need	and	resources	for	the	course.		
In	short,	the	State	wants	us	to	deliberate	carefully	before	adding	a	course	that	does	not	help	
students	complete	a	degree	or	certificate.	If	it	doesn’t	help	them	complete	a	State	approved	
program	of	study,	why	are	we	offering	the	course?	
Stand	Alone	Course	Approval	Requests	should	be	completed	and	forwarded	to	your	Division	
Curriculum	Committee	to	begin	the	approval	process.	To	be	compliant	with	State	regulations,	
there	must	be	a	completed,	approved	Stand	Alone	Form	on	file	in	the	Office	of	Instruction.		
Course	#:		 ALLD 402	
	
Course	Title:	 Academic Skills	
	
Catalog	Description:		
An open-entry, open-exit course for students with disabilities who seek academic support in 
general. Instruction and review of; time management, self-advocacy, short and long term 
planning, note-taking and study skills, organization, test preparation, reduction of test 
anxiety, utilization of assistive technology.	
	
Are	you	requesting	Stand	Alone	Approval	for	the	course	on	a	temporary,	or	permanent	
basis?		

				X					The	course	will	be	permanently	Stand	Alone;	there	are	no	plans	to	add	it	to	a	State	
approved	degree	or	certificate	of	achievement,	nor	to	the	Foothill	GE	pattern	

	 The	course	will	only	be	Stand	Alone	temporarily,	and	it	will	be	incorporated	into	a	
new		 degree	or	certificate	of	achievement	that	is	not	yet	State	approved.	In	this	case,	
identify	which	degree/certificate	to	which	the	course	will	be	added:		

	
o What	is	the	specific	timeline	for	program	application/approval?	(e.g.	is	your	

program	application	complete	and	submitted	to	the	State,	or	is	it	still	in	
development	and	if	so,	what	is	your	anticipated	submission	date?)	
	

NOTE:	If	you	have	not	submitted	your	program	application	to	the	State	by	the	end	of	the	current	
academic	year,	you	must	reapply	for	permanent	Stand	Alone	approval.	

	
The	Curriculum	Committee	must	evaluate	this	application	based	on	the	following	five	
criteria:	
	
Criteria	A.	--	Appropriateness	to	Mission	
California	Education	Code	66010.4	identifies	the	two	primary	missions	for	California	
Community	Colleges,	and	one	secondary	mission	that	pertains	to	credit	coursework:	

1. Primary:	offer	academic	and	vocational	instruction	at	the	lower	division	level;	and		
2. Primary:	to	advance	California's	economic	growth	and	global	competitiveness	through	

education,	training,	and	services	that	contribute	to	continuous	work	force	improvement	
3. Secondary:	provision	of	remedial	instruction	for	those	in	need	of	it	and,	in	conjunction	

with	the	school	districts,	instruction	in	English	as	a	second	language,	and	support	
services	which	help	students	succeed	at	the	postsecondary	level	
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Briefly	explain	how	this	course	is	consistent	with	one	(or	more)	of	these	missions:	
This course offers academic instruction at the lower division level and for students with 
disabilities.  It meets both standard (1) above.	

 	
NOTE:	Courses	must	address	a	valid	transfer,	occupational	or	basic	skills	purpose	rather	than	
primarily	a	vocational	or	recreational	purpose.	Courses	must	not	provide	only	an	activity	or	service	
without	instructional	content	(e.g.,	assistive	or	therapeutic	activity,	use	of	college	facilities	or	
resources	without	specific	instructional	objectives,	or	assessment	testing).	
Criteria	B.	–	Need	
A	course	may	only	be	granted	Stand	Alone	Approval	if	there	is	demonstrable	need	for	the	course	
in	the	college	service	area.	
If	you	identified	your	course	as	intending	to	meet	the	CCC	mission	of	preparation	for	transfer,	
we	must	demonstrate	that	the	course	is	transferable.	Please	attach	the	ASSIST	documentation	
to	this	application.	(Ask	the	Articulation	Officer	for	assistance	if	necessary.)	
The Academic Skill course is for students with disabilities who need extra support in 
developing the skills they need to be successful in school.	
	
For	courses	that	are	primarily	occupational,	or	that	respond	to	economic	development	
interests,	need	must	be	demonstrated	within	the	service	area	of	the	college.	Examples	of	the	
types	of	evidence	of	occupational	need	that	may	be	submitted	include:	

Please	attach	appropriate	evidence	to	this	application	form.	
	
Criteria	C.	--	Curriculum	Standards	(please	initial	as	appropriate)	
JW	 	The	outline	of	record	for	this	course	has	been	approved	the	Division	Curriculum	

Committee	and	meets	the	requirements	of	Title	5.		
	This	is	a	non-degree	applicable	credit	course	(specify	which	one,	below)	

	 	 non-degree	applicable	basic	skills	course.	
	 	 course	to	enable	students	to	succeed	in	degree-applicable	credit	courses	(e.g.	

	 college	orientation	and	guidance	courses,	discipline-specific	preparatory	
courses)	

	 	 pre-collegiate	career	technical	preparation	course	to	provide	foundation	skills	
for		 students	preparing	for	entry	into	degree-applicable	credit	courses.	

	
Criteria	D.	--	Adequate	Resources	(please	initial	as	appropriate)	
JW	 	This	course	will	be	administered	in	the	same	manner	as	existing	courses	in	terms	of	

funding,		 faculty,	facilities	and	equipment.		
	
Criteria	E.	–	Compliance	(please	initial	as	appropriate)	
JW	 	The	design	of	the	course	is	not	in	conflict	with	any	law	particularly	in	regard	to	

enrollment		 restrictions	and	licensing	or	accreditation	standards.		
	
	
Faculty	Requestor:		Janet	Weber		 	 Date:	11/7/16	 	
	
Division	Curriculum	Representative:		Leticia	Serna	 	 Date:	11/7/16	 	
	
Date	of	Approval	by	Division	Curriculum	Committee:	 	 Date:	11/7/16	 	
	
College	Curriculum	Co-Chairperson:			 	 Date:	 	
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Course Status: Active Grading: No Credit

Degree Status: NonApplicable Credit Status: Basic Skills, 1 level
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ALLD 402 ACADEMIC SKILLS Summer 2018

24 hours total. 0 Units

Repeatability 

Statement: Unlimited Repeatability.
 
Criteria: Students with disabilities often need ongoing academic support and may need to repeat this course to

continue to learn the academic skills they need to be successful.

Status 

 

 

  Degree or Certificate Requirement: Stand Alone Course

  Foothill GE Status: NonGE

Articulation Office Information 

  C.I.D. Notation:

 
  Transferability: Validation: 3/29/17

Division Dean Information 

  Seat Count: 30 Load Factor: .030 FOAP Code: 122010131081493031

Instruction Office Information 

FSA Code:

Distance

Learning:
no

Stand Alone

Designation:
no

Program Title:

Program TOPs

Code:

Program

Unique Code:

Content Review

Date:

Former ID:



Need/Justification 

This course assists students with disabilities and veteran students to be successful in school by having oneonone
instruction and group work in developing student success skills and knowledge about the community college system. 

 
 

1. Description 

An openentry, openexit course for students with disabilities who seek academic support in general. Instruction and
review of: time management, selfadvocacy, short and long term planning, notetaking and study skills, organization,
test preparation, reduction of test anxiety, utilization of assistive technology.

 
Prerequisite: None

 
Corequisite: None

 
Advisory: None

 

2. Course Objectives 

The student will be able to: 
 

A. Demonstrate knowledge of selfadvocacy by learning how to discuss accommodations with their professors.
B. Utilize time management skills by creating a useful calendar and manageable quarter plan.
C. Acquire study skills, such as note taking and test taking.
D. Utilize alternative media to compliment their learning style.

3. Special Facilities and/or Equipment 

None. 
 

4. Course Content (Body of knowledge) 

A. Develop executive functioning skills:
1. Time management
2. Organization
3. Course load management
4. Calendar skills
5. Punctuality
6. Motivation
7. Task initiation
8. School/life/work balance
9. Planning and prioritizing
10. Selfmonitoring

B. Discuss Foothill College resources and services:
1. Assessment/Testing Center
2. Tutoring Centers
3. Counseling and Matriculation
4. Psychological Services
5. Internship Office
6. EOPS
7. Financial Aid
8. Foothill Global Access
9. Health Services
10. Campus Safety
11. Honors Program
12. Learning Communities
13. Student groups
14. Campus Ambassadors Program
15. Priority registration

C. Discuss resources and services within the DRC:
1. Assistive technology
2. Computer Access Center
3. Learning assessments
4. Counseling

D. Develop a plan to be a successful student by learning about and understanding:
1. Library Resource Center services
2. The college calendar and important dates
3. Course catalog and schedule
4. The syllabus
5. Final exam schedule
6. Academic strengths and weaknesses
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E. Clarify and articulate values, career, life and educational goals:
1. Understand and use goal setting processes
2. Complete and discuss goal setting exercises
3. Understand the role of selfawareness in goal setting
4. Describe the interrelatedness of academic, personal, and career goals
5. Identify shortterm objectives that lead to longterm goals
6. Identify books and other goal setting materials and aids
7. Discuss the cognitive process from dreams to visions to goals
8. Recognize the importance of value clarification in goal setting

5. Repeatability  Moved to header area.

 

6. Methods of Evaluation 

Class participation 
 

7. Representative Text(s) 

None. 
 

8. Disciplines 

Counseling 
 

 

9. Method of Instruction 

A. Individualized instruction
B. Work in groups

 

10. Lab Content 

Not applicable. 
 

 

11. Honors Description  No longer used. Integrated into main description section.

 

12. Types and/or Examples of Required Reading, Writing and Outside of Class Assignments 

None. 
 

Course status: Active
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FOOTHILL	COLLEGE	
Stand-Alone	Credit	Course	Approval	Request	

If	a	Foothill	credit	course	is	NOT	part	of	a	State	approved	associate's	degree,	certificate	of	achievement	or	
the	Foothill	College	GE	Pattern,	it	is	considered	by	the	State	to	be	a	“Stand	Alone	Course.”	Per	Title	5,	local	
curriculum	committees	must	review	and	approve	proposed	stand-alone	courses	to	ensure	that	they	are	
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Abstract

Disability impacts a large number of people and affects a wide range of socioeconomic
outcomes, including labour market participation. Towards supporting the active
participation of people with disabilities in society and the economy, this paper aims to
explore the role of disability entrepreneurship and selfemployment. There is some
international evidence that targeted inclusive entrepreneurship initiatives such as
training and support programmes can be effective to assist disabled people to
participate in selfemployment activities. This study is the first to examine this
phenomenon in Australia. We explore selfemployment activity among disabled people,
theoretical underpinnings, provide benefits and challenges of entrepreneurship for
people with disabilities, and propose policy recommendations. Overall, this relatively
unexplored issue of national priority requires additional empirical research, enabling
policy, and decision makers to make informed decisions to enhance labour market
participation through entrepreneurship and selfemployment.
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Many young people entering the workforce are not well pre-
pared to meet the demands of a dynamic work environment.
Students with disabilities benefit from work-based learning
activities as much as, if not more than, their non-disabled
peers. Unfortunately, many school-to-work programs in high
school and cooperative education and internship programs
in college do not fully include students with disabilities, a
group that represents an increasing proportion of today’s
school population. The University of Washington conducted
a three-year project to help students with disabilities head
toward successful careers by using a holistic and collabora-
tive approach. Besides the students served, the team includes
staff from precollege and postsecondary educational institu-
tions, parents, mentors, employers, and community service
providers. A post-work-experience survey was developed to
answer the question “What impact do work-based learning
experiences have on career-related attitudes, knowledge, and
skills for students with disabilities?” Participants reported
considerable benefit from their work-based learning expe-
riences. They gained motivation to work toward a career,
learned about careers and the workplace, gained job-related
skills, learned to work with supervisors and co-workers, and
developed accommodation strategies.

Keywords: Disability, work, careers, internships, technology,
college, parents, mentors, Internet

1. Introduction

Changing demographics, advancing technologies,
and increasing international competition have com-
bined to make the preparation of workers for the mod-
ern workplace a critical issue today. Unfortunately,
many young people entering the workforce are not well
prepared to meet the demands of a dynamic work en-
vironment. The challenges of preparing young peo-
ple for employment and facilitating the smooth tran-

sition from school to work spurred the enactment of
the federal School-to-Work Opportunities Act of 1994
(STWOA), which requires that schools offer opportu-
nities for work-based learning and mentoring and im-
plement programs for the development of positive work
attitudes, group work skills, and other occupational
competencies.

Education Goals 2000 identifies preparation for paid
work as a high priority, but notes that current training
and support are often not delivered effectively [18]. Lo-
cal, state, and federal authorities, educators, employ-
ers, and researchers often disagree on the best strate-
gies for implementing important services in this area.
According to the National Governors’ Association (as
cited in [8]), “in the past it was possible to tolerate . . .
a haphazard approach to school-to-work transition . . .
[but] today the waste in human potential that results no
longer can be afforded”.

Programs that connect students with the world of
work prepare them for entering the workforce. In work-
based learning activities, young people apply academic
and vocational skills and knowledge to real work sit-
uations as they develop the attitudes, values, problem-
solving skills, and behaviors that will help them become
informed citizens and productive workers. Through
job shadowing and mentoring, students learn about job
possibilities and conditions of employment. Through
volunteer work, internships, apprenticeships, and job
placements, students apply academic knowledge and
experience to the work environment firsthand [2–4,14,
15,19,20].

Students with disabilities benefit from work-based
learning activities as much as, if not more than, their
non-disabled peers [5,6,11,12]. Unfortunately, many
school-to-work programs in high school and coopera-
tive education and internship programs in college do not
fully include students with disabilities, a group which
represents an increasing proportion of today’s school
population. Unique issues for serving students with
disabilities cross several program jurisdictions and re-
late to transportation, accommodation strategies, adap-
tive equipment, safety, support services, communica-
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tion strategies, and career advising. The general re-
quirements of a work-based placement combined with
the unique needs of a student with a disability can be
daunting to busy program coordinators. However, this
population has an equal right to work-based learning
opportunities. The fact that only 29% of adults with
disabilities ages 18–64 years work full or part-time,
compared with 79% of those without disabilities [13],
makes implementing practices that promote the success
of people with disabilities in employment of critical
importance.

Federal legislation has mandated policies to ensure
assistance for precollege students with disabilities as
they transition to adult life. The Individuals with Dis-
abilities Education Act of 1990 (IDEA) promotes the
development of an Individualized Transition Plan (ITP)
for students 14 years of age and older. The ITP focuses
on community-referenced learning to prepare young
people for adult roles in their communities. In addition,
the Americans with Disabilities Act of 1990 (ADA)
represents a commitment to people with disabilities to
fully participate in public programs and, ultimately,
fulfill typical adult roles in society [17].

Although legislation and public policy provide gen-
eral direction, all stakeholders in the education of stu-
dents with disabilities must be creative and diligent
in developing work-based learning offerings. Com-
munity sector partnerships can serve as the driving
force in planning and implementing school-to-work
programs [8,10].

The DO-IT CAREERS project represents an exam-
ple of how a team approach can successfully provide
career preparation and support for precollege and col-
lege students who have disabilities. This article shares
lessons learned from this innovative program. By em-
ploying the successful practices of DO-IT (i.e., Disabil-
ities, Opportunities, Internetworking and Technology),
other groups, organizations, schools, and employers
may also be able to increase the participation of students
with disabilities in work-based learning activities.

2. Description of the program

The University of Washington’s DO-IT program ran
a three-year project for students with disabilities which
was funded by the US Department of Education and
continues to employ successful strategies in program
offerings. DO-IT CAREERS (Careers, Academics,
Research, Experiential Education, and Relevant Skills)
helps students with disabilities head toward successful

careers by using a holistic and collaborative approach.
DO-IT CAREERS increases opportunities for students
with disabilities to gain work experiences and skills to
help them reach their ultimate career goals. The DO-IT
program collaborates with community partners to serve
precollege and college students with all types of disabil-
ities and involves adults with disabilities in events, pan-
els, and electronic mail communication to expose stu-
dents to successful role models. Sixty high school and
postsecondary students completed 104 placements over
the three-year grant period. It is estimated that more
than 1,000 other students benefited from the project
through workshops, literature and videotape dissemi-
nation, and Internet correspondence. In addition, DO-
IT CAREERS activities provided information to more
than 1,000 employers, educators, and service providers
about the legal rights, capabilities, and needs of stu-
dents with disabilities, thereby promoting the full in-
clusion of this population in existing programs. Parents
and mentors were also included in program efforts to
ensure that students were encouraged to pursue higher
education and careers.

2.1. The DO-IT CAREERS team

Although DO-IT’s goals are student-focussed,project
methods for achieving the goals are team-based. DO-
IT CAREERS developed a flexible model that allows
students to participate actively in their own career de-
velopment. But DO-IT understands that students are
only one part of a larger picture. Teachers, counselors,
career specialists, and other school staff; cooperative
education and career services staff on postsecondary
campuses; employers; and government agencies play
key roles. Parents and mentors also have an impact on
employment outcomes for young people with disabil-
ities. It has been said that it takes a village to raise a
child. DO-IT CAREERS has also found that it takes
a team to assure successful postsecondary and career
outcomes for people with disabilities.

For example, Roy, who has been blind since birth,
began participating in DO-IT activities while he was in
high school. DO-IT provided him with access to a com-
puter, adaptive technology, and the Internet. He com-
municated with peers and mentors who have disabili-
ties. After transitioning to college and pursuing studies
in computing, Roy was assisted by DO-IT CAREERS
staff to locate an internship at a local company. His
success there led to full-time employment after college
graduation. This successful outcome resulted from a
team effort. The team included Roy, DO-IT staff, his
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parents, mentors, postsecondary student services coun-
selors, human resources staff, and his on-site supervi-
sor. Each team member had significant roles to play.
DO-IT helped Roy gain access to technology, a support
network, and an internship opportunity. Roy developed
the knowledge and skills he needed through his col-
lege studies, became an expert on his own accommo-
dation needs, took advantage of opportunities offered
to him, and problem-solved accommodation strategies.
His parents and DO-IT mentors encouraged and sup-
ported him. The student services office for students
with disabilities at his college, the human resources
staff at his internship site, and his supervisor demon-
strated the creativity and flexibility required for success
in academic and work experiences.

DO-IT staff members facilitate teamwork. The next
few sections of this article (a) illustrate how team mem-
bers work together to support the career goals of stu-
dents with disabilities and (b) report the results of a
survey to determine the impact of work-based learning
experiences on students with disabilities.

2.1.1. Educators, service providers, and employers
Through its collaboration with existing organizations

and individuals, DO-IT CAREERS is able to leverage
the resources of many community partners. These in-
clude cooperative education, services for students with
disabilities, and career services programs at the Uni-
versity of Washington and other institutions; the state
Department of Vocational Rehabilitation; pre-college
schools; representatives of business and industry; and
the non-profit sector. These stakeholders counsel stu-
dents; provide internships; help locate jobs; support
participants at worksites; provide staff to review stu-
dent resumes; and participate in mock interviews, pre-
sentations, and panel discussions.

Staff members at DO-IT answer calls and e-mail
from educators, agencies, parents, and employers and
make a rich set of printed, videotaped, and Web re-
sources available world-wide. DO-IT’s expertise cov-
ers diverse areas, including disability types, accessibil-
ity solutions, career issues, learning strategies, assis-
tive technology options, and accessible Web page de-
sign. DO-IT CAREERS staff members arrange disabil-
ity awareness training for educators; staff members of
existing school-to-work, cooperative education, intern-
ship and other work experience programs; and employ-
ers. These audiences are key to the coordinated deliv-
ery of successful work-based learning and many have
yet to learn how to fully include students with disabil-
ities in their programs. DO-IT CAREERS promotes

strategies that maximize the involvement of the stu-
dents themselves and that result in the full inclusion of
students with disabilities in work-based learning oppor-
tunities. Training sessions provide information about
legal issues, technology, and strategies for accommo-
dating students with disabilities in the workplace, in
school career service offices, and in work-based learn-
ing programs. Training opportunities as well as ex-
periences with students also give potential employers
greater confidence in the skills and abilities of students
with disabilities.

Printed materials, videotapes, and Web resources
are an essential part of DO-IT’s dissemination activ-
ities. These resources extend the impact of DO-IT
CAREERS to employers, service providers, educators,
parents and students beyond those directly served by
project activities. The project videotape and accompa-
nying handout entitled Finding Gold: Hiring the Best
and the Brightest is for employers and Access to the
Future is for postsecondary career services and coop-
erative education programs. DO-IT CAREERS staff
also created comprehensive training materials for em-
ployers and service providers, entitled Career Develop-
ment and Students with Disabilities: PRESENTATION
AND RESOURCE MATERIALS. Many people use
DO-IT CAREERS resources to make their programs
more inclusive and to teach others. Recipients of the
project notebook document the need for training ma-
terials for the stakeholders as well as the far-reaching
impact of this project. Their responses include:

– This is a large volume of information that I am
eager to share with consumers and employers. I
intend to share it with DVR counselors (10–15
people, affecting 1500 consumers).

– Outstanding! These materials are just what I have
been searching for! Thanks. I intend to use these
materials for college – wide staff development ac-
tivities (200–300 per year) and I plan to have sem-
inars on-campus for students.

DO-IT CAREERS project materials have been dis-
tributed widely through mailings, workshops, and con-
ference exhibitions. Project videotapes are shown
on cable television and are sold through DO-IT’s
educational sales program. The DO-IT Web site
(http://www.washington.edu/doit) includes an exten-
sive collection of resources and was developed using
universal design concepts so that it is accessible to vis-
itors with disabilities using various types of adaptive
technology.



212 S. Burgstahler / A collaborative model to promote career success for students with disabilities

2.1.2. Parents and mentors
Parents and guardians are included on the DO-IT

CAREERS team. In some cases, they simply encour-
age their children to participate, sometimes after project
staff promote the idea. In other cases, they are more
actively involved in providing transportation, locating
placement opportunities, coaching their children, and
working with school personnel. Adult and peer men-
tors, many with disabilities themselves, also encour-
age participants. They share accommodation strate-
gies, employment opportunities, and their successful
and challenging experiences in locating and participat-
ing in employment. Participants and mentors engage
in lively exchanges of advice and experiences when-
ever questions are posed on DO-IT electronic discus-
sion lists. The efforts of parents and mentors contribute
to positive academic and career outcomes for students
with disabilities.

2.1.3. Students with disabilities
Support to students with disabilities in DO-IT CA-

REERS comes in person, by phone, and on the Inter-
net. Through conference participation, school visits,
Internet communication, referrals, field trips, and dis-
plays on campuses, hundreds of students have gained
knowledge and skills regarding resume writing, inter-
viewing, technology, career options, legal rights, and
accommodations. Training sessions and consultations
emphasize key steps in a successful career plan:

C is for Careers. Think about what interests you. Be
imaginative, then narrow down the list.

A is for Academics. Determine which academic pro-
grams best suit your career goals.

R is for Research. Research careers that spark your
interest, maximize your strengths, and minimize
your weaknesses.

EE is for Experiential Education. Practice job search
skills. Participate in internships, service learning,
cooperative education programs, or other work-
based learning opportunities.

RS is for Relevant Skills. Use on-the-job experiences
to learn practical “real world” skills. Apply what
you’ve learned in school to the workplace. Test
which accommodations work best for you.

A videotape and a brochure, both entitled It’s Your
Career, were developed for students with disabilities
and distributed widely as part of the initial three-year
project. They are now sold through DO-IT’s educa-
tional sales program.

Electronic and in-person peer and mentor support in
DO-IT CAREERS extend across disability types and
allow people who would normally not have contact
to learn from each other [7]. For example, students
who are deaf learn from each other and mentors with
similar disabilities, but they also gain insights from
students with learning, visual, and mobility disabilities.
Electronic mail discussions and resources on the Web
provide a wide range of support and information for
students. Via electronic discussion lists, project staff
members keep more than 200 students with disabilities
informed of resources and opportunities for work-based
learning. Students frequently report how they gain
useful information and support from peers, mentors,
and staff via e-mail communication, and how Internet
use fosters independence in pursuing academics and
careers.

The DO-IT CAREERS team recruits students, fa-
cilitates technology acquisition, helps students develop
self-advocacy and job search strategies, provides role
models, and locates internships and other work-based
learning opportunities. DO-IT CAREERS provides
support to students placed in jobs by assisting them
with work-related accommodation issues, Social Secu-
rity Income rules, and communication with sponsoring
organizations and supervisors.

During the initial three-year project, sixty high
school and college students with disabilities were
placed in work-based learning experiences. Students
were offered a total of 114 placements; 104 were ac-
cepted. These ranged from one-time speaking engage-
ments to six-month cooperative education placements
to full-time jobs. Fifty-nine positions were for pay;
45 were unpaid. In the group of sixty students who
were placed in at least one work-based learning expe-
rience, 33 are male and 27 are female. Of this group,
33 students have mobility impairments, ten are blind,
six have low vision, five are deaf or hard of hearing,
seven have speech impairments, eleven have health-
related disabilities, two have Attention Deficit Disor-
der, and eight have specific learning disabilities. Since
some students have multiple disabilities, this total is
greater than 60. One or more goals were established
in an initial assessment. Examples of goals for a spe-
cific participant include (a) to develop communication
and interpersonal skills, (b) to expand experience with
technology, (c) to assess ability to perform essential
job functions or production level, (d) to develop public
speaking or presentation skills, (e) to determine accom-
modation strategies, (f) to develop or update a r ésumé,
(g) to obtain career-related knowledge, and/or (h) to
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prepare for trans to prepare for transition to permanent
employment. According to staff observations, all par-
ticipants made progress toward their goals through their
work experiences.

3. Study design, methods, and results

DO-IT CAREERS staff members were interested in
determining the value of the work-based learning ex-
periences in which students participated during the ini-
tial three-year project. A post-work-experience survey
was developed to answer the question “What impact do
work-based learning experiences have on career-related
attitudes, knowledge, and skills for students with dis-
abilities?”

Participants were asked to rate the levels of change,
if any, in specific areas as a result of their participation
in particular work experiences. They were asked to
estimate changes in their motivation to study and work
toward a career; their understanding of skills needed
to effectively work with co-workers and supervisors;
their understanding of skills they need to succeed in job
tasks; their knowledge of their specific career interests;
their understanding of disability-related accommoda-
tions they may need at work; their ability to use com-
puters, the Internet and/or other technologies; and their
knowledge of their legal rights with regard to employ-
ment. These items were selected after review of the
literature regarding the value of work-based learning
and after communication with young people and adults
with disabilities, service providers, and parents. Only
modest positive changes were expected because many
of the work-based experiences were of short duration
and because not all work experiences addressed issues
covered in the survey. For example, some work experi-
ences did not involve the use of technology and, there-
fore, it was expected that participants in these place-
ments would not report an increase in their “ability to
use computers, the Internet and/or other technologies”.
In an open-ended format, participants were also asked
what they gained most from their work experiences.

The survey was sent via electronic mail to students
with disabilities who had participated in a total of 83
work experiences. Fifty-five (66%) of the surveys were
returned. Summarized below are the average responses
of participants, in order from largest to smallest, when
they were asked to rate levels of change, if any, as a
result of a specific experience where 1 = much less,
2 = somewhat less, 3 = no change, 4 = somewhat
more, and 5 = much more.

Your motivation to study and work toward
a career.

4.07

Your understanding of skills you need
to effectively work with co-workers and
supervisors.

4.07

Your understanding of skills you need to
succeed in job tasks.

3.98

Your knowledge of your specific career
interests.

3.76

Your understanding of disability-related
accommodations you may need at work.

3.74

Your ability to use computers, the Internet
and/or other technologies.

3.66

Your knowledge of your legal rights with
regard to employment.

3.50

Respondents reported the greatest positive changes
in their motivation to study and work toward a career
and their understanding of skills needed to succeed.
They also reported increases in knowledge of their spe-
cific career interests and accommodation needs. Lower
average scores for changes in the ability to use technol-
ogy and knowledge of legal rights are probably a result
of the fact the many of the work-based experiences did
not directly deal with these skill and knowledge areas.

The survey also provided an opportunity for partici-
pants to report what they gained most from their work-
based experiences. Because these experiences varied
greatly, this data provides a better indication than the
average ratings reported above of the impact of specific
work-based learning experiences. The following rep-
resentative sample of responses supports the value of
work experiences for clarifying career goals, develop-
ing accommodation strategies, gaining work skills, and
learning to work as a team.

– Mostly I learned how to work with all people from
various backgrounds and beliefs. This included
my residents, my co-workers, my supervisor, and
other people on campus . . . I learned to listen
better and to assert myself in confrontations in
needed times.

– I think this was a great opportunity for me to ac-
tually work with computers and the programs I’m
learning in a real job setting. I liked the fact that
it was for a real employer, not just for a class
or something similar. Over the past few months,
by doing other various jobs, I’ve really narrowed
down my interests and career plans. I really know
what I want to do now, and now I’m working to-
ward getting into the field.

– This was a great experience to work in a high pro-
file government office [the White House] in which
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everyone there was dedicated and excited about
their job. I learned a lot about the economy that
summer – as I had to summarize daily economic
articles, and I got to learn more about public ad-
ministration. Perhaps later on in life I would like to
get involved in a government project or initiative.

– I learned a lot about management styles, what
works and what doesn’t. It was a growing experi-
ence as I developed a better understanding of the
job and being a responsible leader.

– I gained many things from this internship at DO-
IT such as: working on a project and having a
finished product; working with new tools such as
PageMaker and a little PhotoShop; and meeting
new people and Scholars was really great. I also
learned what I could do to help with someone
with a disability. I also became more informed
about services that I can get through the Disability
Services, and what one needs to do.

– I gained the experience in being in a working en-
vironment, and how to work as a team.

– I think the best thing I learned was about giving
presentations to others. I was able to give one on
one presentations to people who were new to com-
puter technology and I also talked in front of audi-
ences about the kinds of technology on the market
and how people can learn to use them. In addi-
tion, I learned how to use my online resources for
getting information about travel options, lodging,
and other information.

– I learned about different companies that produce
and sell adaptive technology. In addition, I created
online documents that were eventually published
on the network. However, I think the most impor-
tant thing I learned was to increase my leadership
skills.

– I think the most important thing I learned was how
to manage multiple tasks at one time.

– This experience showed me how much I enjoy
teaching; it also gave me a wonderful opportunity
to learn skills related to teaching, and working
in an environment that is commonly reserved for
graduate students or those with higher degrees. It
changed my idea of what I wanted to do for a
career.

Caution should be exercised in generalizing the re-
sults of this survey because the sample was not ran-
dom and the work experiences varied greatly in con-
tent and duration. Further research is needed to clarify
what specific types of work-based learning experiences
lead to the most positive outcomes for students with
disabilities.

4. Conclusion

DO-IT CAREERS has been successful in giving stu-
dents with disabilities opportunities to participate in
and achieve considerable benefit from work-based ex-
periences. They gained motivation to work toward a
career, learned about careers and the workplace, gained
job-related skills, learned to work with supervisors and
co-workers, and developed accommodation strategies.

Educators and employers also gained knowledge and
skills so that they can more fully include students
with disabilities in work-based learning opportunities.
Lessons learned suggest that, in order for school-to-
work programs to be inclusive, stakeholders must col-
laborate in innovative ways to meet shared and indi-
vidual goals. These stakeholders include students, ed-
ucators, parents, mentors, employers, and community-
based organizations. Increased efforts should be made
to promote the knowledge of all stakeholders regarding
the issues and strategies for fully including students
with disabilities in career preparation programs. Team-
work facilitates success in situations where fragmented
efforts cannot. Aspects of this model can be used by
others to promote the success of people with disabilities
in employment.

Contact information

For information on publications and videotapes
available through DO-IT, contact: DO-IT, Box 355670,
University of Washington, Seattle, WA 98195-5670,
USA. Tel.: +1 206 685 DOIT; Fax: +1 206 221 4171;
E-mail: doit@u.washington.edu; Web site://www.
washington.edu/doit
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FOOTHILL	COLLEGE	
Stand-Alone	Credit	Course	Approval	Request	

If	a	Foothill	credit	course	is	NOT	part	of	a	State	approved	associate's	degree,	certificate	of	achievement	or	
the	Foothill	College	GE	Pattern,	it	is	considered	by	the	State	to	be	a	“Stand	Alone	Course.”	Per	Title	5,	local	
curriculum	committees	must	review	and	approve	proposed	stand-alone	courses	to	ensure	that	they	are	
consistent	with	credit	course	standards	(§55002),	the	community	college	mission	and	there	is	sufficient	
need	and	resources	for	the	course.		
In	short,	the	State	wants	us	to	deliberate	carefully	before	adding	a	course	that	does	not	help	students	
complete	a	degree	or	certificate.	If	it	doesn’t	help	them	complete	a	State	approved	program	of	study,	why	
are	we	offering	the	course?	
Stand	Alone	Course	Approval	Requests	should	be	completed	and	forwarded	to	your	Division	Curriculum	
Committee	to	begin	the	approval	process.	To	be	compliant	with	State	regulations,	there	must	be	a	
completed,	approved	Stand	Alone	Form	on	file	in	the	Office	of	Instruction.		

Course	#:		 ALTW	232	
	
Course	Title:	 Social	Media	&	Digital	Citizenship	
	
Catalog	Description:		
Students	will	learn	how	to	appropriately	utilize	information	technology	in	order	to	engage	in	
online	social	interaction.	This	course	will	give	students	basic	instruction	regarding	how	to	use	
different	social	media	and	communication	applications	(e.g.,	set	up	profiles,	interact	with	
others,	learn	the	capabilities	of	each	application,	etc.).	In	addition,	students	will	learn	the	norms	
of	appropriate,	responsible	behavior	in	regard	to	the	use	of	the	applications.	This	course	will	
teach	students	specific	skills	for	maintaining	appropriate	behavior	and	being	safe	while	using	
the	internet	and	social	media	applications,	such	as	Facebook,	Instagram,	Twitter,	Reddit,	
Snapchat,	YouTube,	LinkedIn,	and	email.	
	
Are	you	requesting	Stand	Alone	Approval	for	the	course	on	a	temporary	or	permanent	basis?		

X	 	 The	course	will	be	permanently	Stand	Alone;	there	are	no	plans	to	add	it	to	a	State	approved	
	 degree	or	certificate	of	achievement,	nor	to	the	Foothill	GE	pattern	

	 	 The	course	will	only	be	Stand	Alone	temporarily,	and	it	will	be	incorporated	into	a	new	
	 degree	or	certificate	of	achievement	that	is	not	yet	State	approved.	In	this	case,	identify	the	
	 degree/certificate	to	which	the	course	will	be	added:	

	
o What	is	the	specific	timeline	for	program	application/approval?	(e.g.,	is	your	program	

application	locally	approved,	or	is	it	still	in	development	and	if	so,	what	is	your	
anticipated	submission	date?)	
	

NOTE:	If	you	have	not	submitted	your	program	application	to	the	State	by	the	end	of	the	current	academic	
year,	you	must	reapply	for	permanent	Stand	Alone	approval.	

	
The	Curriculum	Committee	must	evaluate	this	application	based	on	the	following	five	
criteria:	
Criteria	A.	Appropriateness	to	Mission	
California	Education	Code	§66010.4	identifies	the	two	primary	missions	for	California	Community	
Colleges,	and	one	secondary	mission	that	pertains	to	credit	coursework:	

1. Primary:	offer	academic	and	vocational	instruction	at	the	lower	division	level;	and		
2. Primary:	to	advance	California's	economic	growth	and	global	competitiveness	through	education,	

training,	and	services	that	contribute	to	continuous	work	force	improvement.	
3. Secondary:	provision	of	remedial	instruction	for	those	in	need	of	it	and,	in	conjunction	with	the	

school	districts,	instruction	in	English	as	a	second	language,	and	support	services	which	help	
students	succeed	at	the	postsecondary	level.	

Briefly	explain	how	this	course	is	consistent	with	one	(or	more)	of	these	missions:	
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Primary	and	Secondary:	Helping	students	with	disabilities	learn	how	to	safely	and	
appropriately	utilize	computers	and	the	internet,	allows	these	students	to	be	more	
employable	and	increases	their	academic	skills.	

NOTE:	Courses	must	address	a	valid	transfer,	occupational	or	basic	skills	purpose	rather	than	primarily	a	
vocational	or	recreational	purpose.	Courses	must	not	provide	only	an	activity	or	service	without	instructional	
content	(e.g.,	assistive	or	therapeutic	activity,	use	of	college	facilities	or	resources	without	specific	
instructional	objectives,	or	assessment	testing).	
	
Criteria	B.	Need	
A	course	may	only	be	granted	Stand	Alone	Approval	if	there	is	demonstrable	need	for	the	course	in	the	
college	service	area.	
If	you	identified	your	course	as	intending	to	meet	the	CCC	mission	of	preparation	for	transfer,	we	must	
demonstrate	that	the	course	is	transferable.	Please	attach	the	ASSIST	documentation	to	this	application.	
(Ask	the	Articulation	Officer	for	assistance	if	necessary.)	
Attached	journal	article/research	study.		
	
For	courses	that	are	primarily	occupational,	or	that	respond	to	economic	development	interests,	need	
must	be	demonstrated	within	the	service	area	of	the	college.	Examples	of	the	types	of	evidence	of	
occupational	need	that	may	be	submitted	include:	

• Statistical	projections	of	growth	in	specific	jobs	by	county	(or	labor	market	area)	from	the	
Employment	Development	Department’s	Labor	Market	Information	system	

• Employer	surveys	
•	 Industry	studies	
• Regional	economic	studies	
•		 Letters	from	employers	
•		 Minutes	of	industry	advisory	committee	meetings	
•		 Job	advertisements,	from	newspapers	or	the	Internet	
•		 Newspaper	or	magazine	articles	on	industry	or	employment	trends	
•		 Studies	or	data	from	licensing	agencies	or	professional	associations	

Please	attach	appropriate	evidence	to	this	application	form.	
	
Criteria	C.	Curriculum	Standards	(please	initial	as	appropriate)	
BS	 	The	outline	of	record	for	this	course	has	been	approved	the	Division	Curriculum	Committee	and	

meets	the	requirements	of	Title	5	
BS	 	This	is	a	non-degree	applicable	credit	course	(specify	which	one,	below)	

BS	 	 non-degree	applicable	basic	skills	course	
	 	 course	to	enable	students	to	succeed	in	degree-applicable	credit	courses	(e.g.,	

	 college	orientation	and	guidance	courses,	discipline-specific	preparatory	courses)	
	 	 pre-collegiate	career	technical	preparation	course	to	provide	foundation	skills	for	

	 students	preparing	for	entry	into	degree-applicable	credit	courses	
	
Criteria	D.	Adequate	Resources	(please	initial	as	appropriate)	
BS	 	This	course	will	be	administered	in	the	same	manner	as	existing	courses	in	terms	of	funding,	

	 faculty,	facilities	and	equipment	
Criteria	E.	Compliance	(please	initial	as	appropriate)	
BS	 	The	design	of	the	course	is	not	in	conflict	with	any	law	particularly	in	regard	to	enrollment	

	 restrictions	and	licensing	or	accreditation	standards	
	
Faculty	Requestor:	Ben	Schwartzman	 	 Date:	9/27/17	 	
	
Division	Curriculum	Representative:		Leticia	Serna	 	 Date:	10/3/17	 	
	
Date	of	Approval	by	Division	Curriculum	Committee:	9/27/17	 	
	
College	Curriculum	Co-Chairperson:			 	 Date:		 	
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Original Article
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sites

First published:
7 September 2012 Full publication history

DOI:
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9 articles
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Abstract

Accessible summary

Lots of people use the Internet to make friends and talk to friends.

We behave in certain ways because of how people talk to us and treat us.

Some people use Facebook on the Internet to stay in touch with their friends and make new
friends. This can be a very good experience.

Some other people have had problems when using social networking sites like Facebook.

Citation tools

Get access

http://onlinelibrary.wiley.com/
https://secure.onlinelibrary.wiley.com/secure/login/?originalUrl=http%3A%2F%2Fonlinelibrary.wiley.com%2Fdoi%2F10.1111%2Fbld.12001%2Ffull&wolSessionId=2f008a4ea0454a89b7be8c9f8e432e4c
http://googleads.g.doubleclick.net/pcs/click?xai=AKAOjsttp0fpCNTsVDq6ay8hwZCzh-M5t9aVw4qKtJ5DQJP6hW8ydIBxPDOlTQGB2Czp54yCKmdPmziOqE4e9wIG8VSI_z6h4B2KFYo7tGo4chXxjnvLFIYBx6MoVsnvWFHA76cgUbwQEw8vLqOy095Rvss6GNZesownyj5_ObfkTgH7N_U5yzldqzczSaCBDNvGitXI-f0qkTjRHUf6XH2PcPAnPc9BupVSxgmmQaf1c0KEOp3HmpdgcWp5kykVOq8EefvIwxNPBacyH5awCKh3_s6e&sig=Cg0ArKJSzEpS_2UzqNhP&adurl=http://orcid.org/&nm=2
http://onlinelibrary.wiley.com/wol1/doi/10.1111/bld.12001/abstract
http://onlinelibrary.wiley.com/journal/10.1111/(ISSN)1468-3156
http://onlinelibrary.wiley.com/enhanced/exportCitation/doi/10.1111/bld.12001
https://www.altmetric.com/details.php?domain=onlinelibrary.wiley.com&citation_id=934026
http://onlinelibrary.wiley.com/doi/10.1111/bld.2014.42.issue-1/issuetoc
http://onlinelibrary.wiley.com/wol1/doi/10.1111/bld.12001/full


10/5/2017 The experiences of people with learning disabilities on social networking sites - Holmes - 2012 - British Journal of Learning Disabilities - Wiley Online Library

http://onlinelibrary.wiley.com/doi/10.1111/bld.12001/full 2/3

Article Information

Some people have been bullied online and some have had money taken off them.

We spoke to three people who have had good and bad things happen on Facebook.

We have suggested some ideas on how to help people with these problems.

Summary

Social identity has traditionally been established through facetoface interactions. However, in recent times,
social networking sites have provided an additional medium through which social identities can be developed
and explored. Social networking has become increasingly popular over the past decade, attracting millions of
active users worldwide. These sites offer an opportunity to maintain friendships, create new friendships and
even date. The following article highlights the positive and negative experiences of three people with learning
disabilities using social networking sites. The negative experiences reported by our service users highlighted
areas of concern with regard to their safety. As a result, a therapeutic group was formed to address these
online experiences and provide practical and emotional support. At the end of the group, service users
reported that they were more confident about discussing and problem solving issues around online use.
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ALTW 232 SOCIAL MEDIA & DIGITAL CITIZENSHIP Summer 2018

3 hours lecture. 3 Units

Total Contact Hours: 36  (Total of All Lecture and Lab hours X 12)

Total Student Learning Hours: 108  (Total of All Lecture, Lab and Out of Class hours X 12)
 
  Lecture Hours: 3  Lab Hours: 0  Weekly Out of Class Hours: 6

  Note: If Lab hours are specified, the item 10. Lab Content field must be completed.

Repeatability 

Statement: May be taken three times for credit.
 
Criteria: This is a DSPS Education Assistance Course (Special Course). Repetition is allowed if the student is

determined to be making progress and requires repetition as a disability related accommodation.

Status 

 

 

  Degree or Certificate Requirement: Stand Alone Course

  Foothill GE Status: NonGE

Articulation Office Information 

  C.I.D. Notation:

 
  Transferability: Validation: 6/12/17

Division Dean Information 

  Seat Count: 30 Load Factor: .067 FOAP Code: 122010131091493031

Instruction Office Information 

FSA Code:

Distance

Learning:
no

Stand Alone

Designation:
no

Program

Title:

Program

TOPs Code:



Program

Unique

Code:

Content

Review Date:

Former ID:

Need/Justification 

"Digital citizen" refers to a person who utilizes information technology in order to engage in society, politics, and
government participation. "Digital citizenship" is defined as the norms of appropriate, responsible behavior with regard
to technology use. The population of students who attend Foothill College's Transition to Work program, students with
disabilities, often have difficulty engaging in appropriate behavior online and understanding what is and is not safe.
Individuals with developmental and/or learning disabilities or other special needs often need to learn skills in discrete,
specific stepsskills that people without disabilities learn without having to be directly taught. Digital citizenship and
social media usage is an area that can be a great tool for individuals with disabilities in helping them to communicate
with others. However, they are not often directly taught appropriate online behavior and how to navigate the online
world safely. In the past, TTW faculty and staff have had to resolve many conflicts with students in the program over
online behavior and how they treat one another on social media. This is an especially vital course in regards to
vocational skill development, as more and more employers use social media on the job or as platforms to research
applicants before hiring them. 

 
 

1. Description 

Students will learn how to appropriately utilize information technology in order to engage in online social interaction.
This course will give students basic instruction regarding how to use different social media and communication
applications (e.g., set up profiles, interact with others, learn the capabilities of each application, etc.). In addition,
students will learn the norms of appropriate, responsible behavior in regard to the use of the applications. This course
will teach students specific skills for maintaining appropriate behavior and being safe while using the internet and
social media applications, such as Facebook, Instagram, Twitter, Reddit, Snapchat, YouTube, LinkedIn, and email.

 
Prerequisite: None

 
Corequisite: None

 
Advisory: None

 

2. Course Objectives 

The student will be able to: 
 

A. Use a variety of social media platforms
B. Better understand proper etiquette for interacting with others online
C. Better understand how to safely interact with others online, and how to identify potentially unsafe interactions
D. Demonstrate appropriate etiquette for interacting with others online and social media in the workplace

3. Special Facilities and/or Equipment 

A. Accessible Classroom
B. Internet Access

4. Course Content (Body of knowledge) 

A. Social Media and Online Communities
1. How to use a variety of social media platforms
2. Appropriate use of these platforms

B. Positive Online Footprints
1. What types of behaviors and etiquette are appropriate and responsible
2. How your online actions can affect your future employability

C. Internet Safety
1. Strategies for protecting your privacy online
2. How to identify potentially dangerous situations and interactions

D. Etiquette for Appropriate Social Media Use in the Workplace
1. How to interact with potential employers on various social media platforms
2. How to interact with coworkers on various social media platforms
3. Appropriate behavior for your own social media platforms
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5. Repeatability  Moved to header area.

 

6. Methods of Evaluation 

A. Class Participation
B. Examinations/Tests/Quizzes
C. Assignments and Projects
D. Oral Presentations

7. Representative Text(s) 

Bearden, Susan. Digital Citizenship: A CommunityBased Approach. Corwin, 2016. 
 

8. Disciplines 

Developmental Disabilities: DSPS 
 

 

9. Method of Instruction 

Lecture, discussion, cooperative learning exercises, demonstrations, guest speakers. 
 

 

10. Lab Content 

Not applicable. 
 

 

11. Honors Description  No longer used. Integrated into main description section.

 

12. Types and/or Examples of Required Reading, Writing and Outside of Class Assignments 

A. Writing Assignments:
1. Reflections on digital citizenship articles and examples
2. PowerPoint presentations
3. Completing social media profiles and sample posts

Course status: Active
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If	a	Foothill	credit	course	is	NOT	part	of	a	State	approved	associate's	degree,	certificate	of	achievement	or	
the	Foothill	College	GE	Pattern,	it	is	considered	by	the	State	to	be	a	“Stand	Alone	Course.”	Per	Title	5,	local	
curriculum	committees	must	review	and	approve	proposed	stand-alone	courses	to	ensure	that	they	are	
consistent	with	credit	course	standards	(§55002),	the	community	college	mission	and	there	is	sufficient	
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If	you	identified	your	course	as	intending	to	meet	the	CCC	mission	of	preparation	for	transfer,	we	must	
demonstrate	that	the	course	is	transferable.	Please	attach	the	ASSIST	documentation	to	this	application.	
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Abstract

This chapter describes approaches designed to assist people who have physical, cognitive, or
sensory disabilities so that they may find their way around a community, within an identified
area (e.g., college campus or downtown district), or within a public transportation system. It
includes individual approaches, such as travel training, and the role of currently available
wayfinding technology used by all pedestrians, as well as specialized technologies that target
specific needs or travel modes. Strategies to assist people with disabilities are discussed along a
continuum from low- to high-tech. The chapter also highlights innovative public-transit
applications and explores how wayfinding technology can be used as part of the travel-training
process. Finally, the chapter outlines steps to bridge the access gap through integrated
wayfinding approaches.
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Need/Justification 

Many students with disabilities are not able to drive themselves to Foothill College, due to limitations associated with
their disabilities. These students often rely on public transportation in order to get to Foothill as well as other places
they wish to go. Utilizing public transportation allows students with disabilities to increase their level of independence
and ability to go wherever they like in the community on their own (e.g., to Foothill College, to their places of work, to
social events, etc.). Typicallydeveloping students can get the hang of utilizing public transportation after trying it once
or twice. However, students with disabilities often need more time to learn and need the skills to be broken down into
smaller and more specific steps. Foothill students with disabilities would greatly benefit from this course, as would the
families of these students because their sons and daughters could become more selfreliant in their ability to transport
themselves. 

 
 

1. Description 

Introduction and practice of essential travel skills, such as reading bus/train schedules and maps, paying fares,
boarding and exiting public transit, making transfers between the same or different modes of public transportation.
Students will learn how to make judgments in various travel disruptions, use appropriate social and communication
skills.
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The student will be able to: 
 

A. Utilize Google Maps or other online resources to figure out routes and schedules
B. Become familiar with the the process of utilizing different types of public transportation (e.g., how/where to buy

a ticket or pass, how much money ticket or pass costs, etc.):
1. Buses
2. Trains
3. Light rail
4. Subway

C. Plan routes and estimate the time needed to arrive to destinations on time
D. Handle delays or changes in schedule

3. Special Facilities and/or Equipment 

A. Accessible Classroom
B. Computers with Internet Access

4. Course Content (Body of knowledge) 

A. Computer or Smart Phone Internet Skills
1. Web Browsing
2. Use of Search Engines
3. Familiarity with Public Transportation Websites and Posted Schedules
4. Use of Search Engine Map Applications

B. Use of Money, Credit Cards, and/or Debit Cards
1. Costs of Public Transportation

C. Time Management
1. Ability to Tell Time Using a Watch or Smart Phone
2. Determine How Much Time May be Needed to Arrive to Destinations on Time

5. Repeatability  Moved to header area.

 

6. Methods of Evaluation 

A. Handson practice with public transportation
1. Taking instructorled trips with class utilizing public transportation
2. Taking trips on own, without instructor

B. Exhibiting mastery of skills taught by instructor
C. Demonstrating knowledge and successful use of different forms of public transportation
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7. Representative Text(s) 

Gallimore, Desirée. The Essential Guide to Safe TravelTraining for Children with Autism and Intellectual Disabilities.
Jessica Kingsley Publishers, 2017. 

 
Although published for children, this is a seminal text for public transit training. 
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Developmental Disabilities: DSPS, or Specialized Instruction (DSPS): Vocational Noncredit, or Specialized Instruction
(DSPS): Noncredit 

 
 

9. Method of Instruction 

A. Brief Discussion and/or Lecture
B. Demonstration
C. Field Trips

 

10. Lab Content 

A. Field trips taken out in the community utilizing different forms of public transportation:
1. Buses
2. Trains
3. Lightrail
4. Subway
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FOOTHILL	COLLEGE	
Stand-Alone	Credit	Course	Approval	Request	

If	a	Foothill	credit	course	is	NOT	part	of	a	State	approved	associate's	degree,	certificate	of	achievement	or	
the	Foothill	College	GE	Pattern,	it	is	considered	by	the	State	to	be	a	“Stand	Alone	Course.”	Per	Title	5,	local	
curriculum	committees	must	review	and	approve	proposed	stand-alone	courses	to	ensure	that	they	are	
consistent	with	credit	course	standards	(§55002),	the	community	college	mission	and	there	is	sufficient	
need	and	resources	for	the	course.		
In	short,	the	State	wants	us	to	deliberate	carefully	before	adding	a	course	that	does	not	help	students	
complete	a	degree	or	certificate.	If	it	doesn’t	help	them	complete	a	State	approved	program	of	study,	why	
are	we	offering	the	course?	
Stand	Alone	Course	Approval	Requests	should	be	completed	and	forwarded	to	your	Division	Curriculum	
Committee	to	begin	the	approval	process.	To	be	compliant	with	State	regulations,	there	must	be	a	
completed,	approved	Stand	Alone	Form	on	file	in	the	Office	of	Instruction.		

Course	#:		 DMS	200	
	
Course	Title:	 Introduction	to	Diagnostic	Medical	Sonography	
	
Catalog	Description:		
Introduction	to	the	profession	of	diagnostic	medical	sonography.	Emphasis	on	terminology,	
communication	skills,	legal	and	ethical	aspects	of	diagnostic	medical	sonography	practice	and	
credentialing	requirements.	An	overview	of	the	scope	of	diagnostic	medical	sonography,	
including	ultrasound	guided	invasive	procedures,	infection	control	and	correct	equipment	
handling.	Intended	for	students	applying	to	the	diagnostic	medical	sonography	program.	
	
Are	you	requesting	Stand	Alone	Approval	for	the	course	on	a	temporary	or	permanent	basis?		

X	 	 The	course	will	be	permanently	Stand	Alone;	there	are	no	plans	to	add	it	to	a	State	approved	
	 degree	or	certificate	of	achievement,	nor	to	the	Foothill	GE	pattern	

	 	 The	course	will	only	be	Stand	Alone	temporarily,	and	it	will	be	incorporated	into	a	new	
	 degree	or	certificate	of	achievement	that	is	not	yet	State	approved.	In	this	case,	identify	the	
	 degree/certificate	to	which	the	course	will	be	added:	

	
o What	is	the	specific	timeline	for	program	application/approval?	(e.g.,	is	your	program	

application	locally	approved,	or	is	it	still	in	development	and	if	so,	what	is	your	
anticipated	submission	date?)	
Program	is	approved	

NOTE:	If	you	have	not	submitted	your	program	application	to	the	State	by	the	end	of	the	current	academic	
year,	you	must	reapply	for	permanent	Stand	Alone	approval.	

	
The	Curriculum	Committee	must	evaluate	this	application	based	on	the	following	five	
criteria:	
	
Criteria	A.	Appropriateness	to	Mission	
California	Education	Code	§66010.4	identifies	the	two	primary	missions	for	California	Community	
Colleges,	and	one	secondary	mission	that	pertains	to	credit	coursework:	

1. Primary:	offer	academic	and	vocational	instruction	at	the	lower	division	level;	and		
2. Primary:	to	advance	California's	economic	growth	and	global	competitiveness	through	education,	

training,	and	services	that	contribute	to	continuous	work	force	improvement.	
3. Secondary:	provision	of	remedial	instruction	for	those	in	need	of	it	and,	in	conjunction	with	the	

school	districts,	instruction	in	English	as	a	second	language,	and	support	services	which	help	
students	succeed	at	the	postsecondary	level.	

Briefly	explain	how	this	course	is	consistent	with	one	(or	more)	of	these	missions:	
This	course	will	provide	an	introduction	to	the	profession	of	diagnostic	medical	sonography	
(DMS).	There	is	a	demonstrated	deed	for	DMS	program	graduates	in	the	workforce	(see	
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attached).	
NOTE:	Courses	must	address	a	valid	transfer,	occupational	or	basic	skills	purpose	rather	than	primarily	a	
vocational	or	recreational	purpose.	Courses	must	not	provide	only	an	activity	or	service	without	instructional	
content	(e.g.,	assistive	or	therapeutic	activity,	use	of	college	facilities	or	resources	without	specific	
instructional	objectives,	or	assessment	testing).	
	
Criteria	B.	Need	
A	course	may	only	be	granted	Stand	Alone	Approval	if	there	is	demonstrable	need	for	the	course	in	the	
college	service	area.	
If	you	identified	your	course	as	intending	to	meet	the	CCC	mission	of	preparation	for	transfer,	we	must	
demonstrate	that	the	course	is	transferable.	Please	attach	the	ASSIST	documentation	to	this	application.	
(Ask	the	Articulation	Officer	for	assistance	if	necessary.)	
N/A	
	
For	courses	that	are	primarily	occupational,	or	that	respond	to	economic	development	interests,	need	
must	be	demonstrated	within	the	service	area	of	the	college.	Examples	of	the	types	of	evidence	of	
occupational	need	that	may	be	submitted	include:	

• Statistical	projections	of	growth	in	specific	jobs	by	county	(or	labor	market	area)	from	the	
Employment	Development	Department’s	Labor	Market	Information	system	

• Employer	surveys	
•	 Industry	studies	
• Regional	economic	studies	
•		 Letters	from	employers	
•		 Minutes	of	industry	advisory	committee	meetings	
•		 Job	advertisements,	from	newspapers	or	the	Internet	
•		 Newspaper	or	magazine	articles	on	industry	or	employment	trends	
•		 Studies	or	data	from	licensing	agencies	or	professional	associations	

Please	attach	appropriate	evidence	to	this	application	form.	
	
Criteria	C.	Curriculum	Standards	(please	initial	as	appropriate)	
SK	 	The	outline	of	record	for	this	course	has	been	approved	the	Division	Curriculum	Committee	and	

meets	the	requirements	of	Title	5	
SK	 	This	is	a	non-degree	applicable	credit	course	(specify	which	one,	below)	

	 	 non-degree	applicable	basic	skills	course	
	 	 course	to	enable	students	to	succeed	in	degree-applicable	credit	courses	(e.g.,	

	 college	orientation	and	guidance	courses,	discipline-specific	preparatory	courses)	
SK	 	 pre-collegiate	career	technical	preparation	course	to	provide	foundation	skills	for	

	 students	preparing	for	entry	into	degree-applicable	credit	courses	
	
Criteria	D.	Adequate	Resources	(please	initial	as	appropriate)	
SK	 	This	course	will	be	administered	in	the	same	manner	as	existing	courses	in	terms	of	funding,	

	 faculty,	facilities	and	equipment	
	
Criteria	E.	Compliance	(please	initial	as	appropriate)	
SK	 	The	design	of	the	course	is	not	in	conflict	with	any	law	particularly	in	regard	to	enrollment	

	 restrictions	and	licensing	or	accreditation	standards	
	
	
Faculty	Requestor:	Steven	Knight	 	 Date:	5/4/2017	
	
Division	Curriculum	Representative:		Sara	Cooper	 	 Date:	5/19/17	 	
	
Date	of	Approval	by	Division	Curriculum	Committee:		5/19/17	 	
	
College	Curriculum	Co-Chairperson:			 	 Date:		 	
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Parameters

Programs

Code Description

51.0910 Diagnostic Medical Sonography/Sonographer and Ultrasound Technician

Regions

143 items selected. See Appendix A for details.

Completions Year

2015

Jobs Timeframe

2015 - 2016

Datarun

2016.3 – QCEW Employees
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Program Summary for Diagnostic Medical Sonography/Sonographer and Ultrasound
Technician

3 62 31
Regional Institutions Regional Program Completions (2015) Annual Openings (2015)

had Completions in the last 13 years

Regional Trends

Region 2003
Completions

2015
Completions

%
Change

A Region 0 62 N/A

B State 271 1,070 294.8%

C Nation 2,280 4,819 111.4%
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Award Level Completions
(2015) Percent

A Associates degree 15 24.2%

A
Award of at least 2 but less than 4
academic years

47 75.8%

Award of less than 1 academic year 0 0.0%

Award of at least 1 but less than 2
academic years

0 0.0%

Bachelors degree 0 0.0%

Postbaccalaureate certificate 0 0.0%

Masters degree 0 0.0%

Post-masters certificate 0 0.0%

Doctors degree 0 0.0%

Regional Completions by Award Level

Regional Completions by Institution

Institution Certificates
(2015)

Degrees
(2015)

Total
Completions

(2015)

Gurnick Academy of Medical Arts 30 0 30

Foothill College 17 15 32

Institute of Medical Education 0 0 0
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Similar Programs

1 180
Programs (2015) Completions (2015)

Target Occupations

406 +6.0% $55.37/hr
Jobs (2016) % Change (2015-2016) Median Hourly Earnings

39% below National average Nation: +4.4% Nation: $33.99/hr

Occupation 2015
Jobs

Annual
Openings

Median Hourly
Earnings

Growth (2015 -
2016)

Location Quotient
(2015)

Diagnostic Medical
Sonographers

383 31 $55.37/hr +6.01% 0.60

CIP Code Program Completions (2015)

51.0000 Health Services/Allied Health/Health Sciences, General 180
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$46.90/hr $55.37/hr $63.78/hr
25th Percentile Earnings Median Earnings 75th Percentile Earnings

Growth for Diagnostic Medical Sonographers (29-2032)

383
2015 Jobs

406
2016 Jobs

23
Change (2015-2016)

6.0%
% Change (2015-2016)

Percentile Earnings for Diagnostic Medical Sonographers (29-2032)
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Appendix A - Regions

Code Description

94002 Belmont, CA (in San Mateo county)

94005 Brisbane, CA (in San Mateo county)

94010 Burlingame, CA (in San Mateo county)

94011 Burlingame, CA (in San Mateo county)

94014 Daly City, CA (in San Mateo county)

94015 Daly City, CA (in San Mateo county)

94016 Daly City, CA (in San Mateo county)

94017 Daly City, CA (in San Mateo county)

94018 El Granada, CA (in San Mateo county)

94019 Half Moon Bay, CA (in San Mateo county)

94020 La Honda, CA (in San Mateo county)

94021 Loma Mar, CA (in San Mateo county)

94022 Los Altos, CA (in Santa Clara county)

94023 Los Altos, CA (in Santa Clara county)

94024 Los Altos, CA (in Santa Clara county)

94025 Menlo Park, CA (in San Mateo county)

94026 Menlo Park, CA (in San Mateo county)

94027 Atherton, CA (in San Mateo county)

94028 Portola Valley, CA (in San Mateo county)

94030 Millbrae, CA (in San Mateo county)

94035 Mountain View, CA (in Santa Clara county)

94037 Montara, CA (in San Mateo county)

94038 Moss Beach, CA (in San Mateo county)

94039 Mountain View, CA (in Santa Clara county)

94040 Mountain View, CA (in Santa Clara county)

94041 Mountain View, CA (in Santa Clara county)

94042 Mountain View, CA (in Santa Clara county)

94043 Mountain View, CA (in Santa Clara county)

94044 Pacifica, CA (in San Mateo county)
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94060 Pescadero, CA (in San Mateo county)

94061 Redwood City, CA (in San Mateo county)

94062 Redwood City, CA (in San Mateo county)

94063 Redwood City, CA (in San Mateo county)

94064 Redwood City, CA (in San Mateo county)

94065 Redwood City, CA (in San Mateo county)

94066 San Bruno, CA (in San Mateo county)

94070 San Carlos, CA (in San Mateo county)

94074 San Gregorio, CA (in San Mateo county)

94080 South San Francisco, CA (in San Mateo county)

94083 South San Francisco, CA (in San Mateo county)

94085 Sunnyvale, CA (in Santa Clara county)

94086 Sunnyvale, CA (in Santa Clara county)

94087 Sunnyvale, CA (in Santa Clara county)

94088 Sunnyvale, CA (in Santa Clara county)

94089 Sunnyvale, CA (in Santa Clara county)

94128 San Francisco, CA (in San Mateo county)

94301 Palo Alto, CA (in Santa Clara county)

94302 Palo Alto, CA (in Santa Clara county)

94303 Palo Alto, CA (in Santa Clara county)

94304 Palo Alto, CA (in Santa Clara county)

94305 Stanford, CA (in Santa Clara county)

94306 Palo Alto, CA (in Santa Clara county)

94309 Palo Alto, CA (in Santa Clara county)

94401 San Mateo, CA (in San Mateo county)

94402 San Mateo, CA (in San Mateo county)

94403 San Mateo, CA (in San Mateo county)

94404 San Mateo, CA (in San Mateo county)

94497 San Mateo, CA (in San Mateo county)

95002 Alviso, CA (in Santa Clara county)

Code Description
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95008 Campbell, CA (in Santa Clara county)

95009 Campbell, CA (in Santa Clara county)

95011 Campbell, CA (in Santa Clara county)

95013 Coyote, CA (in Santa Clara county)

95014 Cupertino, CA (in Santa Clara county)

95015 Cupertino, CA (in Santa Clara county)

95020 Gilroy, CA (in Santa Clara county)

95021 Gilroy, CA (in Santa Clara county)

95026 Holy City, CA (in Santa Clara county)

95030 Los Gatos, CA (in Santa Clara county)

95031 Los Gatos, CA (in Santa Clara county)

95032 Los Gatos, CA (in Santa Clara county)

95035 Milpitas, CA (in Santa Clara county)

95036 Milpitas, CA (in Santa Clara county)

95037 Morgan Hill, CA (in Santa Clara county)

95038 Morgan Hill, CA (in Santa Clara county)

95042 New Almaden, CA (in Santa Clara county)

95044 Redwood Estates, CA (in Santa Clara county)

95046 San Martin, CA (in Santa Clara county)

95050 Santa Clara, CA (in Santa Clara county)

95051 Santa Clara, CA (in Santa Clara county)

95052 Santa Clara, CA (in Santa Clara county)

95053 Santa Clara, CA (in Santa Clara county)

95054 Santa Clara, CA (in Santa Clara county)

95055 Santa Clara, CA (in Santa Clara county)

95056 Santa Clara, CA (in Santa Clara county)

95070 Saratoga, CA (in Santa Clara county)

95071 Saratoga, CA (in Santa Clara county)

95101 San Jose, CA (in Santa Clara county)

95103 San Jose, CA (in Santa Clara county)

Code Description
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95106 San Jose, CA (in Santa Clara county)

95108 San Jose, CA (in Santa Clara county)

95109 San Jose, CA (in Santa Clara county)

95110 San Jose, CA (in Santa Clara county)

95111 San Jose, CA (in Santa Clara county)

95112 San Jose, CA (in Santa Clara county)

95113 San Jose, CA (in Santa Clara county)

95115 San Jose, CA (in Santa Clara county)

95116 San Jose, CA (in Santa Clara county)

95117 San Jose, CA (in Santa Clara county)

95118 San Jose, CA (in Santa Clara county)

95119 San Jose, CA (in Santa Clara county)

95120 San Jose, CA (in Santa Clara county)

95121 San Jose, CA (in Santa Clara county)

95122 San Jose, CA (in Santa Clara county)

95123 San Jose, CA (in Santa Clara county)

95124 San Jose, CA (in Santa Clara county)

95125 San Jose, CA (in Santa Clara county)

95126 San Jose, CA (in Santa Clara county)

95127 San Jose, CA (in Santa Clara county)

95128 San Jose, CA (in Santa Clara county)

95129 San Jose, CA (in Santa Clara county)

95130 San Jose, CA (in Santa Clara county)

95131 San Jose, CA (in Santa Clara county)

95132 San Jose, CA (in Santa Clara county)

95133 San Jose, CA (in Santa Clara county)

95134 San Jose, CA (in Santa Clara county)

95135 San Jose, CA (in Santa Clara county)

95136 San Jose, CA (in Santa Clara county)

95138 San Jose, CA (in Santa Clara county)

Code Description
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95139 San Jose, CA (in Santa Clara county)

95140 Mount Hamilton, CA (in Santa Clara county)

95141 San Jose, CA (in Santa Clara county)

95148 San Jose, CA (in Santa Clara county)

95150 San Jose, CA (in Santa Clara county)

95151 San Jose, CA (in Santa Clara county)

95152 San Jose, CA (in Santa Clara county)

95153 San Jose, CA (in Santa Clara county)

95154 San Jose, CA (in Santa Clara county)

95155 San Jose, CA (in Santa Clara county)

95156 San Jose, CA (in Santa Clara county)

95157 San Jose, CA (in Santa Clara county)

95158 San Jose, CA (in Santa Clara county)

95159 San Jose, CA (in Santa Clara county)

95160 San Jose, CA (in Santa Clara county)

95161 San Jose, CA (in Santa Clara county)

95164 San Jose, CA (in Santa Clara county)

95170 San Jose, CA (in Santa Clara county)

95172 San Jose, CA (in Santa Clara county)

95173 San Jose, CA (in Santa Clara county)

95191 San Jose, CA (in Santa Clara county)

95192 San Jose, CA (in Santa Clara county)

95194 San Jose, CA (in Santa Clara county)

95196 San Jose, CA (in Santa Clara county)

Code Description
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Appendix B - Data Sources and Calculations

Completers Data
The completers data in this report is taken directly from the national IPEDS database published by the U.S. Department of
Education's National Center for Education Statistics.

Institution Data
The institution data in this report is taken directly from the national IPEDS database published by the U.S. Department of
Education's National Center for Education Statistics.

Occupation Data
Emsi occupation employment data are based on final Emsi industry data and final Emsi staffing patterns. Wage estimates are based
on Occupational Employment Statistics (QCEW and Non-QCEW Employees classes of worker) and the American Community
Survey (Self-Employed and Extended Proprietors). Occupational wage estimates also affected by county-level Emsi earnings by
industry.

Location Quotient
Location quotient (LQ) is a way of quantifying how concentrated a particular industry, cluster, occupation, or demographic group is
in a region as compared to the nation. It can reveal what makes a particular region unique in comparison to the national average.

State Data Sources
This report uses state data from the following agencies: California Labor Market Information Department
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This course provides the student with an overview of the field of Diagnostic Medical Sonography and is intended for
those considering a career in health care as a sonographer. This course is a prerequisite for admission consideration
for the Diagnostic Medical Sonography program. 

 
 

1. Description 

Introduction to the profession of diagnostic medical sonography. Emphasis on terminology, communication skills, legal
and ethical aspects of diagnostic medical sonography practice and credentialing requirements. An overview of the
scope of diagnostic medical sonography, including ultrasound guided invasive procedures, infection control and
correct equipment handling. Intended for students applying to the diagnostic medical sonography program.

 
Prerequisite: None

 
Corequisite: None

 
Advisory: Previous completion of anatomy and physiology courses (e.g., BIOL 40A, 40B, 40C) and medical
terminology course (e.g., AHS 52) strongly recommended to be successful in this course.

 

2. Course Objectives 

The student will be able to: 
 

A. Examine the profession of diagnostic medical sonography in all its facets and the various roles of
sonographers in the current health care delivery system.

B. Examine the ethical and legal principles underlying the practice of diagnostic medical sonography.
C. Research a topic related to diagnostic medical sonography practice and deliver an oral presentation using

evidence based sources.
D. Identify and perform safe work practices, including ergonomically safe and infection control procedures that

sonographers should use to ensure protection against work related musculoskeletal injury, exposure to and
transmission of infectious diseases.

E. Identify with ultrasound the gross anatomical structures of the epigastric region.
F. Identify normal from abnormal ultrasound tissue texture.

3. Special Facilities and/or Equipment 

A. Gloves, clinical facilities to provide supervised clinical procedures, computer stations for reviewing multimedia
material.

B. When taught as a hybrid course, access to computer with email software and hardware; email address.
Students must participate in lab sessions located on Foothill campus.

C. Diagnostic ultrasound machine, transducers, ultrasound gel, exam bed and linen.

4. Course Content (Body of knowledge) 

A. Profession of diagnostic medical sonography (DMS)
B. Ethical and legal principles underlying the practice of diagnostic medical sonography

1. Legal considerations in diagnostic medical sonography practice
a. Licensure/credentialing for the DMS
b. Board examinations
c. HIPAA
d. Informed consent

2. Ethics in diagnostic medical sonography practice
a. Code of ethics
b. Terminology of ethics

3. Professional diagnostic medical sonography organizations
a. SDMS
b. SVU
c. AIUM
d. ASE
e. IAC
f. ARDMS
g. CCI

4. Roles and career paths of a professional sonographer
a. Clinician
b. Industry
c. Researcher
d. Educator
e. Administrator
f. Entrepreneur



C. Communication and patient education
1. Oral presentation of diagnostic medical sonography issues

a. Current topics in diagnostic medical sonography practice
b. Levels of evidence in healthcare literature
c. Library skills for evidence based literature
d. Techniques for oral presentations

2. Communication with patients
a. Verbal communication
b. Nonverbal communication

D. Ergonomics in diagnostic medical sonography
1. Risk and prevention of occupational work related musculoskeletal injury
2. OSHA
3. Stretching and exercises
4. Standard precautions

E. Identification of gross anatomical structures of the epigastric region
1. Aorta and inferior vena cava and related branches/tributaries
2. Pancreas
3. Gall bladder
4. Common bile duct

F. Identify normal from abnormal ultrasound tissue texture
1. Heterogeneous vs homogeneous
2. Shadowing artifacts
3. Free fluid

5. Repeatability  Moved to header area.

 

6. Methods of Evaluation 

A. Assignments
B. Writing assignment
C. Midterm exam
D. Oral presentation
E. Lab final
F. Written final
G. Participation

7. Representative Text(s) 

Penny. Introduction to Sonography and Patient Care. 1st ed. Wolters Kluwer, 2016. 
 When taught via Canvas NG, supplemental lectures, handouts, tests, and assignments delivered via email; feedback

on tests and assignments delivered via email; class discussion may be delivered in chat rooms, listservs, and
newsgroups. 

 

8. Disciplines 

Diagnostic Medical Technology 
 

 

9. Method of Instruction 

Lecture, discussion, oral presentations, laboratory. 
 

 

10. Lab Content 

A. Infection control procedures
B. Identification of gross anatomy and normal sonographic appearance
C. Examination protocols
D. Basic operation of ultrasound machine

 

11. Honors Description  No longer used. Integrated into main description section.

 

12. Types and/or Examples of Required Reading, Writing and Outside of Class Assignments 

A. Weekly reading assignments
B. Watching multimedia presentations on Canvas and completing selfassessments
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FOOTHILL	COLLEGE	
Stand-Alone	Credit	Course	Approval	Request	

If	a	Foothill	credit	course	is	NOT	part	of	a	State	approved	associate's	degree,	certificate	of	achievement	or	
the	Foothill	College	GE	Pattern,	it	is	considered	by	the	State	to	be	a	“Stand	Alone	Course.”	Per	Title	5,	local	
curriculum	committees	must	review	and	approve	proposed	stand-alone	courses	to	ensure	that	they	are	
consistent	with	credit	course	standards	(§55002),	the	community	college	mission	and	there	is	sufficient	
need	and	resources	for	the	course.		
In	short,	the	State	wants	us	to	deliberate	carefully	before	adding	a	course	that	does	not	help	students	
complete	a	degree	or	certificate.	If	it	doesn’t	help	them	complete	a	State	approved	program	of	study,	why	
are	we	offering	the	course?	
Stand	Alone	Course	Approval	Requests	should	be	completed	and	forwarded	to	your	Division	Curriculum	
Committee	to	begin	the	approval	process.	To	be	compliant	with	State	regulations,	there	must	be	a	
completed,	approved	Stand	Alone	Form	on	file	in	the	Office	of	Instruction.		

Course	#:		 NCBS	403A	
	
Course	Title:	 BRIDGE	TO	COLLEGE	LEVEL	MATHEMATICS	I	
	
Catalog	Description:		
Part	one	of	a	bridge	to	college	level	mathematics	program	for	students	who	seek	to	refresh	mathematical	
reasoning,	computational	skills,	and	test-taking	skills	necessary	for	the	math	placement	exam.	Topics	
include	mathematical	skills	from	arithmetic	and	pre-algebra,	and	test-taking	strategies.	
	
Are	you	requesting	Stand	Alone	Approval	for	the	course	on	a	temporary	or	permanent	basis?		

X	 	 The	course	will	be	permanently	Stand	Alone;	there	are	no	plans	to	add	it	to	a	State	approved	
	 degree	or	certificate	of	achievement,	nor	to	the	Foothill	GE	pattern	

	 	 The	course	will	only	be	Stand	Alone	temporarily,	and	it	will	be	incorporated	into	a	new	
	 degree	or	certificate	of	achievement	that	is	not	yet	State	approved.	In	this	case,	identify	the	
	 degree/certificate	to	which	the	course	will	be	added:	

	
o What	is	the	specific	timeline	for	program	application/approval?	(e.g.,	is	your	program	

application	locally	approved,	or	is	it	still	in	development	and	if	so,	what	is	your	
anticipated	submission	date?)	
	

NOTE:	If	you	have	not	submitted	your	program	application	to	the	State	by	the	end	of	the	current	academic	
year,	you	must	reapply	for	permanent	Stand	Alone	approval.	

	
The	Curriculum	Committee	must	evaluate	this	application	based	on	the	following	five	
criteria:	
	
Criteria	A.	Appropriateness	to	Mission	
California	Education	Code	§66010.4	identifies	the	two	primary	missions	for	California	Community	
Colleges,	and	one	secondary	mission	that	pertains	to	credit	coursework:	

1. Primary:	offer	academic	and	vocational	instruction	at	the	lower	division	level;	and		
2. Primary:	to	advance	California's	economic	growth	and	global	competitiveness	through	education,	

training,	and	services	that	contribute	to	continuous	work	force	improvement.	
3. Secondary:	provision	of	remedial	instruction	for	those	in	need	of	it	and,	in	conjunction	with	the	

school	districts,	instruction	in	English	as	a	second	language,	and	support	services	which	help	
students	succeed	at	the	postsecondary	level.	

Briefly	explain	how	this	course	is	consistent	with	one	(or	more)	of	these	missions:	
1.		Primary:	offer	academic	and	vocational	instruction	at	the	lower	division	level		
3.		Secondary:	provision	of	remedial	instruction	for	those	in	need	of	it	and,	in	conjunction	with	the	
school	districts,	instruction	in	English	as	a	second	language,	and	support	services	which	help	
students	succeed	at	the	postsecondary	level.	
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-	Students	will	be	taught	math	knowledge	to	prepare	them	to	retake	the	placement	test	and	
hopefully	place	into	a	higher	level	of	math.	

NOTE:	Courses	must	address	a	valid	transfer,	occupational	or	basic	skills	purpose	rather	than	primarily	a	
vocational	or	recreational	purpose.	Courses	must	not	provide	only	an	activity	or	service	without	instructional	
content	(e.g.,	assistive	or	therapeutic	activity,	use	of	college	facilities	or	resources	without	specific	
instructional	objectives,	or	assessment	testing).	
	
Criteria	B.	Need	
A	course	may	only	be	granted	Stand	Alone	Approval	if	there	is	demonstrable	need	for	the	course	in	the	
college	service	area.	
If	you	identified	your	course	as	intending	to	meet	the	CCC	mission	of	preparation	for	transfer,	we	must	
demonstrate	that	the	course	is	transferable.	Please	attach	the	ASSIST	documentation	to	this	application.	
(Ask	the	Articulation	Officer	for	assistance	if	necessary.)	
This	course	enables	students	to	potentially	place	into	college	level	courses	which	are	transferable.	
	
For	courses	that	are	primarily	occupational,	or	that	respond	to	economic	development	interests,	need	
must	be	demonstrated	within	the	service	area	of	the	college.	Examples	of	the	types	of	evidence	of	
occupational	need	that	may	be	submitted	include:	

• Statistical	projections	of	growth	in	specific	jobs	by	county	(or	labor	market	area)	from	the	
Employment	Development	Department’s	Labor	Market	Information	system	

• Employer	surveys	
•	 Industry	studies	
• Regional	economic	studies	
•		 Letters	from	employers	
•		 Minutes	of	industry	advisory	committee	meetings	
•		 Job	advertisements,	from	newspapers	or	the	Internet	
•		 Newspaper	or	magazine	articles	on	industry	or	employment	trends	
•		 Studies	or	data	from	licensing	agencies	or	professional	associations	

Please	attach	appropriate	evidence	to	this	application	form.	
	
Criteria	C.	Curriculum	Standards	(please	initial	as	appropriate)	
ZC	 	The	outline	of	record	for	this	course	has	been	approved	the	Division	Curriculum	Committee	and	

meets	the	requirements	of	Title	5	
ZC	 	This	is	a	non-degree	applicable	credit	course	(specify	which	one,	below)	

ZC	 non-degree	applicable	basic	skills	course	
ZC	 	 course	to	enable	students	to	succeed	in	degree-applicable	credit	courses	(e.g.,	

	 college	orientation	and	guidance	courses,	discipline-specific	preparatory	courses)	
	 	 pre-collegiate	career	technical	preparation	course	to	provide	foundation	skills	for	

	 students	preparing	for	entry	into	degree-applicable	credit	courses	
	
Criteria	D.	Adequate	Resources	(please	initial	as	appropriate)	
ZC	 	This	course	will	be	administered	in	the	same	manner	as	existing	courses	in	terms	of	funding,	

	 faculty,	facilities	and	equipment	
	
Criteria	E.	Compliance	(please	initial	as	appropriate)	
ZC	 	The	design	of	the	course	is	not	in	conflict	with	any	law	particularly	in	regard	to	enrollment	

	 restrictions	and	licensing	or	accreditation	standards	
	
Faculty	Requestor:	Zach	Cembellin	 	 Date:	9/20/17	 	
	
Division	Curriculum	Representative:		Anand	Venkataraman	 	 Date:	9/20/17	 	
	
Date	of	Approval	by	Division	Curriculum	Committee:	9/20/17	 	
	
College	Curriculum	Co-Chairperson:			 	 Date:		 	
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Repeatability 

Statement: Unlimited Repeatability.
 
Criteria: Students who need additional practice, deeper understanding, or multiple methods of approaching these

math concepts may benefit from repeating this course.

Status 

 

 

  Degree or Certificate Requirement: Stand Alone Course

  Foothill GE Status: NonGE
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Need/Justification 

This course supports students who initially place into basic skills math. Historically, the success rates for math courses
at this level have been low. The program aims to help students place into a higher level math course, thus reducing
exit points and the number of quarters required to take college level math, or to support greater success in their initial
placement. Additionally, this course will be included in the Bridge to College Level Mathematics noncredit certificate,
which is currently in development. 

 
 

1. Description 

Part one of a bridge to college level mathematics program for students who seek to refresh mathematical reasoning,
computational skills, and testtaking skills necessary for the math placement exam. Topics include mathematical skills
from arithmetic and prealgebra, and testtaking strategies.

 
Prerequisite: None

 
Corequisite: None

 
Advisory: None

 

2. Course Objectives 

The student will be able to: 
 

A. Apply arithmetic operations on whole numbers, fractions, percents, decimals and signed numbers.
B. Apply order of operations with real numbers.
C. Solve problems involving proportional reasoning.

3. Special Facilities and/or Equipment 

Access to computers with internet capabilities. 
 

4. Course Content (Body of knowledge) 

A. Apply arithmetic operations on whole numbers, fractions, decimals, percents, and signed numbers.
1. Add whole numbers, fractions, decimals, percents, and signed numbers.
2. Subtract whole numbers, fractions, decimals, percents, and signed numbers.
3. Multiply whole numbers, fractions, decimals, percents, and signed numbers.
4. Divide whole numbers, fractions, decimals, percents, and signed numbers.
5. Solve application problems that utilize arithmetic operations on whole numbers, fractions, decimals,
percents, and signed numbers.

B. Apply order of operations with real numbers.
1. Simplify mathematical expressions including the use of order of operations.

C. Solve problems involving proportional reasoning.
1. Write and solve proportions.
2. Unit conversion.
3. Solve application problems involving ratios and proportions.

5. Repeatability  Moved to header area.

 

6. Methods of Evaluation 

A. Homework
B. Quizzes
C. Class participation

7. Representative Text(s) 

No text required. 
 

8. Disciplines 

Mathematics 
 

 

9. Method of Instruction 

After an initial assessment, students will work online in a selfpaced environment using software such as ALEKS to
improve their understanding in identified areas of need. The instructor will offer wholeclass minilectures on test
taking skills and selected math topics. The instructor will provide oneonone inclass targeted support for individual
needs around testtaking and specific math topics. 
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10. Lab Content 

Not applicable. 
 

 

11. Honors Description  No longer used. Integrated into main description section.

 

12. Types and/or Examples of Required Reading, Writing and Outside of Class Assignments 

Not applicable. 
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FOOTHILL	COLLEGE	
Stand-Alone	Credit	Course	Approval	Request	

If	a	Foothill	credit	course	is	NOT	part	of	a	State	approved	associate's	degree,	certificate	of	achievement	or	
the	Foothill	College	GE	Pattern,	it	is	considered	by	the	State	to	be	a	“Stand	Alone	Course.”	Per	Title	5,	local	
curriculum	committees	must	review	and	approve	proposed	stand-alone	courses	to	ensure	that	they	are	
consistent	with	credit	course	standards	(§55002),	the	community	college	mission	and	there	is	sufficient	
need	and	resources	for	the	course.		
In	short,	the	State	wants	us	to	deliberate	carefully	before	adding	a	course	that	does	not	help	students	
complete	a	degree	or	certificate.	If	it	doesn’t	help	them	complete	a	State	approved	program	of	study,	why	
are	we	offering	the	course?	
Stand	Alone	Course	Approval	Requests	should	be	completed	and	forwarded	to	your	Division	Curriculum	
Committee	to	begin	the	approval	process.	To	be	compliant	with	State	regulations,	there	must	be	a	
completed,	approved	Stand	Alone	Form	on	file	in	the	Office	of	Instruction.		

Course	#:		 NCBS	403B	
	
Course	Title:	 BRIDGE	TO	COLLEGE	LEVEL	MATHEMATICS	II	
	
Catalog	Description:		
Part	two	of	a	bridge	to	college	level	mathematics	program	for	students	who	seek	to	refresh	mathematical	
reasoning,	computational	skills,	and	test-taking	skills	necessary	for	the	math	placement	exam.	Topics	
include	mathematical	skills	from	beginning	algebra	and	intermediate	algebra,	and	test-taking	strategies.	
	
Are	you	requesting	Stand	Alone	Approval	for	the	course	on	a	temporary	or	permanent	basis?		

X	 	 The	course	will	be	permanently	Stand	Alone;	there	are	no	plans	to	add	it	to	a	State	approved	
	 degree	or	certificate	of	achievement,	nor	to	the	Foothill	GE	pattern	

	 	 The	course	will	only	be	Stand	Alone	temporarily,	and	it	will	be	incorporated	into	a	new	
	 degree	or	certificate	of	achievement	that	is	not	yet	State	approved.	In	this	case,	identify	the	
	 degree/certificate	to	which	the	course	will	be	added:	

	
o What	is	the	specific	timeline	for	program	application/approval?	(e.g.,	is	your	program	

application	locally	approved,	or	is	it	still	in	development	and	if	so,	what	is	your	
anticipated	submission	date?)	
	

NOTE:	If	you	have	not	submitted	your	program	application	to	the	State	by	the	end	of	the	current	academic	
year,	you	must	reapply	for	permanent	Stand	Alone	approval.	

	
The	Curriculum	Committee	must	evaluate	this	application	based	on	the	following	five	
criteria:	
	
Criteria	A.	Appropriateness	to	Mission	
California	Education	Code	§66010.4	identifies	the	two	primary	missions	for	California	Community	
Colleges,	and	one	secondary	mission	that	pertains	to	credit	coursework:	

1. Primary:	offer	academic	and	vocational	instruction	at	the	lower	division	level;	and		
2. Primary:	to	advance	California's	economic	growth	and	global	competitiveness	through	education,	

training,	and	services	that	contribute	to	continuous	work	force	improvement.	
3. Secondary:	provision	of	remedial	instruction	for	those	in	need	of	it	and,	in	conjunction	with	the	

school	districts,	instruction	in	English	as	a	second	language,	and	support	services	which	help	
students	succeed	at	the	postsecondary	level.	

Briefly	explain	how	this	course	is	consistent	with	one	(or	more)	of	these	missions:	
1.		Primary:	offer	academic	and	vocational	instruction	at	the	lower	division	level		
3.		Secondary:	provision	of	remedial	instruction	for	those	in	need	of	it	and,	in	conjunction	with	the	
school	districts,	instruction	in	English	as	a	second	language,	and	support	services	which	help	
students	succeed	at	the	postsecondary	level.	
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-	Students	will	be	taught	math	knowledge	to	prepare	them	to	retake	the	placement	test	and	
hopefully	place	into	a	higher	level	of	math.	

NOTE:	Courses	must	address	a	valid	transfer,	occupational	or	basic	skills	purpose	rather	than	primarily	a	
vocational	or	recreational	purpose.	Courses	must	not	provide	only	an	activity	or	service	without	instructional	
content	(e.g.,	assistive	or	therapeutic	activity,	use	of	college	facilities	or	resources	without	specific	
instructional	objectives,	or	assessment	testing).	
	
Criteria	B.	Need	
A	course	may	only	be	granted	Stand	Alone	Approval	if	there	is	demonstrable	need	for	the	course	in	the	
college	service	area.	
If	you	identified	your	course	as	intending	to	meet	the	CCC	mission	of	preparation	for	transfer,	we	must	
demonstrate	that	the	course	is	transferable.	Please	attach	the	ASSIST	documentation	to	this	application.	
(Ask	the	Articulation	Officer	for	assistance	if	necessary.)	
This	course	enables	students	to	potentially	place	into	college	level	courses	which	are	transferable.	
	
For	courses	that	are	primarily	occupational,	or	that	respond	to	economic	development	interests,	need	
must	be	demonstrated	within	the	service	area	of	the	college.	Examples	of	the	types	of	evidence	of	
occupational	need	that	may	be	submitted	include:	

• Statistical	projections	of	growth	in	specific	jobs	by	county	(or	labor	market	area)	from	the	
Employment	Development	Department’s	Labor	Market	Information	system	

• Employer	surveys	
•	 Industry	studies	
• Regional	economic	studies	
•		 Letters	from	employers	
•		 Minutes	of	industry	advisory	committee	meetings	
•		 Job	advertisements,	from	newspapers	or	the	Internet	
•		 Newspaper	or	magazine	articles	on	industry	or	employment	trends	
•		 Studies	or	data	from	licensing	agencies	or	professional	associations	

Please	attach	appropriate	evidence	to	this	application	form.	
	
Criteria	C.	Curriculum	Standards	(please	initial	as	appropriate)	
ZC	 	The	outline	of	record	for	this	course	has	been	approved	the	Division	Curriculum	Committee	and	

meets	the	requirements	of	Title	5	
ZC	 	This	is	a	non-degree	applicable	credit	course	(specify	which	one,	below)	

ZC	 non-degree	applicable	basic	skills	course	
ZC	 	 course	to	enable	students	to	succeed	in	degree-applicable	credit	courses	(e.g.,	

	 college	orientation	and	guidance	courses,	discipline-specific	preparatory	courses)	
	 	 pre-collegiate	career	technical	preparation	course	to	provide	foundation	skills	for	

	 students	preparing	for	entry	into	degree-applicable	credit	courses	
	
Criteria	D.	Adequate	Resources	(please	initial	as	appropriate)	
ZC	 	This	course	will	be	administered	in	the	same	manner	as	existing	courses	in	terms	of	funding,	

	 faculty,	facilities	and	equipment	
	
Criteria	E.	Compliance	(please	initial	as	appropriate)	
ZC	 	The	design	of	the	course	is	not	in	conflict	with	any	law	particularly	in	regard	to	enrollment	

	 restrictions	and	licensing	or	accreditation	standards	
	
Faculty	Requestor:	Zach	Cembellin	 	 Date:	9/20/17	 	
	
Division	Curriculum	Representative:		Anand	Venkataraman	 	 Date:	9/20/17	 	
	
Date	of	Approval	by	Division	Curriculum	Committee:	9/20/17	 	
	
College	Curriculum	Co-Chairperson:			 	 Date:		 		
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Repeatability 

Statement: Unlimited Repeatability.
 
Criteria: Students who need additional practice, deeper understanding, or multiple methods of approaching these

math concepts may benefit from repeating this course.
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Need/Justification 

This course supports students who initially place into basic skills math. Historically, the success rates for math courses
at this level have been low. The program aims to help students place into a higher level math course, thus reducing
exit points and the number of quarters required to take college level math, or to support greater success in their initial
placement. Additionally, this course will be included in the Bridge to College Level Mathematics noncredit certificate,
which is currently in development. 

 
 

1. Description 

Part two of a bridge to college level mathematics program for students who seek to refresh mathematical reasoning,
computational skills, and testtaking skills necessary for the math placement exam. Topics include mathematical skills
from beginning algebra and intermediate algebra, and testtaking strategies.

 
Prerequisite: None

 
Corequisite: None

 
Advisory: Completion of NCBS 403A or placement at or above MATH 220.

 

2. Course Objectives 

The student will be able to: 
 

A. Solve linear equations and inequalities and systems of linear equations
B. Graph linear equations and find the equation of a line
C. Simplify algebraic expressions using laws of exponents
D. Factor polynomials
E. Evaluate expressions involving square roots

3. Special Facilities and/or Equipment 

Access to computers with internet capabilities. 
 

4. Course Content (Body of knowledge) 

A. Solve linear equations and inequalities and systems of linear equations.
1. Solve linear equations with rational coefficients.
2. Solve literal equations (formulas) for a specified variable.
3. Solve linear inequalities algebraically and graphically.
4. Solve system of linear equations algebraically and graphically.
5. Solve application problems involving linear equations and inequalities and systems of linear equations.

B. Graph linear equations and find the equation of a line.
1. Identify slopes and yintercepts from equations.
2. Write an equation of a line.
3. Graph a linear equation.
4. Model and solve problems involving linear functions.

C. Simplify algebraic expressions using laws of exponents.
1. Multiply and divide numbers with exponents.
2. Evaluate numbers with positive, negative and zero exponents.
3. Use properties of exponents to simplify algebraic expressions.

D. Factor polynomials.
1. Factor quadratics with lead coefficient of one.
2. Factor quadratics with a lead coefficient that is not one.

E. Evaluate expressions involving square roots.

5. Repeatability  Moved to header area.

 

6. Methods of Evaluation 

A. Homework
B. Quizzes
C. Class participation

7. Representative Text(s) 

No text required. 
 

8. Disciplines 
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Mathematics 
 

 

9. Method of Instruction 

After an initial assessment, students will work online in a selfpaced environment using software such as ALEKS to
improve their understanding in identified areas of need. The instructor will offer wholeclass minilectures on test
taking skills and selected math topics. The instructor will provide oneonone inclass targeted support for individual
needs around testtaking and specific math topics. 

 
 

10. Lab Content 

Not applicable. 
 

 

11. Honors Description  No longer used. Integrated into main description section.

 

12. Types and/or Examples of Required Reading, Writing and Outside of Class Assignments 

Not applicable. 
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